




















































































































































"PeopleService,Nc 
"'-'"'-'~ Water & Wastewater Professionals 

245,516 366,935 286,806 
Maxi d 371,000 697,000 505,000 
Total Mon 7,611 ,000 11 ,375,000 8,891 ,000 
Water Plant #1 Production 3,937,000 6,372,000 4,070,000 
Water Plant #2 Production 3,674,000 5,003,000 4,821 ,000 
Avera Iron Residual <0.5 oal 0.03 0.04 0.02 
Avera Fluoride Cone. 0.7 oal 0.88 0.87 0.84 
Total Fluoride Used 26.30 38.80 30.80 
Avera Chlorine Residual 1.14 1.18 1.19 
Total Chlorine used 188.90 310.80 239.70 
Total Month! Caustic Used 64.80 138.30 85.30 

l>isrnwr I hr l't1Wl'r Of l'~opl(• www.peopleservice.com 



Task Taskd 

Inspect all fire extinguishers in both Water 

Treatment Plants and vehicles. Make sure 

8/2/2022 Fire Extinguishers 6326 Lakeland, MN 
All in good order 

Fire Extinguisher Monthly 
clear path to extinguisher, gauge is in green, 

pin is in place. Remove from wall mount and 

turn upside down several times. Document 

back of inspection tag with month and initials. 

Unit ran on schedule, fluids full . 
CHECK ALL FLUIDS. INSPECT BELTS, HOSES, AIR 

8/8/2022 BACKUP GENERATOR@BOOSTER STATION 6326 Lakeland, MN Monthly PM FILTER, AND FOR LEAKS. CONFIRM WEEKLY 

EXERCISE UNDER LOAD. 

8/22/2022 AIR COMPRESSOR @WATERPLANT 2 6326 Lakeland, MN 
Oil Full, Drained water 

Monthly PM 
CHECK OIL, CHECK BELTS, INSPECT UNIT FOR 

ABNORMAL WEAR AND LEAKS 

8/22/2022 AIR COMPRESSOR l@WATERPLANT 1 6326 Lakeland, MN 
Oil Full, drained water 

Monthly PM 
CHECK OIL, CHECK BELTS, INSPECT UNIT FOR 

ABNORMAL WEAR AND LEAKS 

8/22/2022 AIR COMPRESSOR 2@WATERPLANT 1 6326 Lakeland, MN 
Oil Full, drained water, belt tight. 

Monthly PM 
CHECK OIL, CHECK BELTS, INSPECT UNIT FOR 

ABNORMAL WEAR AND LEAKS 

Filter clean, drains. 
CHECK AND REPLACE FILTER IF NEEDED. 

8/22/2022 DEHUMIDIFIER@WATERPLANT 1 6326 Lakeland, MN Monthly PM INSPECT WATER DRAIN LINE TO MAKE SURE 

OPEN. 

Filter clean, drains 
CHECK AND REPLACE FILTER IF NEEDED. 

8/22/2022 DEHUMIDIFIER@WATERPLANT 2 6326 Lakeland, MN Monthly PM INSPECT WATER DRAIN LINE TO MAKE SURE 

OPEN. 

Fluids full, ran on schedule 
CHECK ALL FLUIDS. INSPECT BELTS, HOSES, AIR 

8/22/2022 BACKUP GENERATOR@WWATER PLANT 1 6326 Lakeland, MN Monthly PM FILTER, AND FOR LEAKS. CONFIRM WEEKLY 

EXERCISE UNDER LOAD. 
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DATE: 

September 13, 2022 

RUM RIVER ZONING REVIEWS OF BUILDING PERMITS 

AGENDA ITEM 

5G 

City of Lakeland, MN 

• 220 Quant Ave N - Request to construct a new garage. The proposed structure appears

to comply with dimensional requirements for accessory structures within the R-3 zoning

district.
• 1485 Rivercrest Rd N - Request to expand a detached garage. The proposed expansion

appears to comply with dimensional requirements for accessory structures and the

requirements laid out in the Bluffland and Shoreland Management Regulations.
• 16121 6th Street N - Request to replace the property's existing front steps and construct

a new concrete garage apron and patio. The proposed patio complies with setback and

impervious surface restrictions within the R-3 zoning district.

PERMIT UPDATES 

• 737 Quentin Ave S Mechanical Lift Request - The applicant provided additional

information as requested by the City and MSCWMO. A Certificate of Compliance was

approved and signed by the zoning administrator.
• 681 Quixote Ave Grading and Filling Permit - The applicant has provided an updated

site plan and staff is waiting for the applicant to clarify some questions from the MSCWMO,

City Engineer and Zoning Administrator.
• 453 Quixote Ave Certificate of Compliance - The applicant filed for a COC for a home

occupation to provide water sports instruction on her beach. The proposed home

occupation is allowed within ordinance requirements and staff approved the COC.

OTHER UPDATES 

• City staff met with the owners, and legal representatives of 44 St. Croix Trail to discuss the

concerns of the City and alleged violations to the Conditional Use Permit. A course of

action was identified, and Staff should have further updates soon.

-UP-DA_T_E--------------!@; MSA
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PROJECT UPDATE 

VARIANCE REVIEWS 

Lakeland, MN 
August 11, 2022 

• 76 St. Croix Trail Side Yard Setback Variance - The applicant has requested a variance 
from the side yard setback in order to relocate a non-compliant septic system away from 
the Saint Croix Tri roundabout. The property is located in RB (Retail Business) and appears 
to conform to District requirements, but the new proposed septic tank location will fall 
within the side yard setback of 20 feet. The proposed project does not affect wetlands or 
shoreland and does not appear to be in a floodplain. The location of the existing septic 
system and the applicant's desire to expand the residential capacity of the property has 
created alleged practical difficulty. 

PROJECT UPDATE (@JMSA 
Page 2 of 2 
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ASSETS 

Current Assets 

Checking/Savings 

10100 • General Account• 9818 

10101 • Clerk"s Account• 8162 

10200 · Petty Cash 

Total Checking/Savings 

Total Current Assets 

TOTAL ASSETS 

LIABILITIES & FUND BALANCE 

Liabilities 

Current Liabilities 

Other Current Liabilities 

24100 · Bldg Surcharge Payable 

24200 • Escrow Deposits 

Total Other Current Liabilities 

Total Current Liabilities 

Total Liabilities 

Fund Balance 

26400 · Assigned 

26401 • Charitable Gaming Funds 

26405 · Capital Projects 

26410 · City Hall Renovation 

26415 · Land Sale 

26420 · Water Construction 

26425 · Water Debt Service 

26430 • Lakeland Debt Service 

Total 26400 • Assigned 

26500 · Unassigned 

Change in Fund Balance (YTD) 

Total Fund Balance 

TOTAL LIABILITIES & FUND BALANCE 

100 GENERAL FUND 

1,631,931,62 

279.52 

250.00 

1,632,461.14 

1,632,461.14 

1,632,461.14 

376.80 

17,170.89 

17,547.69 

17,547.69 

17,547.69 

18,873.51 

265,836.64 

293,082.00 

80,000.00 

0.00 

0.00 

0.00 

657,792.15 

1,067,794.72 

(110,673.42) 

1,614,913.45 
1,632,461.14 

CITY OF LAKELAND 

Balance Sheet by Fund 

As of August 31, 2022 

204 FEMA FUND 205 APRA FUND 

206 3M 

SETTLEMENT 

(26,127.29) 165,778.89 (1,830.31) 

0.00 0.00 0.00 

0.00 0.00 0.00 

(26,127.29) 165,778,89 (1,830.31) 

(26,127.29) 165,778.89 (1,830.31) 

(26,127.29) 165,778.89 (1,830.31) 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0,00 0.00 

0.00 0.00 0,00 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0.00 0.00 

0.00 0.00 0.00 

(7,178.75) 99,079.19 (1,830.31) 

(18,948.54) 66,699.70 0.00 

(26,127.29) 165,778.89 (1,830.31) 
(26,127.29) 165,778.89 (1,830.31) 

376 LAKELAND 

VILLAGE DEBT SVC 

99,683.34 

0.00 

0.00 

99,683.34 

99,683.34 

99,683.34 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

88,795.36 

88,795.36 

0.00 

10,887.98 

99,683.34 
99,683.34 

601 WATER FUND 

873,986.73 

0.00 

0.00 

873,986.73 

873,986.73 

873,986.73 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

261,512.19 

98,335.03 

0.00 

359,847.22 

471,658.09 

42,481.42 

873,986.73 
873,986.73 

TOTAL 

2,743,422.98 

279.52 

250.00 

2,743,952,50 

2,743,952.50 

2,743,952.50 

376.80 

17,170.89 

17,547.69 

17,547.69 

17,547.69 

18,873.51 

265,836.64 

293,082.00 

80.000.00 

261,512,19 

98,335.03 

88,795.36 

1,106,434.73 

1,629,522.94 

(9,552.86) 

2,726,404.81 )> 
2,743,952.50 

(II )> 
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CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
General Fund 

Annual Budget 
Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments -Revenue 

31000 · TAXES 

31010 · General Property Taxes - CY 0.00 438,956.18 923,250.00 (484,293.82) 47.54% 

31020 · General Property Taxes - PYs 0.00 12,845.50 9,500.00 3,345.50 135.22% 

31040 · Fiscal Disp Tax Levy-CY 0.00 43,126.51 82,559.00 (39,432.49) 52.24% 

31041 · Fiscal Disp Tax Levy- PYs 0.00 780.28 0.00 780.28 

31060 · Excess TIF - City 100% 0.00 0.00 0.00 0.00 

31820 · Gambling Tax 4,285.27 10,308.87 12,000.00 (1,691.13) 85.91% 

31910 · Property Tax Penalty & Interest 0.00 2,927.75 0.00 2,927.75 

31950 · Special Assessments 0.00 396.55 0.00 396.55 

Total 31000 · TAXES 4,285.27 509,341.64 1,027,309.00 (517,967.36) 49.58% 

32000 · LICENSES AND PERMITS 

3211 O • Bus Lie (Liquor, Beer, Tobacco) 0.00 0.00 2,680.00 (2,680.00) 0.00% 

32180 · Bus Lie (Other) 0.00 255.00 1,345.00 (1,090.00) 18.96% 

32200 · Non-Bus Lie and Permits 0.00 105.00 100.00 5.00 105.00% 

32210 · Building Permits 20,015.84 57,457.50 34,200.00 23,257.50 168.00% 

32215 · Bldg Permit Surcharge Retention 0.00 75.00 100.00 (25.00) 75.00% 

Total 32000 · LICENSES AND PERMITS 20,015.84 57,892.50 38,425.00 19,467.50 150.66% 

33000 · INTERGOVERNMENTAL REVENUES 

33400 · State 

33401 · Local Government Aid 0.00 28,417.50 0.00 28,417.50 1st Half 

33419 · Small City Assistance - Streets 0.00 0.00 0.00 0.00 

33429 · State - P.E.R.A. Aid 0.00 0.00 461 .00 (461 .00) 0.00% 

Total 33400 · State 0.00 28,417.50 461 .00 27,956.50 6164.32% 

33600 · Washington County 

33620 · Recycling Grant 0.00 0.00 3,882.00 (3,882.00) 0.00% 

Total 33600 · Washington County 0.00 0.00 3,882.00 (3,882 .00) 0.00% 

Total 33000 · INTERGOVERNMENTAL REVENUES 24,074.50 

General Fund: Page 1 of 6 



CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
General Fund 

- -
Annual Budget 

Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments -34000 · CHARGES FOR SERVICES 

