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IL&[KE CLERK’S

ON THE ST. CROIX REPOR I

CITY CLERK’S REPORT
DATE: March 19, 2024

City