34103 · Applications 800.00 3,100.00 4,000.00 (900.00) 77.50% 

34104 · Plan Checking Fees 208.81 208.81 4,200.00 (3,991.19) 4.97% 

34106 · Commission from LSTV Cable Comm 0.00 22,418.04 0.00 22,418.04 

34107 · Assessment Searches 0.00 55.00 50.00 5.00 110.00% 

34410 · Recycling Revenue Sharing 541.61 4,455.66 65.00 4,390.66 6854.86% 

Total 34000 · CHARGES FOR SERVICES 1,550.42 30,237.51 8,315.00 21 ,922.51 363.65% 

35000 · FINES AND FORFEITS 

35100 · Fines 139.99 2,434.74 5,200.00 (2 ,765.26) 46.82% 

Total 35000 · FINES AND FORFEITS 139.99 2,434.74 5,200.00 (2 ,765.26) 46.82% 

36000 · MISCELLANEOUS REVENUES 
Checking to see what makes this 

36200 · Misc Revenue 255.00 3,211 .50 650.00 2,561.50 494.08% amount up 

36210 · Interest Earnings 3,491 .33 8,505.05 500.00 8,005.05 1701 .01 % 

Total 36000 · MISCELLANEOUS REVENUES 3,746.33 11,716.55 1,150.00 10,566.55 1018.83% 

39201 · Transfer In 0.00 0.00 0.00 0.00 

Total Revenue 29,737.85 640,040.44 1,084,742.00 (444,701 .56) 59.00% 

Expenditure 

41000 · GENERAL GOVERNMENT 

41100 · City Council 

100.1 O • Wages and Salaries 766.68 6,133.44 9,200.00 (3,066.56) 66.67% 

121.10 · PERA Contributions 19.16 153.28 184.00 (30.72) 83.30% 

122.10 · FICA Contributions 34.90 279.06 460.00 (180.94) 60.67% 

440.10 · Direct Deposit Fees 7.00 56.00 84.00 (28.00) 66.67% 

Total 41100 · City Council 827.74 6,621 .78 9,928.00 (3,306.22) 66.70% 

41300 · Mayor 

100.30 · Wages and Salaries 312.50 2,500.00 3,750.00 (1 ,250.00) 66.67% 

121.30 · PERA Contributions 0.00 0.00 0.00 0.00 

122.30 · FICA Contributions 23.90 191 .25 287.00 (95.75) 66.64% 

440.30 · Direct Deposit Fees 0.00 0.00 0.00 0.00 

Total 41300 · Mayor 336.40 2,691 .25 4,037.00 (1 ,345.75) 66.66% 

General Fund: Page 2 of 6 



CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
General Fund 

-
Annual Budget 

Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments -41400 · City Clerk and Other Staff 

100.40 · Wages and Salaries (FT) 4,694.63 35,983.07 84,000.00 (48,016.93) 42.84% 

121.40 · PERA Contributions 352.11 2,698.77 6,289.00 (3,590.23) · 42.91% 

122.40 · FICA Contributions 359.15 2,752 .71 6,426.00 (3,673.29) 42.84% 

131.40 · Medical Insurance 0.00 0.00 8 ,400.00 (8,400.00) 0.00% 

133.40 · Life and STD Insurance 0.00 0.00 480 .00 (480.00) 0.00% 

440.40 · Direct Deposit Fees 5.25 31 .50 56.00 (24.50) 56.25% 

Total 41400 · City Clerk and Other Staff 5,411.14 41 ,466.05 105,651.00 (64,184.95) 39.25% 

41530 · Accounting 5,555.00 20 ,737.50 42,000.00 (21 ,262.50) 49.38% 

41600 · Legal Services 

304.60 · Legal - General 1,778.75 16,598.25 25,200.00 (8,601.75) 65.87% 

305.60 · Legal - Prosecution 1,562.50 8,510.50 13,560.00 (5,049.50) 62.76% 

Total 41600 · Legal Services 3,341.25 25,108.75 38,760.00 (13,651 .25) 64.78% 

41900 · Other General Government 

200.90 · Office Supplies 573.13 3,255.78 3,600.00 (344 .22) 90.44% 

217.90 · Education and Training 0.00 55.00 2,000 .00 (1 ,945.00) 2.75% 

218.90 · PO Box 0.00 0.00 0.00 0.00 

310.90 · IT Services 615.20 8,175.04 6,900.00 1,275.04 118.48% 

311.90 · Video Services 149.90 1,574.90 3,600.00 (2,025.10) 43.75% 

322.90 · Postage 0.00 418.73 1,000.00 (581.27) 41.87% 

325.90 · Newsletter 558.18 3,608.18 10,000.00 (6,391.82) 36.08% 

331.90 · Mileage 0.00 0.00 400.00 (400.00) 0.00% 

351.90 · Legal Notices Publishing 0.00 102.70 975.00 (872.30) 10.53% 

413.90 · Office Equipment Lease 352.59 2,804.06 4,000.00 (1 ,195.94) 70.10% 

430.90 · Miscellaneous 52.75 52.75 300.00 (247.25) 17.58% 

433.90 · Dues and Subscriptions 0.00 2,81 3.40 2,700.00 113.40 104.20% 

Total 41900 · Other General Government 2,301.75 22,860.54 35,475.00 (12,614.46) 64.44% 

General Fund: Page 3 of 6 



CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
General Fund 

- -
Annual Budget 

Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments -41910 · Planning and Zoning 

301.91 · General Planning 0.00 7,982.50 24,000.00 (16,017.50) 33.26% 

301 .92 · CPU 2040 0.00 6,430.00 0.00 6,430.00 

301.94 · Ordinance Work 0.00 105.00 500.00 (395.00) 21 .00% 

301.95 · Zoning Enforcement 0.00 0.00 6,200.00 (6,200.00) 0.00% 

Total 41910 · Planning and Zoning 0.00 14,517.50 30 ,700.00 (16,182.50) 47.29% 

41915 · City Engineer 675.95 8,233.91 5,000 .00 3,233 .91 164.68% 

41940 · City Hall 

220.94 · Repairs and Maintenace 608.85 3,759.19 4,000.00 (240.81) 93.98% Fire Alarm System 

320.94 · Telephone 402.71 3,161.99 4,500.00 (1,338.01) 70.27% 

360.94 · Insurance 0.00 9.52 3,600 .00 (3,590.48) 0.26% 

380.94 · Utility Services 

381.94 · Electricity 176.71 1,333.50 2,200.00 (866.50) 60.61 % 

382.94 · Water 14.85 118.80 600.00 (481 .20) 19.80% 

383.94 · Gas 95.94 707.94 900.00 (192 .06) 78.66% 

384.94 · Refuse Disposal 44.08 327.44 600.00 (272 .56) 54.57% 

Total 380.94 · Utility Services 331 .58 2,487.68 4,300.00 (1,812.32) 57.85% 

Total 41940 · City Hall 1,343.14 9,418.38 16,400.00 (6,981 .62) 57.43% 
Paid for 2020 ($12,561) and 2022 

41950 · Assessing 0.00 26,104.01 13,146.00 12,958.01 198.57% ($13,254) 

41960 · Elections 0.00 1,185.00 12,000.00 (10,815.00) 9.88% 2022 Election Maintenance 

Came in over budget, but should be 

41970 · Insurance 0.00 6,764.12 6,200.00 564.12 109.10% done with expenses for 2022 

Total 41000 · GENERAL GOVERNMENT 19,792.37 185,708.79 319,297.00 (133,588.21) 58.16% 

42000 · PUBLIC SAFETY 

42100 · Police 

311.00 · Contract Services 0.00 67,389.27 134,779.00 (67,389.73) 50.00% Paid Semi-Annually 

325.00 · Code Red Fee 0.00 141.16 150.00 (8.84) 94.11% 2022 Payments Complete 

Total 42100 · Police 0.00 67,530.43 134,929.00 (67,398.57) 50.05% 

42200 · Fire 0.00 102,105.75 136,141 .00 (34,035.25) 75.00% Q1 - Q3 Paid 

42280 · Fire Stations and Buildings 0.00 0.00 23,325.00 (23,325.00) 0.00% Paid at Year-end 

General Fund: Page 4 of 6 



CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
General Fund 

Annual Budget 
Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments 

42400 · Building Inspections 10,264.60 29,932.81 16,500.00 13,432.81 181.41% 

42500 · Civil Defense 

380.50 · Utility Services 13.57 105.68 150.00 (44.32) 70.45% 

Total 42500 · Civil Defense 13.57 105.68 150.00 (44.32) 70.45% 

42700 · Animal Control 140.00 1,077.48 2,000.00 (922.52) 53.87% 

Total 42000 · PUBLIC SAFETY 10,418.17 200,752.1 5 313,045.00 (112,292.85) 64.13% 

43000 · PUBLIC WORKS 

310.00 · Contract Services 6,563.00 52,504.00 76,000.00 (23,496.00) 69.08% 

320.00 · Communication 0.00 0.00 200.00 (200.00) 0.00% 

430.00 · Miscellaneous 0.00 1,457.23 1,750.00 (292 .77) 83.27% 167 & 184 Quant Fence 

43100 · Streets and Roadways 

43121 · Paved Streets 

224.21 · Street Maintenance 1,047.35 22,064.48 50,000.00 (27,935.52) 44.13% 

228.21 · Street Improvements 143,610.85 199,595 .10 130,000.00 69,595.10 153.53% Quality Ave Project Payments 

360.21 · Insurance 0.00 1,065.42 1,520.00 (454.58) 70.09% 

Total 43121 · Paved Streets 144,658.20 222,725 .00 181 ,520.00 41 ,205.00 122.70% 

43125 · Ice and Snow Removal 

217.25 · Sand & Salt 0.00 5,163.11 4,000.00 1,163.11 129.08% 

310.25 · Contract Services 0.00 13,089.50 30,000.00 (16 ,910.50) 43.63% 

360.25 · Insurance 0.00 172.26 350.00 (177.74) 49.22% 

Total 43125 · Ice and Snow Removal 0.00 18,424.87 34,350.00 (15 ,925.13) 53.64% 

43160 · Street Lighting 2,595.74 11 ,118.92 8,400.00 2,718.92 132.37% 

Total 43100 · Streets and Roadways 147,253.94 252,268.79 224,270.00 27,998.79 112.48% 

43200 · Sanitation 

43230 · Waste (Refuse) Collection 2,664.66 21 ,317.28 32,000.00 (10,682.72) 66.62% 

43235 · Clean Up Day 0.00 0.00 1,320.00 (1,320.00) 0.00% 

43240 · Waste (Refuse) Disposal 0.00 0.00 3,700.00 (3,700.00) 0.00% 

Total 43200 · Sanitation 2,664.66 21,317.28 37,020.00 (15,702.72) 57.58% 

Total 43000 · PUBLIC WORKS 156,481.60 327,547 .30 339,240.00 (11 ,692.70) 96.55% 
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CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
General Fund 

-
Annual Budget 

Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments -45000 · CULTURE-RECREATION 

45200 · Parks 

45201 · Contract Labor 550.00 4,400.00 6,000.00 (1 ,600.00) 73 .33% 

45202 · Park Areas 

210.20 · Operating Supplies 0.00 1,428.26 1,800.00 (371.74) 79.35% 

220.20 · Repairs and Maintenance 1,056.00 9,610 .97 25,000.00 (15,389.03) 38.44% 1st Half of Lawn Mowing Contract 

Came in over budget, but should be 

360.20 · Insurance 0.00 4,855.68 3,800.00 1,055.68 127.78% done with expenses for 2022 

490.20 · Donations to Civic Orgs 5,356.00 9,021.00 12,000.00 {2,979.00) 75.18% 

Total 45202 · Park Areas 6,412.00 24,915.91 42,600.00 (17,684.09) 58.49% 

45206 · Park Lighting 39.98 311.45 400.00 (88.55) 77.86% 

Total 45200 · Parks 7,001.98 29,627.36 49,000.00 (19,372.64) 60.46% 

46100 · Conservation Natural Resources 

46101 · Water Resoures 0.00 7,078.26 14,160.00 (7,081 .74) 49 .99% MSCWMO - 1st Half 2022 Paid 

Total 46100 · Conservation Natural Resources 0.00 7,078.26 14,160.00 {7,081 .74) 49.99% 

Total 45000 · CULTURE-RECREATION 7,001 .98 36,705.62 63,160.00 (26,454.38) 58.12% 

49300 · Other Financing Uses 

49360 · Transfers Out 0.00 0.00 30,000.00 (30,000.00) 0.00% 

49367 · Transfer to Water Fund 0.00 0.00 20,000.00 (20,000.00) 0.00% 

Total 49300 · Other Financing Uses 0.00 0.00 50,000.00 (50,000.00) 0.00% 

Total Expenditure 193,694.12 750,713.86 1,084 ,742.00 (334,028.14) 69 .21% 

Change in Fund Balance (163,956.27) (110,673.42) 0.00 (110,673.42) 

General Fund: Page 6 of 6 



Revenue 

CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
FEMA Fund 

Annual Budget 
Over/(Under) 

Aug 2022 Year to Date Bud,iet Comments 

33000 · INTERGOVERNMENTAL REVENUES 

33101 · Federal Grants and Aid 0.00 0. 00 0.00 0.00 Will be Reimbursed for Expenses 

Total 33000 · INTERGOVERNMENTAL REVENUES 

Total Revenue 

Expenditure 

41000 · GENERAL GOVERNMENT 

41530 · Accounting 

41600 · Legal Services 

41910 · Planning and Zoning 

41915 · City Engineer 

Total 41000 · GENERAL GOVERNMENT 

Total Expenditure 

Change in Fund Balance 

-0.00 -0.00 

235.00 

186.25 

0.00 

3,034.41 

3,455.66 

3,455.66 

(3,455.66) 

0.00 0.00 0.00 

0. 00 0.00 0.00 

1,500.00 0.00 1,500.00 

1,302 .50 0.00 1,302.50 

7,472.50 0.00 7,472.50 

8,673.54 0.00 8,673.54 

18,948.54 0.00 18,948.54 

18,948.54 0.00 18,948.54 

(18,948.54) 0.00 (18,948.54) 

FEMA Grant Fund: Page 1 of 1 



CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
ARPA Fund 

Revenue 

33000 · INTERGOVERNMENTAL REVENUES 

33101 · Federal Grants and Aid 

Total 33000 · INTERGOVERNMENTAL REVENUES 

Total Revenue 

Expenditure 

41000 · GENERAL GOVERNMENT 

41530 · Accounting 

41600 · Legal Services 

41910 · Planning and Zoning 

41915 · City Engineer 

Total 41000 · GENERAL GOVERNMENT 

49430 · Water Distribution Major Capital Exp 

Total Expenditure 

Change in Fund Balance 

Aug 2022 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 -
0.00 

0.00 -0.00 -
0.00 

Year to Date Annual Budget 

99,392.20 0.00 

99,392.20 0.00 

99,392.20 0.00 

567.50 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

567.50 0.00 

32,125.00 

32,692.50 0.00 

66,699.70 0.00 

Over/(Under) 
Buda,et 

99,392.20 

99,392.20 

99,392.20 

567.50 

0.00 

0.00 

0.00 

567.50 

567.50 

98,824.70 

New PH 1 Generator 

Comments 

ARPA Fund: Page 1 of 1 



CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Fund Balance 
Lakeland Village Debt Service 

■ 

Annual Budget 
Over/(Under) 

Aug 2022 Year to Date Budiet Comments 

Revenue 

31000 · TAXES 

31050 · Tax Increments 

31051 · TIF - City 10% 0.00 0.00 2,000.00 (2,000.00) 

31055 · TIF - Development 90% 63,203.37 63 ,203.37 21 ,000.00 42 ,203.37 

Total 31050 · Tax Increments 63,203.37 63,203.37 23,000.00 40,203.37 

31950 · Special Assessments 0.00 20,845.64 25,000.00 (4,154.36) 

Total 31000 · TAXES 63 ,203.37 84,049.01 48 ,000.00 36,049.01 

36000 · MISCELLANEOUS REVENUES 

36210 · Interest Earnings 82.02 218.02 25.00 193.02 

Total 36000 · MISCELLANEOUS REVENUES 82.02 218.02 25.00 193.02 

39201 · Transfer from General Fund 0.00 0.00 20,000.00 (20,000.00) 

Total Revenue 63,285.39 84,267.03 68,025.00 16,242.03 

Expenditures 

45000 · CULTURE-RECREATION 

46520 · Economic Development 

46525 · TIF Expense - Lakeland Village 0.00 308.00 300.00 8.00 

46530 · TIF Payment - Development 90% 0.00 22 ,971.05 20 ,000.00 2,971 .05 

46535 · Other TIF Expenses 0.00 0.00 0.00 0.00 

Total 46520 · Economic Development 0.00 23,279.05 20,300.00 2,979.05 

Total 45000 · CULTURE-RECREATION 0.00 23,279.05 20,300.00 2,979.05 

47100 · Bond 

601.1 O · Bond Principal 0.00 40,000.00 35,000.00 5,000.00 Payments done for 2022 

611.10 · Bond Interest 0.00 9,650.00 4,812.00 4,838.00 Payments done for 2022 

620.1 O · Fiscal Agent Fees 0.00 450.00 252.00 198.00 

Total 47100 · Bond 0.00 50,100.00 40,064.00 10,036.00 

Total Expenditures 0.00 73,379.05 60,364.00 13,015.05 

Change in Fund Balance 63,285.39 10,887.98 7,661.00 3,226.98 

Lakeland Village Debt Service: Page 1 of 1 



CITY OF LAKELAND 

Statement of Revenue, Expenditure & Change in Net Position 
Water Fund 

Annual Budget 
Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments -Operating Revenues 

37100 · WATER SALES 

37110 · Rate Class I 69,366.30 306,870.74 491,500.00 (184,629.26) 62.44% 

37150 · Connection/Reconnection Fees 125.00 4,525.00 5,400.00 (875.00) 83.80% 

37155 · New Account Fees 0.00 0.00 200.00 (200.00) 0.00% 

Total 37100 · WATER SALES 69,491.30 311 ,395.74 497,100.00 (185,704.26) 62.64% 

Total Operating Revenues 69,491.30 311 ,395.74 497,100.00 (185,704.26) 62.64% 

Operating Expenses 

47100 · Bond 

601.10 · Bond Principal 0.00 85,000.00 90,000.00 (5,000.00) 94.44% Payments done for 2022 

611.10 · Bond Interest 0.00 7,850.00 9,000.00 (1,150.00) 87.22% Payments done for 2022 

620.10 · Fiscal Agent Fees 0.00 480.00 450.00 30.00 106.67% 

Total 47100 · Bond 0.00 93,330.00 99,450.00 (6,120.00) 93.85% 

49400 · Water - Source of Supply 

310.40 · Wellhead Protection/MPCA 0.00 0.00 2,400.00 (2,400.00) 0.00% 

380.40 · License & Connection Fees 5,980.00 12,108.17 8,800.00 3,308.17 137.59% 

Total 49400 · Water - Source of Supply 5,980.00 12,108.17 11,200.00 908.17 108.11 % 

49410 · Water - Power and Pumping 

380.41 · Utility Services 

381.41 · Electricity 3,810.97 22,252.68 32,000.00 (9,747.32) 69.54% 

383.41 · Gas 385.39 4,374.38 4,800.00 (425.62) 91.13% 

Total 380.41 · Utility Services 4,196.36 26,627.06 36,800.00 (10,172.94) 72.36% 

Total 4941 O • Water - Power and Pumping 4,196.36 26,627.06 36,800.00 (10,172.94) 72.36% 

49420 · Water - Purification 

210.42 · Operating Supplies 83.81 158.41 2,400.00 (2,241 .59) 6.60% 

216.42 · Chemicals 1,309.11 12,426.04 24,000.00 (11,573.96) 51.78% 

310.42 · Water Testing 0.00 3,321 .00 3,200.00 121.00 103.78% Price increased with new vendor 

Total 49420 · Water - Purification 1,392.92 15,905.45 29,600.00 (13,694.55) 53.73% 

49430 · Water - Distribution 

221.43 · Equipment Maintenance 8,550.43 29,914.87 32,000.00 (2,085.13) 93.48% 

223.43 · Building Maintenance 0.00 1,261 .75 2,400.00 (1,138.25) 52.57% 

235.43 · Major Capital Expenditures 0.00 3,352.60 60,000.00 (56,647.40) 5.59% 

Total 49430 · Water - Distribution 8,550.43 34,529.22 94,400.00 (59,870.78) 36.58% Water Fund: Page 1 of 2 



CITY OF LAKELAND 
Statement of Revenue, Expenditure & Change in Net Position 

Water Fund 

Annual Budget 
Over/(Under) YTD of Annual 

Aug 2022 Year to Date Budget Budget Comments -49440 · Water - Admin and General 

200.44 · Office Supplies 158.00 1,511 .91 2,100.00 (588.09) 72.00% 

217.44 · GSOC Tickets 85.05 522 .50 840.00 (317.50) 62.20% 

301.44 · Accounting 1,500.00 6,000.00 8,400.00 (2,400.00) 71.43% 

307.44 · Water Billing 0.00 8,934.90 18,000.00 (9,065.10) 49.64% 

310.44 · Contract Service 6,450.00 51,600.00 66,000.00 (14,400.00) 78.18% 

311.44 · IT & Security 0.00 2,994.26 6,000.00 (3,005.74) 49.90% 

320.44 · Communication 

321.44 · Telephone 438.30 3,475.21 5.100.00 (1 ,624.79) 68.14% 

322.44 · Postage 269.94 573.94 480.00 93.94 119.57% 

Total 320.44 · Communication 708.24 4,049.15 5,580.00 (1 ,530.85) 72.57% 

350.44 · Printing and Binding 0.00 244.00 1,200.00 (956.00) 20.33% 
Came in over budget, but should be 

360.44 · Insurance 0.00 10,603.00 9,000.00 1,603.00 117.81% done with expenses for 2022 

384.44 · Refuse Disposal 118.22 665.12 800.00 (134.88) 83.14% 

430.44 · Miscellaneous 10.91 41 .35 480.00 (438.65) 8.61% 

432.44 · NSF Check Fee 0.00 45.00 300.00 (255.00) 15.00% 

433.44 · Dues and Subscriptions 0.00 0.00 0.00 0.00 

2021 + 2022 Q1 paid . Was Filed/Paid 
440.44 · Sales Tax 0.00 2,020.55 2,400.00 (379.45) 84.19% Annually, but Now Qtrly 

Total 49440 · Water - Admin and General 9,030.42 89,231 .74 121 ,100.00 (31 ,868.26) 73.68% 

Total Operating Expenses 29,150.13 271 ,731 .64 392 ,550.00 (120,818.36) 69.22% 

Operating lncome/(Loss) 40,341.17 39,664.10 104,550.00 (64,885.90) 37.94% 

Nonoperating Revenues/(Expenses) 

36210 · Interest Earnings 1,066.92 2,817.32 180.00 2,637.32 1565.18% 

Total Nonoperating Revenues/(Expenses) 1,066.92 2,817.32 180.00 2,637.32 1565.18% 

Change in Net Position Before Transfers 41 ,408.09 42,481.42 104,730.00 (62,248.58) 40.56% 

39201 · Transfer between Funds 0.00 

Change in Net Position 41,408.09 42,481.42 104,730.00 (62,~8.58) 40.56% 

Water Fund: Page 2 of 2 



MSA Memo

To: Michelle Elsner, City Clerk 

From: Emily Herold, Planner 

Date: August 22, 2022 

Applicant: Gustavo Castro 

AGENDA ITEM 

SA 

Address of Request: 76 Saint Croix Tri N, Lakeland, MN 55043 {PIN: 35.029.20.34.0005) 

Current Zoning District: RB {Retail Business) Zoned District 

Summary of Request and Review 

The applicant has requested a variance from the side yard setback in order to relocate a non-compliant septic 

system away from the Saint Croix Tri roundabout. The property is located in RB {Retail Business) and appears to 

conform to District requirements, but the new proposed septic tank location will fall within the side yard setback 

of 20 feet. The proposed project does not affect wetlands or shoreland and does not appear to be in a 

floodplain. The location of the existing septic system and the applicant's desire to expand the residential 

capacity of the property has created alleged practical difficulty. 

Staff Recommendation 

Staff is recommending that the City of Lakeland: 

• Adopt the staff report into the record;

• Accept the application, testimony, exhibits, and other evidence presented into the record;

• Approve the variance request for the septic tank relocation; and

• Encourage or Require the applicant to initiate the CUP amendment process to allow for the expansion of

the non-conforming residential uses on the property.

The Planning Consultant is charged with reviewing zoning applications for development or redevelopment and must follow fairly strict 

standards for their review. These zoning regulations allow the City to ensure that a new development or redevelopment meets the 

standards of the City for a safe, functional and enjoyable community. Receiving a Zoning Permit is the first step in the development 

process, followed by applying for and receiving a Washington County Building Permit. 

Alternatives 

• The Lakeland City Council could deny the variance request and amend the findings of fact.

• The Lakeland City Council could table the application and request additional information from the

applicant.

Background 

The property's existing structure has 1,000 ft2 of retail space and a 2-bedroom apartment on the second level. 

The parcel is zoned RB {Retail Business), which does not allow residential uses of any kind. In 2005, VCI Asbestos 

Abatement Company, Inc. received a Conditional Use Permit for the property to accommodate mixed uses 

(office operation and telemarketing, brokering goods, shipping orders, and a residential unit). 

The property's current septic system is non-compliant, with the cistern located close to the Saint Croix 

roundabout and just under the business sign adjacent to the roadway. The applicant requested a variance to 



relocate the septic tank to the side yard setback; this specific tank location is likely to connect the system to 
existing lateral on the east side of the building and to prevent disturbance of the existing parking lot pavement. 
Relocating and expanding the septic tank will also accommodate the intended conversion of the mixed-use 
building into a 5-unit apartment building. Since the current Lakeland Zoning Ordinance does not allow any 
residential use in the RB District (even as a conditional use), the applicants will need to go through the 
Conditional Use Permit amendment process and other necessary steps to ensure compliance. 

Draft Findings of Fact 
The following staff findings shall be amended to reflect concerns conveyed during the Planning Commission 
meeting and public hearing. 

1. Lakeland's 2040 Comprehensive Plan does not directly address the applicant's situation, but it 
appears that the proposed septic tank location will not interrupt the commercial character of the 
Saint Croix Trail area, which is supported by the Comprehensive Plan. 

2. The conditions for which the variance application is based are unique to the applicant's parcel and 
situation in this specific property but are not generally applicable to other properties in the RB 
district. The existing septic tank is already non-compliant and the mixed-use nature of the property 
was allowed solely through a Conditional Use Permit. 

3. The location of the existing septic system has created alleged practical difficulty. The applicant has 
not created the practical difficulty. 

4. Lakeland has no centralized sewer system; therefore, an adequately-sized, compliant septic tank is 
necessary for the operation of the property. The new septic tank has been designed to 
accommodate the property's intended future residential use but can also accommodate less 
intensive uses. 

5. The proposed septic tank location within the side yard setback does not appear injurious to the use 
and enjoyment of properties in the immediate vicinity for uses already permitted, nor would it 
substantially diminish and impair property values in the immediate vicinity. An existing fence blocks 
sightlines to the proposed tank location, preventing interruptions of the surrounding residential 
character. 

6. The relocation of the septic tank is not anticipated to impede the normal and orderly development 
and improvement of surrounding property for uses predominant to the area. The proposed project 
will not impact public welfare or safety. 

7. The use proposed appears to meet all development standards of the City of Lakeland and does not 
appear incompatible with adjacent land uses. 

8. It has been demonstrated that the granting on the variance will be keeping with the spirit and intent 
of the Zoning Ordinance and is consistent with the Comprehensive Plan. The proposal meets the 
intent of the Zoning Ordinance. 

Attachments: 

1. Parcel Information 
2. Proposed Septic Tank Location Plan (Aerial) 
3. Pressure Bed Location Plan (Ground) 
4. Tank Location Images 



3. Pressure Bed Location Plan (Ground) 

4. Tank Location Images 



1. Parcel Information 

76 St. Croix Trail N - Lakeland - 5 Br Septic Design 

Design By: Ten Thirty Environmental Solutions, SBC 

2. Proposed Septic Tank Location Plan (Aerial) 

◄ 30' O" ► 



_¾, 
SEH 
Building a Better World 

fo r All of Us" 

TO: 

FROM: 

DATE: 

RE: 

OVERVIEW 

Lakeland City Council 

Erik Henningsgard, PE (Lie. MN, WI) 

September 14, 2022 

Lakeview Cemetery Turnaround 
SEH No. 136223 14.00 

AGENDA ITEM 
8B 

MEMORANDUM 

It appears that during construction of a turnaround at the end of Queenan Ave N, at the entrance to 
Lakeview Cemetery, a property corner or corners was/were removed. 

Constructed turnaround (looking north). Missing property pin location (looking south). 

The property corner measured location shown in the photo is the approximate location of the City right-of­
way and therefore the turnaround was partially constructed outside the limits of the right-of-way. We 
(SEH) reviewed our files and the turnaround was not constructed as part of any project that we were 
involved with. A water service was extended as part of an SEH project in 2011 and at that time the 
turnaround did not exist. It is assumed that the turnaround was installed sometime after 2011 but there 
was no record at the City of the installation. 

Scott Lueders, the owner of 16438 5th St Ct N, the property that shares the missing property corner has 
requested that the property corner be reset and/or the turnaround be removed from private property. 

Engineers I Architects I Planners I Scientists 

Short Elliott Hendrickson Inc., 156 High Street, Suite 300, New Richmond, WI 54017-1128 

715 .246.9906 I 888 .881.4281 I 888 .908.8166 fax I sehinc.com 

SEH is 100% employee-owned I Affirmative Action-Equal Opportunity Employer 



Memorandum 
September 14, 2022 
Page 2 

OPTIONS REVIEWED 

Assumed removed property corner found in the woods. 

The following options were discussed with Mr. Lueders as potential solutions that he would entertain 
exploring further. 

Option 1 
Removal of pavement on private property and reestablishment of the missing property pins. This option 
would require the following steps. 

• Topographic survey of the improvements and the existing property lines 
• Determination to what extent the pavement would need to be removed to be wholly contained 

within the right-of-way. 
• Evaluation if the remaining pavement will continue to serve the purpose of allowing space for 

vehicles to turn around. 
• Set three missing property pins 

Option 2 
Keep the existing pavement as is, reset the property pins, and create an easement for the portion of the 
turnaround that is on private property. This option would require the following steps. 

• Topographic survey of the improvements and the existing property lines (same as Option 1) 
• Determination to what extent the pavement extends into the property 
• Prepare an easement description for the turnaround 
• Prepare an access easement for the turnaround (City Legal staff would complete this portion) 
• Set missing property pins 



Memorandum 
September 14, 2022 
Page 3 

REQUESTED COUNCIL ACTION 
In order to determine which option would be amenable to Mr. Lueders additional information is needed. 
We would need to complete the topographic suNey , provide the location of the property corners (paint or 
lath) and then analyze the options presented. This will require time from our surveyors along with time 
associated with evaluating the options. We will complete the work on a time and material basis at an 
estimated cost of $3,000. 

Potential Council Motion: Motion to authorize SEH to further evaluate the existing conditions of 
the turnaround and review options with Mr. Lueders. 

After further evaluation has been completed and discussed with Mr. Lueders a preferred option will be 
presented to the Council at a future meeting. The option selected will require additional expenditures 
depending on the option selected . 

Attachments : Washington County GIS Property Map 

c: Scott Lueders I Owner 16438 5th St Ct N 
Simon Wirth I People Services 
Michelle Elsner, City Clerk 

\lsehnr\projects\kollllakel\138248\address fi le - numbered streets\16438 5th st ctn - lueders\2022.0914 cemeteryturnaround.docx 
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Building a Better World 
for All of us • 

TO: 

FROM: 

DATE: 

RE: 

OVERVIEW 

Lakeland City Council 

Erik Henningsgard, PE (Lie. MN, WI) 

August 10, 2022 

City Hall Options 
SEH No. 136223 14.00 

AGENDA ITEM 
SC 

MEMORANDUM 

This memo has been developed to provide information for the City Council to consider as the Council 
discusses options for City operations. The information compiled in this memo is both newly acquired 
information, along with the compilation of previously acquired information brought to one location. The 
options included within this memo are not intended to be all inclusive of the options available to the City 
nor are there any intentions to lead the City to a conclusion regarding the information presented. 

OPTIONS REVIEWED 

The following is a list of options reviewed, along with some costs associated with each of the options. 

City Hall Options Summary 

Option Description Cost 

1 Renovation of Existing City Hall $520,0001 

2 Build New at Well House 2 (Parkos Const Est) $942,003 2 

3 Lakeland Plaza Lease - 3 years (3,587 sf) $4,472/month3 

4 St. Croix Business Center Lease (4,283 sf) $4,997 /month4 

5 Lakeland Plaza Lease - 5 years (2,001 sf - Council Chambers) $2,580/month3 

1Costs were updated to include the estimated costs for improvements for ADA compliance. 
2Costs do not include removal of the existing slab and foundation, which Jack Parkos thought would not 
be salvageable. AET was contacted and could provide a formal evaluation of the existing slab and 
foundation for $5,592. 
3A tenant improvement allowance will be provided. 
4A tenant build out allowance will be provided 

Engineers I Architects I Planners I Scientists 

Short Elliott Hendrickson Inc., 156 High Street, Suite 300, New Richmond, WI 54017-1128 

715 .246.9906 I 888 .881.4281 I 888 .908.8166 fax I sehinc.com 

SEH is 100% employee-owned I Affirmative Action- Equal Opportunity Employer 



Memorandum 
August 10, 2022 
Page2 

SPACE NEEDS REVIEW 

A review was completed of the Physical Needs Assessment for Lakeland City Hall & Shepard of the 
Valley Lutheran Church, dated February 20, 2001, to determine the space needs for City Hall. 

Below is a summary of the information included in the assessment. 

Lakeland City Hall Space Needs Summary , 
Description Area 
City Administration 2,423 sf 
City Council Chambers 1,774 sf 
Total 4,197 sf 

Attachments: 
Attachment 1 - 2021 City Hall Condition Assessment- Cost Estimate Overview 
Attachment 2 - Parkos Construction Co., Inc. - New City Hall Cost Estimate (4/4/2022) 
Attachment 3 - City Hall - Space Needs Summary 
Attachment 4 - Lakeland Plaza Lease Summary 
Attachment 5 - St. Croix Business Center Lease Information (email) 
Attachment 6 -AET Proposal for Evaluation of Foundation and Slab 

c: Simon Wirth I People Services 
Michelle Elsner, City Clerk 

\\sehnrlprojects\ko\l\lakel\ 138248\city hall\2022 options\2022. 0810 lakelandcityhalloptions. docx 



Attachment 1 
2021 City Hall Condition Assessment - Cost Estimate Overview 



2021 City Hall Condition Assessment Cost Estimate Overview 

Updated June 15, 2022 

1. Retaining Wall $8,000 $12,000 

2. Main Entry Stoop/Sidwalk $3,000 $5,000 

3. Council Chamber Stoop/Walk $3,000 $5,000 

4. Turf Establishment $1,200 $2,000 

5. Moisture Infiltration $3,000 $5,000 

6. Roof Structure $125,000 $150,000 

7. Exterior Siding $18,000 $26,000 

8. Doors $6,000 $8,000 

9.Roofing $35,000 $40,000 

10. Council Chamber $3,500 $5,000 

11. Office Space $750 $1,000 

12. Main Level Restrooms $35,000 $40,000 

13. Emergency Lighting $5,000 $7,000 

14. Accessibility Improvements $95,000 $110,000 

Construction Total= $341,450 $416,000 
Soft Costs (25%) $85,363 $104,000 

Total= $426,813 $520,000 

Estimate does not include the following: 

1. Foundation walls, not needed but monitoring required 

2. Wall framing reinforcement, not needed but monitoring required 

3. Market inflation 
4. Accessibility improvements for lower level 

Note: Items 1 through 13 in the estimate above were taken from the City Hall Facility Conditions Assessment, dated October 14, 2021 as completed 

by SEH. The values are based on the cost estimate ranges included in the assessment and have not been adjusted for inflation. Item 14 has been 

added as part of the updated provided on June 15, 2022. 
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Attachment 2 

Parkos Construction Co., Inc. - New City Hall Cost Estimate (4/4/2022) 



PARKOS CONSTRUCTION CO., INC. 
ESTIMATE 

JOB NAME ______ _ SH NO. _ ___ OF ____ SH NO. OF 

DATE 
lakeland city hall 4/4/2022 ESTIMATOR 

DIV WORK MATERIAL HOURS LABOR SUBS TOTAL 
2070 demo existino foundation 0.00 0.00 0.00 
2075 0.00 0.00 12,000.00 12,000.00 
2200 EARTHWORK 0.00 0.00 22,000.00 22,000.00 
2510 ASPHALT 0.00 0.00 18,800.00 18,800.00 
2700 SITE UTILITIES 0.00 0.00 14,000.00 14,000.00 
2800 0.00 0.00 0.00 
2930 LANDSCAPING 0.00 0.00 6,858.00 6,858.00 

0.00 0.00 0.00 
3&4 CONCRETE & MASONRY 0.00 0.00 77,800.00 77,800.00 
3412 0.00 0.00 0.00 
4400 0.00 0.00 0.00 

0.00 0.00 0.00 
5100 0.00 0.00 0.00 
5800 0.00 0.00 0.00 

0.00 0.00 0.00 
6100 ROUGH CARPENTRY 43,400.00 600.00 57600.00 101 ,000.00 
6200 FINISH CARPENTRY 3,800.00 80.00 7680.00 11,480.00 
6400 CASEWORK 22,300.00 60.00 5760.00 28,060.00 

0.00 0.00 0.00 
7100 0.00 0.00 0.00 
7120 0.00 0.00 0.00 
7200 INSULATION 0.00 0.00 7,395.00 7,395.00 
7250 0.00 0.00 0.00 
7300 ROOFING 0.00 0.00 37,000.00 37,000.00 
7310 0.00 0.00 0.00 
7400 siding 19,600.00 288.00 27648.00 47,248.00 
7600 0.00 0.00 0.00 
7800 0.00 0.00 0.00 
7900 CAULKING 0.00 0.00 3,510.00 3,510.00 

0.00 0.00 0.00 
8100 Hollow Metal Door Frames 8,000.00 22.00 2112.00 10,112.00 
8200 WOOD DOORS 12,000.00 24.00 2304.00 14,304.00 
8305 power operators 1,300.00 12.00 1152.00 2,452.00 
8330 windows 14,300.00 40.00 3840.00 18,140.00 
8360 0.00 0.00 0.00 
8700 FINISH HARDWARE 14,000.00 60.00 5760.00 19,760.00 
8800 GLAZING STOREFRONTS 0.00 0.00 7,000.00 7,000.00 

0.00 0.00 0.00 
9200 0.00 0.00 0.00 
9250 GYPSUM BOARD 0.00 0.00 38,500.00 38,500.00 
9300 TILE 0.00 0.00 8,100.00 8,100.00 
9400 0.00 0.00 0.00 
9510 ACT 0.00 0.00 8,900.00 8,900.00 
9600 VINYL & CARPET 0.00 0.00 16,975.00 16,975.00 
9650 0.00 0.00 0_.00 
9900 PAINTI NG/WALLCOVERING 0.00 0.00 6,900.00 6,900.00 



DIV WORK MATERIAL 0.00 0.00 TOTAL 
0.00 0.00 0.00 

10100 0.00 0.00 0.00 
10155 0.00 0.00 0.00 
10200 0.00 0.00 0.00 
10350 0.00 0.00 0.00 
10440 0.00 0.00 0.00 
10500 0.00 0.00 0.00 
10520 FIRE EXT 500.00 4.00 384.00 884.00 
10650 0.00 0.00 0.00 
10800 BATH ACCESSORIES 2,400.00 16.00 1536.00 3,936.00 

0.00 0.00 0.00 
11132 0.00 0.00 0.00 
11400 0.00 0.00 0.00 

0.00 0.00 0.00 
12304 0.00 0.00 0.00 
12505 0.00 0.00 0.00 
12690 0.00 0.00 0.00 

0.00 0.00 0.00 
14200 0.00 0.00 0.00 

0.00 0.00 0.00 
15000 0.00 0.00 0.00 
15200 PLUMBING 0.00 0.00 57,800.00 57,800.00 
15500 HVAC 0.00 0.00 78,700.00 78,700.00 
15700 0.00 0.00 0.00 

0.00 0.00 0.00 
16000 ELECTRICAL 0.00 0.00 95,000.00 95,000.00 
17000 0.00 0.00 0.00 

TOTAL 0.00 0.00 774,614.00 
0.00 0.00 0.00 

1501 0.00 0.00 0.00 
1502 0.00 0.00 0.00 
1503 INSURANCE 2,000.00 0.00 0.00 2,000.00 
1504 SUPERVISION 300.00 28800.00 28,800.00 
1505 OFFICE 6,000.00 12.00 1152.00 7,152.00 
1506 SATELLITE 800.00 0.00 0.00 800.00 
1507 PHONE 150.00 0.00 0.00 150.00 
1508 survey 0.00 0.00 3,800.00 3,800.00 
1509 FLOOR PROTECTION 0.00 0.00 0.00 
1510 FENCE 0.00 0.00 0.00 
1511 DUST PARTION 0.00 0.00 0.00 
1512 CLEAN UP 35.00 16.00 1536.00 1,500.00 3,071 .00 
1513 PRJ MTG 35.00 24.00 2304.00 2,339.00 
1514 DUMPSTERS 3,400.00 0.00 0.00 3,400.00 
1515 PHOTOS/CRANES 0.00 0.00 3,500.00 3,500.00 
1516 close outs 100.00 16.00 1536.00 1,636.00 

0.00 0.00 0.00 
SUBTOTAL 0.00 831 ,262.00 

1502 PERMIT 0.00 16,625.24 
BOND COST 0.00 8,478.87 
GRAND TOTAL 0.00 856,366.11 
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City Hall - Space Needs Summary 



Jt... 
SEH 
Building a Better World 
for All of us• 

TO: 

FROM: 

DATE: 

RE: 

OVERVIEW 

Lakeland City Council 

Erik Henningsgard, PE (Lie. MN, WI) 

April 6, 2022 

City Hall Space Needs Summary 
SEH No. 136223 14.00 

MEMORANDUM 

A review was completed of the Physical Needs Assessment for Lakeland City Hall & Shepard of the 
Valley Lutheran Church, dated February 20, 2001, to determine the space needs for City Hall. 

Below is a summary of the information included in the assessment. 

Lakeland City Hall Space Needs Summary 
Description Area 
*City Administration 2,423 sf 
City Council Chambers 1,774 sf 
Total 4,197 sf 

*The space needs assessment for City Administration includes some of the following items. To review the 
full scope of determination of the needed space the 2001 study should be reviewed. 

City Administration Area Summary 
Description Area 
City Clerk's Office 200 sf 
**General Work Area 1,484 sf 
WaitinQ Area 24 sf 
Conference Room 156 sf 
Total 2,423 sf 

**The general work area includes 324 sf for 4 modular work stations, 936 sf for archives, and other misc. 
items. 

\\sehnr\projectslkollllakel\138248\city hall\2022 optionsla3 - space needs summary.docx 

Engineers I Architects I Planners I Scientists 

Short Elliott Hendrickson Inc., 156 High Street, Suite 300, New Richmond, WI 54017-1128 

715.246.9906 I 888.881.4281 I 888.908.8166 fax I sehinc.com 

SEH is 100% employee-owned I Affirmative Action-Equal Opportunity Employer 



Attachment 4 

Lakeland Plaza Lease Summary 



April Pt, 2022 

Al Q t10LDINQ5. LLC 

Confidentiality Agreement: The terms outlined within this document are confidential and should NOT be shared with anyone but the intended recipient. 

Re: Proposal to Lease: 
Lakeland Village 

South Saint Croix Trail 
Lakeland, MN 55043 

Mayor and Respected Council Members: 

I am pleased to present you with the following proposal to lease space at Lakeland Village. 
The basic economic terms to be incorporated into a lease agreement include the following: 

Premises: 

Parties: 

Term: 

Use: 

Year 

1 

2 

3 

4 

5 

PSF 

$9.50 

$9.79 

$10.09 

$10.39 

$10.70 

Operating Expenses: 

Suite #320/#326: 3,587sqft 

Approximately 3,587sqft of a 34,000 square foot mixed use 
building, as shown on the third (3) page of the marketing brochure. 

Landlord: 

Tenant: 

Five (5) Years 

Lakeland Plaza, LLC 

City of Lakeland 

City Hall/City Chambers 

Five (5) Year Annual Base Rent: 

Monthl~ Base Rent 

$2,839.71 

$2,926.39 

$3,016.07 

$3,105.74 

$3,198.41 

Annual Base Rent 

$34,076.50 

$35,116.73 

$36,192.83 

$37,268.93 

$38,380.90 

In addition to Annual Base Rent, Tenant shall be responsible for 
its proportionate share of operating expenses including, but not 
limited to, common area maintenance, insurance, real estate 
taxes and special assessments. This cost is currently estimated to 
be $5.17 per square foot. ($1,545.40/ monthly) 

ABG Holdings, LLC t:,. PO Box 245 t:,. Lakeland, MN 55043 t:,. Phone: (651) 341-0798 t:,. Fax: (651) 337-2164 



April l5t, 2022 

Utilities: Tenant shall be metered directly and pay all utility costs specific to 
their suite. 

Improvement Allowance: Landlord will offer a $ ___ Tenant Improvement Allowance to 
be used toward improving the suite. Allowance must be paid to a 
licensed and insured contractor approved by Landlord. 

Commencement Date: To Be Determined 

Security Deposit: One-month Base Rent. ($2,839.71) 

Tenant Signage: All Tenant signage requires Landlord's written approval. Tenant 
shall be responsible for the cost of all signage. 

If you agree to the terms outlined in this proposal and are ready to secure your new 
location, please sign this document and return to me at your soonest convenience. I am looking 
forward to the possibility of us working together and appreciate the opportunity to do so. 

Sincerely, 

Grady Erickson 
Lakeland Plaza, LLC 

City of Lakeland 

Accepted by tenant: Date: 

This letter is not a binding agreement and is intended as a mutual expression of Landlord and Tenant to 
enter into a mutually satisfactory written lease agreement. The terms outline in this proposal may be 

withdrawn by Landlord if not accepted within 30 days. 

ABG Holdings, LLC /1 PO Box 245 /1 Lakeland, MN 55043 /1 Phone: (651) 341-0798 /1 Fax: (651) 337-2164 



April l5t, 2022 

AIDQ tlOLDINCt.5. LLC 

Confidentiality Agreement: The terms outlined within this document are confidential and should NOT be shared with anyone but the intended recipient. 

Re: Proposal to Lease: 
Lakeland Village 

South Saint Croix Trail 
Lakeland, MN 55043 

Mayor and Respected Council Members: 

I am pleased to present you with the following proposal to lease space at Lakeland Village. 
The basic economic terms to be incorporated into a lease agreement include the following: 

Premises: 

Parties: 

Term: 

Use: 

Year 

1 

2 

3 

4 

5 

PSF 

$10.00 

$10.30 

$10.60 

$10.92 

$11.24 

Operating Expenses: 

Suite #320: 2,001sgft 

Approximately 2,001 sqft of a 34,000 square foot mixed use 
building, as shown on the third (3) page of the marketing brochure. 

Landlord: 

Tenant: 

Five (5) Years 

Lakeland Plaza, LLC 

City of Lakeland 

City Hall/City Chambers 

Five (5) Year Annual Base Rent: 

Monthl~ Base Rent 

$1,667.50 

$1,717.53 

$1,767.55 

$1,820.91 

$1,874.27 

Annual Base Rent 

$20,010.00 

$20,610.30 

$21,210.60 

$21,850.92 

$22,491.24 

In addition to Annual Base Rent, Tenant shall be responsible for 
its proportionate share of operating expenses including, but not 
limited to, common area maintenance, insurance, real estate 
taxes and special assessments. This cost is currently estimated to 
be $5.17 per square foot. ($862.09/ monthly) 

ABG Holdings, LLC /j_ PO Box 245 /j_ Lakeland, MN 55043 /j_ Phone: (651) 341-0798 /j_ Fax: (651) 337-2164 



April 1'1, 2022 

~ Q HOLDINCt5. LLC 

Utilities: Tenant shall be metered directly and pay all utility costs specific to 
their suite. 

Improvement Allowance: Landlord will offer a$ ___ Tenant Improvement Allowance to 
be used toward improving the suite. Allowance must be paid to a 
licensed and insured contractor approved by Landlord. 

Commencement Date: To Be Determined 

Security Deposit: One-month Base Rent. ($1,667.50) 

Tenant Signage: All Tenant signage requires Landlord's written approval. Tenant 
shall be responsible for the cost of all signage. 

If you agree to the terms outlined in this proposal and are ready to secure your new 
location, please sign this document and return to me at your soonest convenience. I am looking 
forward to the possibility of us working together and appreciate the opportunity to do so. 

Sincerely, 

Grady Erickson 
Lakeland Plaza, LLC 

City of Lakeland 

Accepted by tenant: Date: 

This letter is not a binding agreement and is intended as a mutual expression of Landlord and Tenant to 
enter into a mutually satisfactory written lease agreement. The terms outline in this proposal may be 

withdrawn by Landlord if not accepted within 30 days. 

ABG Holdings, LLC /::,. PO Box 245 t:,. Lakeland, MN 55043 t:,. Phone: (651) 341-0798 ti Fax: (651) 337-2164 



Attachment 5 

St. Croix Business Center Lease Information (email) 



From: 
To: 
Subject: 
Date: 
Attachments: 

Michelle Elsner 
Patrick Rivers; Doug Sand : Erik Henninqsgard 
Lakeland City Hall 
Friday, April 1, 2022 10: 19:26 AM 

jmaaeoo1.png 

Please see below this is from the St Croix Business Center 

Best Regards, 

:M.icfie((e 

Michelle Elsner 

Acting City Clerk 

City of Lakeland 

1190 St. Croix Trail South 

P.O. Box 321 

Lakeland, MN. 55043 

Office: 651-436-4430 

Melsner@cityoflakeland .us 

NOTICE: Unless restricted by law, email correspondence to and from the City of Lakeland 

government offices may be public data subject to Minnesota Data Practices Act and/or may be 

disclosed to third parties. 

From: Jacki Aldridge <jackialdridge@gmail.com> 

Sent: Friday, April 1, 2022 10:15 AM 

To: Michelle Elsner <melsner@cityoflakeland.us> 

Subject: Re: Lakeland City Hall 

1. Full time leasing of office and meeting space could be accomplished in Suite 
250. Rates are $8.50/prsf plus $5.50/prsf to cover tax and ops ($14.00 prsf), 
3 year lease + desired. Suite is 4,283 rsf. If fire and building depts. approve 
interior separation of the suite, we would construct a demising wall with one 
door between office section and meeting section at our cost. Any other 
changes or special needs (electrical, A-V, etc.) would be at city expense to give 
you the meeting capabilities that you need. Internet wiring is existing 
throughout the suite already. Previous long term tenant had work stations in 
the open center area and all those wires have been retained in place since their 
occupancy ended. Your design plan would assist us in the placement of the 
center wall and offer other ideas for perhaps adding a closet/store room/coat 
room in the wall area that could become part of our construction. The back 
section would be the ideal meeting space and includes a long counter with sink 
and cabinetry below. 

2. This is really not a good option for us. Difficult to dedicate that much space 
in suite 250 for quasi part-time use and risk losing a tenant who needs it 



everyday as part of their business operations and signs a lease with me. Also, 
do not know if fire would approve cutting off that 2nd entry/exit from the large 
250 suite. 

You have the drawing for 250 already. If there are other questions, please let 
me know. 

On Thu, Mar 24, 2022 at 4:31 PM Michelle Elsner <melsner@cityoflakeland.us> wrote: 

Jacki here is what we believe our space needs to be as you know Council Chambers are needed as 

a usual once or twice a month usually not much more than that 

The City is reviewing options for long term leasing of space for City operations. It was thought that 

you might have some space available. Below are a couple of options the City is considering. Could 

you please provide pricing information you might have on space that could meet these needs? 

1. Full time leasing of 2,400 sf of office/archive space and full time leasing of an additional 

1,800 sf meeting space for Council Chambers. (Monthly rate) 

2. Periodic usage of 1,800 sf meeting space for Council Chambers and elections. (Daily or 

hourly rate?) 

Best Regards, 

Jvticlie{{e 

Michelle Elsner 

Acting City Clerk 

City of Lakeland 

1190 St. Croix Trail South 

P.O. Box 321 

Lakeland, MN. 55043 

Office: 651-436-4430 

Melsner@cityoflakeland.us 

NOTICE: Unless restricted by law, email correspondence to and from the City of Lakeland 

government offices may be public data subject to Minnesota Data Practices Act and/or may be 

disclosed to third parties. 

From: Jacki Aldridge <jackialdridge@gmail.com> 

Sent: Thursday, March 24, 2022 3:26 PM 

To: Michelle Elsner <melsner@cityoflakeland.us> 

Subject: Re: Lakeland City Hall 



Michelle, 
We would be more than happy to provide a quote to potentially host the new 
city offices. I have the space Dan was referring to available in approximately 
11-ish months which is fairly good timing as it will allow us time to plan the 
space and have you and the City officials review the concept. 

I am attaching a diagram of the approximately 4283 rsft suite available for 
your review. As you are aware from the last meeting, adding additional 
partition walls to accommodate a variety of your needs is possible. The walls 
for the office currently there go all the way to the roof deck and are well 
insulated. There is currently mega-internet wiring to all central and interior 
office areas from the communications room at the west end of the suite from 
one long term tenant who had work stations throughout the open areas of the 
room. 

If there might be a need for additional space on the 2nd level, one of our 
office tenants has FROR on one of the new Flex suites when it becomes 
available in October 2022 and will vacate Suite 200 at that time. I have 
enclosed the diagram for that space as well if you have need for something 
separate from city offices (but within steps away) for other departments. 

Take a look at this and perhaps we can work together on a plan. 

Jacki Aldridge 

On Thu, Mar 24, 2022 at 3:07 PM Michelle Elsner <melsner@cityoflakeland.us> wrote: 

Dan, I am not sure if you have any space available any longer however the council is looking for 

possible pricing on this option. 

Best Regards, 

:Micfie{{e 

Michelle Elsner 

Acting City Clerk 

City of Lakeland 

1190 St. Croix Trail South 

P.O. Box 321 

Lakeland, MN. 55043 

Office: 651-436-4430 

Melsner@cityoflakeland.us 

NOTICE: Unless restricted by law, email correspondence to and from the City of Lakeland 

government offices may be public data subject to Minnesota Data Practices Act and/or may be 

disclosed to third parties. 



From: Dan . <dan@villageplumbinginc.com> 
Sent: Wednesday, December 15, 2021 8:28 PM 

To: Michelle Elsner <melsner@cityoflakeland.us> 

Cc: Jacki Aldridge <jackialdridge@gmail.com> 
Subject: Lakeland City Hall 

I This message was sent from outside of the organization. Please do not click links or open attachments unless 
you recognize the source of this email and know the content is safe. 

Michelle 

I am reaching out to you in an effort to inform the City of Lakeland that the St Croix 

Center has a space currently available that may suit the current and future needs of 

hosting the City Hall and its related function(s). 

I understand that me reaching out on behalf of MDA Properties, LLC with this opportunity 

is informal. I wanted to touch on a couple points of interest as it pertains to the available 

space for possible consideration by the City of Lakeland. 

1. Suite 250 at 44 St Croix Trail South is 4200 net usable square feet. Suite 250 can 

also be divided as to accommodate the particular size of space the City needs or is 

considering needing as related to the comprehensive City Hall relocation plan. 

2. The space has high ceilings and large windows throughout. 

3. The St Croix Business Center is located within the City limits of Lakeland, MN. It 

serves as host for a majority of Lakeland operated and owned individual businesses 

within the community. It offers the City of Lakeland/ City Hall an opportunity to be 

located at the hub of the City's business and professional district. It offers a 

welcoming, professional, and modern environment to host and serve City of 

Lakeland residents, City of Lakeland employees, as well as City of Lakeland public 

servants and elected officials. 

4. The space is modern in design and factuality. Including but not limited to CAT 6 

network wiring, Zoned rooftop high efficiency heating and cooling system(s), high 

grade quality finishes, current energy efficiency standard(s), Full ADA compliance 

including elevator, handicap ramps, restrooms, parking, etc.; modern security and 

fire protection. 

5. Suite 250 can accommodate council and planning chamber(s), individual breakout 

room(s), coffee and break area, front of facility customer and resident service 

counter, waiting room, secure filing and record(s) area(s), modern IT networking 



capability, video and meeting conferencing, individual staff and executive office(s), 

public information and resource area, and anything else the City is considering as 

an amenity or necessity for their current and future City Hall needs. 

MDA Properties is prepared to offer the City of Lakeland a significant build out allowance 

for the exclusive purpose of planning and constructing a tailored facility specific to 

functions necessary for the City Hall. MDA Properties is also prepared to offer the City of 

Lakeland significant concessions in the form of rent concessions in an effort to attract and 

suit the current and future City Hall needs for the community of Lakeland. 

Thank you for your time in reviewing and passing along this "potential" option for the City 

of Lakeland to consider in addition to the other consideration(s) currently being reviewed 

and explored by the City for the new City Hall location. 

Sincerely 

Daniel Aldridge 

Director of Leasing 

MDA Properties, LLC 

651-482-9169 

Jacki Aldridge 

Jacki Aldridge 



Attachment 6 

AET Proposal for Evaluation of Foundation and Slab 



March 29, 2022 

The City of Lakeland 
690 Quinnell Avenue North 
PO Box 321 
Lakeland, MN 55043 

Attn: Simon Wirth 
swirth@peopleservice.com 

RE: Fire Damage Assessment Proposal: 
Lakeland City Hall 
1190 Saint Croix Trail South 
Lakeland, MN 55043 
AET Project No: P-0011568 

Dear Mr. Wirth, 

AMERICAN 
ENGINEERING TESTING 

American Engineering Testing, Inc. (AET) is pleased to offer services to the City of Lakeland (hereafter 
referred to as the Client) for conducting a fire damage assessment at the above-referenced project 
(Project). This proposal has been prepared in response to our recent email correspondences and 
describes our understanding of the Project, the purpose, scope, schedule, fees, and other information 
regarding our services. 

PROJECT INFORMATION 
We understand that the proposed site of the new Lakeland City Hall building burned down during 
construction in 2016. The Client has decided not to build a new building at the Project site and has 
requested that AET perform a fire damage assessment of the remaining slab-on-grade and exposed 
building foundation and wants to know if it can still be used. The building slab area is approximately 60 
feet (north-south dimension) by 40 feet (east-west dimension). 

SCOPE OF SERVICES 
After our initial site visit and discussions with you, our scope of services will consist of the following: 

1. Record visual observations of the concrete slab area and exposed perimeter foundation wall. We will 
document the approximate extents of surface spalling as well as cracking. 

2. Perform sounding across the slab-on-grade surface via chain dragging to determine if any other 
sections of the slab are delaminated / in the process of spalling. 

3. Obtain 3, 3" diameter concrete cores to perform petrographic analysis to assess the extent of fire 
damage. 1 core will be obtained at the southeast corner where the damage to the concrete slab 
surface appeared to be the most severe, 1 core in the northwest corner where the damage appeared 
to be the least severe, and 1 core in the middle of the slab area as an intermediary. 

550 Cleveland Avenue North I Saint Paul, MN 55114 
Phone (651) 659-9001 I (800) 972-6364 I Fax (651) 659-13791 teamAET.com I AA/EEO 

This document shall not be reproduced, except in full, without written approval from American Engineering Testing, Inc. 



P-0011568 
Lakeland City Hall, Lakeland, MN 
March 29, 2022 
AET Project No. P-0011568 .!RICAN 

ENGINEEAING TESTING 

4. Prepare a report summarizing our findings. The report will include diagrams showing where concrete 
had spalled / delaminated, surface cracks, as well as where cores were obtained. We will also include 
recommendations for repair/ replacement of the concrete slab. 

PERFORMANCE SCHEDULE 
Our services will begin within two weeks of receiving written authorization to proceed. The final report 
will be prepared as expeditiously as possible following completion of all field services and data analysis. 

This proposal is valid for a period of 90 days from the date issued 

FEES 
Our fees for services will be charged on a time and materials basis in accordance with our current 
schedule of fees, which is attached. For the proposed scope of services described above, the cost will 
not exceed $5,592.00 without prior written approval. 

This proposal is based on a 2-person crew spending up to 4 hours in the field. Please see attached table 
for a breakdown of our estimate. 

TERMS/CONDITIONS 
All AET Services are provided subject to the Terms and Conditions set forth in the enclosed Service 
Agreement-Terms and Conditions, which, upon acceptance of this proposal, are binding upon you as 
the Client requesting Services, and your successors, assignees, joint venturers and third-party 
beneficiaries. Please be advised that additional insured status is granted only upon written acceptance 
of the proposal. 

ACCEPTANCE 
AET requests written acceptance of this proposal in the Proposal Acceptance box below, but the following 
actions shall constitute your acceptance of this proposal together with the Terms and Conditions: 1) 
issuing an authorizing purchase order for any of the Services described in this proposal, 2) authorizing 
AET's presence on site, or 3) written or electronic notification for AET to proceed with any of the Services 
described in this proposal. Please indicate your acceptance of this proposal by signing below and 
returning a copy to us. When you accept this proposal, you represent that you are authorized to accept 
on behalf of the Client. 

Page 2 of 3 



P-0011568 
Lakeland City Hall, Lakeland, MN 
March 29, 2022 
AET Project No. P-0011568 [!RICAN 

ENGINl!EAING Tl!STINO 

AET appreciates the opportunity to provide this service for you and looks forward to working with you on 
this project. If you have any questions or need addition information, please contact me. 

Sincerely, 

#~~ 
~Mikelson 

Engineer II 
Phone: 651.659.1331 
Email: bmikelson@teamaet.com 

Attachments: Fee Estimate 

ry Vancura, PE 
Principal Engineer 
Phone: 612.356.0190 
Email: mvancura@teamaet.com 

Service Agreement- Terms and Conditions 
Certificate of Insurance 
W9 

Authorized Client Representative: 

Signature: 

Printed Name: 

Com an : 

PO No./Project No. : 

Invoice email: 

Date: 

Page 3 of 3 



PROJECT TESTING SERVICES 
Lakeland City Hall - Fire Damage Assessment 
1190 Saint Croix Trail South 
Lakeland, MN 55043 
AET PROJECT NO. P-0011568 

SERVICE DESCRIPTION 

Travel & Field Work 
Engineer II 
Engineer I 

Mileage 
Company Vehicle 

Equipment Fees 
Core Drill 
GPR 

Material Testing Fees 
Fire Damage Petrograph (ASTM C856) 

Reporting 
Engineer II 
Peer Review 

~ RICAN 
ENGINEERING TESTING 

PROJECT BUDGET 

ESTIMATED UNIT BUDGET 
UNITS RATE AMOUNT 

5 hour(s) $165.00 $825.00 
5 hour(s) $146.00 $730.00 

50 miles $1.200 $60.00 

4 hour(s) $53.00 $212.00 
0.5 day(s) $350.00 $175.00 

3 each $900.00 $2,700.00 

4 hour(s) $165.00 $660.00 
1 hour(s) $230.00 $230.00 

ESTIMATED BUDGET $5,592.00 

Page 1 of 1 



SERVICE AGREEMENT - TERMS AND CONDITIONS Page 1 of 4 

SECTION 1 - RESPONSIBILITIES 

1.1 - This Service Agreement - Terms and Conditions ("terms and conditions") is applicable to all services ("Services") provided by American 
Engineering Testing, Inc. (AET). As used herein "Services" refer to the scope of Services described in the proposal submitted by AET to Client. The 
proposal, these terms and conditions and any appendices attached hereto shall comprise the agreement ("Agreement") between AET and Client 
for Services described in the proposal and are binding upon the Client, its successors, assignees, joint ventures and third-party beneficiaries. AET 
requests written acceptance of the Agreement. but the following actions shall also constitute Client's acceptance of the Agreement: ll issuing 
an authorizing purchase order. task order, service order. or any other documentation for any of the Services. 2} authorizing AET's presence on 
site, or 3) written or electronic notification for AET to proceed with any of the Services. Issuance of a purchase order, task order or service 
order by Client which contains separate terms and conditions will not take precedence or modify the terms and conditions contained in this 
Service Agreement. 

1.2 - Prior to AET performing Services, Client will provide AET with all information that may affect the cost, progress, safety and performance of 
the Services. This includes, but is not limited to, information on proposed and existing construction, all pertinent sections of contracts between 
Client and their Client and/or Owner which contain flow-down provisions to AET, if they are included, site safety plans or other documents which 
may control or affect AET's Services. If new information becomes available during AET's Services, Client will provide such information to AET in a 
timely manner. Failure of Client to timely notify AET of changes to the project including, but not limited to, location, elevation, loading, or 
configuration of the structure or improvement will constitute a release of any liability or indemnity obligations of AET for loss or damages related 
to such changes. Client will provide a representative for timely answers to project-related questions by AET. 
1.3 -AET is responsible only for performance of the Services. AET will not be held responsible for work or omissions by Client or any other party 
working on the project. The Services do not include construction management, general contracting or surveying services. AET will not be 
responsible for directing or supervising the work of other parties, unless specifically authorized and agreed to in writing. 
1.4 - Services performed by AET often include sampling at specific locations. Inherent with such sampling is variation of conditions between 
sampling locations. Client recognizes this uncertainty and the associated risks, and acknowledges that opinions developed by AET, based on 
samples so taken, are qualified to that extent. 
1.S - AET is not responsible for interpretations or modifications of AET's recommendations by other persons. 
1.6 - Should changed conditions be alleged, Client agrees to notify AET before evidence of alleged change is no longer accessible for evaluation. 
1.7 - Pricing in the proposal assumes use of these terms and conditions. AET reserves the right to amend pricing if Client requests modifications 
to the Agreement or use of Client's alternate contract format. Any ~ontract amendments made after Client has authorized the Services shall be 
applicable only to Services performed after the effective date of such amendment. The proposal and these terms and conditions, including terms 
of payment, shall apply to all Services performed prior to the effective date of such amendment. 
1.8- The AET proposal accompanying these terms and conditions is valid for ninety (90) days after the proposal issuance date to the Client. Any 
attempt to authorize Services after the expiration date is subject to AET's right to revise the proposal as necessary. 

SECTION Z - SITE ACCESS, RESTORATION AND UNDERGROUND UTILITIES AND STRUCTURES 
2.1- Client will furnish AET safe and legal site access to the site. 
2.2 - Client acknowledges that in the normal course of its Services AET may unavoidably alter existing site conditions or affect the environment 
in the area being studied. AET will take reasonable precautions to minimize alterations to the site or existing materials. Restoration of the site is 
the responsibility of the Client. 
2.3 - With the exception of public utilities which AET will contact state "call before you dig" notification centers (e.g. Gopher State One call in 
Minnesota). Client will mark or cause to be marked the location of all other underground utilities and structures (Facilities) that service or are 

located on the site. AET shall be entitled to rely upon the accuracy of all location information supplied by any source. 
Z.4- Client shall hold harmless. indemnify and defend AET from all claims. damages, losses. fines. penalties and expenses (including attorney's 
fees) arising out of or related to the following: al Facilities that are not shown or vary from the locations shown on any plans or drawings. bl 
Facilities that are not located by or vary from the locations marked by Client. governmental or quasi-governmental locator programs. or private 
utility locating services. or cl any other Facilities that are not disclosed or vary from locations provided by the Client. The obligation to defend 
AET shall be independent of the obligation to indemnify and hold harmless AET and shall be with independent counsel acceptable to AET. 

SECTION 3 - SAFETY 
3.1- Client shall inform AET of any known or suspected hazardous materials or unsafe conditions at the site. If, during the course of AET's Services, 
such materials or conditions are discovered, AET reserves the right to take measures to protect AET personnel and equipment or to immediately 
terminate Services. Client shall be responsible for payment of such additional protection costs. 
3.2- AET shall only be responsible for safety of AET employees; the safety of all others shall be Client's or other parties' responsibility. 

SECTION 4 - SAMPLES 
4.1- Client shall inform AET of any known or suspected hazardous materials prior to submittal to AET. All samples obtained by or submitted to 
AET remain the property of the Client during and after the Services. Any known or suspected hazardous material samples will be returned to the 
Client at AET's discretion. 
4.2 - Non-hazardous samples will be held for thirty (30) days and then discarded unless, within thirty (30) days of the report date, the Client 
requests in writing that AET store or ship the samples. Storage and shipping costs shall be borne solely by Client. 

SECTION S - PROJECT RECORDS 
The original project records prepared by AET will remain the property of AET. AET shall retain these original records for a minimum of three years 
following submission of the report, during which period the project records can be made available to Client at AET's office at reasonable times. 
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SECTION 6 · STANDARD OF CARE 
AET will perform its Services consistent with the level of care and skill normally performed by other firms in the profession at the time of the 
service and in the same geographic area, under similar budgetary constraints. 
SECTION 7 - INSURANCE 
AET maintains insurance with coverage and minimum limits shown below. AET will furnish certificates of insurance to Client upon request. 
7.1-

Workers' Compensation 
Employer's Liability 

Commercial General Liability 

Automobile Liability 

Professional/Pollution Liability Insurance 

Statutory Limits 
$100,000 each accident 
$500,000 disease policy limit 
$100,000 disease each employee 

$1,000,000 each occurrence 
$1,000,000 aggregate 

$1,000,000 each accident 

$1,000,000 per claim 
$1,000,000 aggregate 

7.2 - Commercial General Liability insurance will include coverage for Products/Completed Operations extending one (1) year after completion 
of AET's Services as outlined in our proposal, Property Damage, Personal Injury, and Contra'ctual Liability coverage applicable to AET's indemnity 
obligations under this Agreement. 
7.3 - Automobile Liability insurance shall include coverage for all owned, hired and non-owned automobiles. 
7.4 - Professional/Pollution Liability Insurance is written on a claims-made basis and coverage will be maintained for one (1) year after 
completion of AET's Services as outlined in our proposal. Renewal policies during this period shall maintain the same retroactive date. 
7.S - To the extent permitted by applicable state law, and upon Client's signing of the proposal, which includes these Terms and Conditions, 
and return of the same to AET, or Client provided forms of acceptance as defined in Section 1.1; Client and Owner shall be named an "additional 
insured" on AET's Commercial General Liability Policy (Form CG D414, which includes blanket coverage for the Additional Insured on a Primary 
and Non-Contributory basis). Client and Owner shall also be named an "additional insured" on a Primary and Non-contributory basis on AET's 
Automobile Liability Policy (Form CA T4 74). Any other endorsement, coverage or policy requirement may result in additional charges. 

7.6 -AET will maintain insurance coverage required by this Agreement at its sole expense, provided such insurance is reasonably available, with 
insurance carriers licensed to do business in the state in which the project is located and having a current A.M. Best rating of no less than A minus 
(A-). Such insurance shall provide for thirty (30) days prior written notice to Client for notice of cancellation or material limitations for the policy 
or ten (10) days' notice for non-payment of premium. 
7.7 - AET reserves the right to charge Client for AET's costs for additional coverage requirements unknown on the date of the proposal, e.g., 
coverage limits or policy modification including waiver of subrogation, additional insured endorsements and other project specific requirements. 

SECTION 8 · DELAYS 
If delays to AET's Services are caused by Client or Owner other parties, strikes, natural causes, pandemic, weather, or other items beyond AET's 
control, a reasonable time extension for performance of the Services shall be granted, and AET shall receive an equitable fee adjustment. 

SECTION 9 · PAYMENT, INTEREST AND BREACH 
9.1 - Invoices are due net thirty {30) days from the date of receipt of an undisputed invoice, but not greater than 45 days from the date of the 
invoice. Client will inform AET of invoice questions or disagreements within fifteen {15} days of invoice date; unless so informed, invoices are 
deemed correct. 
9.2 - Invoices remaining unpaid for sixty (60) days shall constitute a material breach of this Agreement, permitting AET, in its sole discretion and 
without limiting any other legal or equitable remedies for such breach, to terminate performance of this Agreement and be relieved of any 
associated duties to the Client or other persons. Further, AET may withhold from Client data and reports in AET's possession. If Client fails to cure 
such breach, all reports associated with the unpaid invoices shall immediately upon demand be returned to AET and Client may neither use nor 
rely upon such reports or the Services. 
9.3 - AET reserves the right to pursue any unpaid invoice utilizing available remedies at law. AET explicitly reserves its Mechanic Lien or Bond 
Claim rights for nonpayment of an undisputed invoice. Client is responsible for paying AET expenses and attorney fees related to collection of 
past due invoices. 

SECTION 10 · CHANGE ORDERS 
AET's proposal associated with this project provides an estimated cost for the work. If the proposal amount is a time and material estimate, or if 
changes occur affecting the project scope, estimated quantities, project schedule or other unforeseen conditions, AET will communicate with 
Client request a change order. However, nothing in this agreement shall be construed in any way as a waiver of payment by Client to AET for 
Services authorized under this agreement. Approval of a change order may be in writing or by electronic communication, or any directive for 
additional Services. 

ACS415 (01/22) AMERICAN ENGINEERING TESTING, INC. 



SERVICE AGREEMENT - TERMS AND CONDITIONS Page 3 of4 

SECTION 11 - MEDIATION 
11.1 - Except for enforcement of AET's rights to payment for Services rendered or to assert and/or enforce its lien rights, including without 
limitation assertion and enforcement of mechanic's lien rights and foreclosure of the same, Client and AET agree that any claim, dispute or other 
matter in question arising out of or related to this Agreement shall be subject to mediation as a condition precedent to arbitration or the 
institution of legal or equitable proceedings by either party; provided however that if either party fails to respond to a request for mediation 
within sixty (60) days, the party requesting mediation may without further notice, proceed to arbitration or the institution of legal or equitable 
proceedings. 
11.2 - Mediation shall be in accordance with the Construction Industry Mediation Rules of the American Arbitration Association. Request for 
mediation shall be in writing and the parties shall share the mediator's fee and any filing fees equally and each party shall pay their own legal 
fees. The mediator shall be acceptable to both parties and shall have experience in commercial construction matters. 

SECTION 12 - LITIGATION REIMBURSEMENT 

Except for matters relating to non-payment of fees, which is governed by Section 9 hereof, payment of attorney's fees and costs associated with 
lawsuits or arbitration of disputes between AET and Client, which are dismissed or are judged substantially in either party's favor, shall be paid 
by the non-prevailing party. Applicable costs include, but are not limited to, attorney and expert witness fees, court costs, and other direct costs. 

SECTION 13 - MUTUAL INDEMNIFICATION 
13.1 - Subject to the limitations contained in Sections 13 and 16, AET agrees to indemnify Client from and against damages and costs to the 
extent caused by AET's negligent performance of the Services. 
13.2 - Client agrees to indemnify AET from and against damages and costs to the extent caused by the intentional acts or negligence of the Client, 
Owner, Client's contractors and subcontractors or other third parties. 
13.3 - If Client has an indemnity agreement with other persons or entities relating to the project for which AET's Services are performed, the 
Client shall include AET as an Additional Insured. 
13.4-AET's indemnification to the Client, including any indemnity required or implied by law, is limited solely to losses or damages caused by its 
failure to meet the standard of care and only to the extent of its negligence. 

SECTION 14- NON-SOLICITATION 
Each party to this Agreement (a "Party") agrees that it will not encourage, induce, or actively solicit any employee of the other party to leave 
their employment for any reason, provided that neither Party is precluded from (a) hiring any such employee who has been terminated by a Party 
or its subsidiaries prior to commencement of employment discussions between a Party and such employee, or (b) soliciting any such employee 
by means of a general advertisement or through an employment agency that does not specifically pursue the employee, or (c) hiring employees 
or former employees of the other Party who contact the Party on its own accord. This Non-Solicitation provision shall be effective and enforceable 
for six (6) months following termination of this Agreement. 

SECTION lS- MUTUAL WAIVER OF CONSEQUENTIAL DAMAGES 
Except as specifically set forth herein and to the extent permitted by applicable law, Client and AET waive against each other, and each other's officers, 
directors, members, subcontractor, agents, assigns, successors, partners, and employees any and all claims for or entitlement to special, incidental, 
indirect, punitive, or consequential damages arising out of, resulting from, or in any way related to the Services provided by AET under this Agreement. 
This mutual waiver of consequential damages includes, but is not limited to, the following: loss of profits; loss of revenue; rental costs/expenses 
incurred; loss of income; loss of use of property, equipment, materials or services; loss of opportunity; loss of rent; loss of good will; loss of financing; 
loss of credit; diminution of value; loss of business and reputation; loss of management or employee productivity or the services of such persons; 
increased financing costs; cost of substitute facilities; cost of substitute goods/property/equipment; cost of substitute services; and/or cost of capital. 
This mutual waiver is applicable, without limitation, to all consequential damages due to either party's termination of this Agreement in accordance 
with the provisions of the Agreement and related documents and shall survive any such termination. 

SECTION 16 - LIMITATION OF LIABILITY 
To the fullest extent permitted by applicable law, the total aggregate liability of AET and its officers, directors, partners, employees, 
subcontractors, agents, and sub-consultants, to Client and/or Client's employees, officers, directors, members, agents, assigns, successors, or 
partners, or anyone claiming through Client, for any and all injuries, damages, claims, losses, or expenses (including attorney's fees and costs) 
arising out of, resulting from or in any way related to Services provided by AET from any cause or causes, including, but not limited to, its 
negligence, professional errors and omissions, strict liability, breach of contract, or breach of warranty, shall not exceed the total compensation 
in excess of costs received by AET for Services or $50,000, whichever is greater. The limitation of liability set forth herein does not apply to claims 
arising solely out of or related to the willful or intentional acts of AET. 

SECTION 17 - POSTING OF NOTICES ON EMPLOYEE RIGHTS 
Effective June 21, 2010, prime contracts with a value of $100,000 or more and signed by federal contractors on projects with any agency of the 
United States government must comply with 29 CFR Part 471, which requires physical posting of a notice to employees of their rights under 
Federal labor laws. The required notice may be found at 29 Code of Federal Regulations Part 471, Appendix A ta Subpart A. The regulation also 
has a "flow-down" requirement for subcontractors under the prime agreement for subcontracts with a value of $10,000 or more. AET requires 
strict compliance of its subcontractors working on federal contracts subject to this regulation. The regulation has specific requirements for 
location of posting and language(s) for the poster. 

SECTION 18 - TERMINATION 
After seven (7) days written notice, either party may elect to terminate this Agreement for justifiable reasons. In this event, the Client shall pay 
AET for all Services performed, including demobilization and reporting costs to complete the Services. 
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SECTION 19 - SEVERABILITY 

Any provisions of this Agreement later held to violate a law or regulation shall be deemed void, and all remaining provisions shall continue in 
force. However, Client and AET will in good faith attempt to replace an invalid or unenforceable provision with one that is valid and enforceable, 
and which comes as close as possible to expressing the intent of the original provision. 

SECTION 20 - GOVERNING LAW 

This Agreement shall be construed in accordance with the Laws ofthe State of Minnesota without regard to its conflicts of law provisions. 

SECTION 21 - ENTIRE AGREEMENT 

This Agreement, including these terms and conditions and attached proposal and appendices, is the entire agreement between AET and Client. 
Regardless of method of acceptance of this Agreement by the Client, this Agreement supersedes any written or oral agreements, including 
purchase/work orders or other Client agreements submitted to AET after the start of our Services. Any modifications to this Agreement must be 
mutually acceptable to both parties and accepted in writing. No considerations will be given to revisions to AET's terms and conditions or alternate 
contract format submitted by the Client as a condition for payment of AET's accrued Services. 

ACS415 (01/22) AMERICAN ENGINEERING TESTING, INC. 



AMERCON-12 AROSS 

ACORD" CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MM/DDNYYY) 

~ 12/6/2021 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER($), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer riahts to the certificate holder in lieu of such endorsement(s). 

PRODUCER License # 20443386 ~2AA!~cT Ann Ross 
Hub International Great Plains FlJ8~:o, Ext): (651) 288-5137 I rie~. No):(651) 286-0560 245 E. Roselawn Avenue 
Suite 31 ii%'M~ss: ann.ross@hubinternational.com 
Saint Paul, MN 55117-1940 

INSURER{Sl AFFORDING COVERAGE NAIC# 

INSURER A: The Phoenix Insurance Comoanv 25623 
INSURED 

AMERICAN CONSUL TING SERVICES INC 
INSURER B: The Travelers Indemnity Company of America 25666 

AMERICAN ENGINEERING TESTING INC INSURER c: Travelers Property Casualty Company of America 25674 
AMERICAN PETROGRAPHIC SERVICES INC INSURER D: The Travelers lndemnitv Comoanv 25658 
550 CLEVELAND AVE N 

INSURER E, Continental Casualtv Comoanv 20443 ST PAUL, MN 55114-1804 
INSURER F: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR TYPE OF INSURANCE ADDL SUBR POLICY NUMBER POLICY EFF POLICY EXP LIMITS I TR IN<:n wvn fMM/nnNVYYI fMM•nn,vvvv, 
A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 2,000,000 

- D CLAIMS-MADE [K] OCCUR ~~~~*lJ9E~~~617r~nce\ 1,000,000 P630539K8896PHX22 1/1/2022 1/1/2023 $ -

MED EXP fAnv one oersonl $ 10,000 
-

PERSONAL & ADV INJURY $ 2,000,000 
-

4,000,000 ~'LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 

POLICY [K] ~r8r □ LOG PRODUCTS -COMP/OP AGG $ 
4,000,000 

OTHER: $ 

8 AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 
fEa accident\ $ 

2,000,000 

X ANY AUTO 8102L6457122143G 1/1/2022 1/1/2023 BODILY INJURY {Per person} $ - OWNED ~ SCHEDULED 
AUTOS ONLY AUTOS BODILY INJURY {Per accident} $ - -
HIRED NON-OWNED 1Pf;,9~2'c~lei1?AMAGE $ 

~ AUTOS ONLY - AUTOS ONLY 
$ 

C X UMBRELLA LIAB M OCCUR EACH OCCURRENCE $ 10,000,000 
~ 

CUP3K2260092143 1/1/2022 1/1/2023 10,000,000 EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

OED I X I RETENTION $ 0 $ 

D WORKERS COMPENSATION XI ~ffTUTE I I OTH-
AND EMPLOYERS' LIABILITY ER 

Y/N UB9H9151012143G 1/1/2022 1/1/2023 1,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE [fil E.L. EACH ACCIDENT $ OFFICER/MEMBER EXCLUDED? NIA 
1,000,000 (Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 

If yes, describe under 1,000,000 DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

E PROF/POLL LIABILITY ECH254066939 1/1/2022 1/1/2023 EACH CLAIM 10,000,000 

E RETRO: 070287 ECH254066939 1/1/2022 1/1/2023 AGGREGATE 15,000,000 

DESCRIPTION OF OPERATIONS /LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
RENEWALS: contracts@teamAET.com 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

ILLUSTRATION CERTIFICATE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

I 
c:Z---rK ~J 

ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved. 
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Form W-9 Request for Taxpayer Give Form to the 

(Rev. October 2018) Identification Number and Certification requester. Do not 
Departmenl of the Treasury send to the IRS. 
lnlemal Revenue Service ► Goto www.irs.gov/FormW9 for instructions and the latest information. 

1 Name (as shown on your income tax return), Name is required on this line; do not leave this line blank. 

ANERICAN ENGINEERING TESTING, INC. 
2 Business name/disregarded entity name, if different from above 

C') 
'1l 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to 
en following seven boxes. certain entities, not individuals; see o:s 
a. instructions on page 3): 
C: □ Individual/sole proprietor or D C Corporation 0 S Corporation D Partnership D Trust/estate 0 

. "' single-member LLC Exempt payee code (if any) GI C 
Cl. 0 

□ .z;,:;: Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ► 
0 

~ 2 Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting 
C 0 LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code (if any) 
'C: .5 another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
C1. u is disregarded from the owner should check the appropriate box for the tax classification of its owner. ;;:: 

·u 
□ Other (see instructions) ► (App/ift$ to accounts mitint~ne,d ou~rae rhe U.S.) 

8. 
C/) 6 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address {optional) 

Cl> 550 CLEVELAND AVENUE NORTH Cl> 
{/) 

6 City, state, and ZIP code 

SAINT PAUL, MN 55114 
7 List account number(s) here (optional) 

■:.1:1 i• ■ Taxpayer Identification Number (TIN} 
l Social security number I Enter you~ TIN in_ the app_ro~ri~te box. :he TIN provided must_ match the name given on line 1 to avoid 

backup w1thholdIng. For IndIvIduals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I. later. For other 
entities, It is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

[IJJ -DJ -I I I I I 
or 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

I Employer identification number 

41 -0977521 

Certification 
Under penalties of pe~ury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt ontributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the c ification, but you must provide your correct TIN. See the instructions for Part II, later. 

Sign 
Here 

Section references are to the Internal Revenue Code unless otherwise 
noted. 

Futul"e developments. For the latest Information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer Identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an Information return. Examples of information 
returns include, but are not limited to, the following, 

• Form 1099-INT (interest earned or paid) 

Cat. No. 1D231X 

Date ► 

• Form 1 099-DIV (dividends, inc 
funds) 

2 

• Form 1099-M ISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1 099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev, 10-2018) 



city of 

[L~ 
CLERK'S 
REPORT 

CITY CLERK'S REPORT 
DATE: September 20, 2022 

City Hall Happenings -

• Processed all the City mail and approved invoices for payments before sending them to Carlson 
SV for processing into the accounting system. 

• Daily housekeeping as needed 

• Bank deposits as needed, made appropriate copies of documents for City records, property 
files, and finance as needed 

• Submitted bank deposits, claims to be paid and payroll to Carlson SV using the portal system as 
needed 

• Completed daily mail pickups and checked the drop box at City Hall to make sure that no 
checks or other communication were missed from residents. 

• Worked with Rum River to get building permits issued 

• Took enforcement pictures of properties for property violations 
• Met with staff for FEMA Grant Homeowner Agreement Review 

• Assisted residents that are getting the FEMA grant with getting the agreements signed 
• Checked City drop boxes for payments and other communications with City Offices 
• Mailed outgoing vendor checks and other City communications 

• Answered questions regarding the permitting process for the building permits 
• Answered questions for residents regarding the process for grading and filling permits 

• Met with the staff property owner and their representative to discuss 44 St Croix Trail issues. 
• Met with Erik, Simon, and other SEH staff to work on Part 2 of the wellhead protection plan to 

review management strategies as required by the MOH 

• Worked with a resident to get an application out for a COC for a tram in the SCRO. 
• Assisted a resident to get a Certificate of Compliance for her home-based business 
• Coordinated the monthly cleaning at City Hall 

• Worked with CIT to get quotes for some IT equipment that will be at the end of life in October 
also worked with CIT to get some other equipment replaced that had already gone end of life. 

• Assisted residents with contaminated wells to understand the process for the 3m settlement 
and how the reimbursement from the Pollution Control Agency gets completed. Provided 
contact information for vendors that complete water hookups. 

• Signed up for Procurement Under FEMA Awards Training - Mitigation Grants 
• Attended the virtual Washington County GIS User Group Meeting 
• Working with the PCA to see if the City can be reimbursed from the 3M Settlement for the 

running of connections to mains for curb stops that haven't been able to be verified against the 
information that Public works has available. 

• Worked with MSA on ordinance violations and enforcement measures on various properties 

• 



Respectfully submitted, 

Michelle Elsner 

City Clerk 
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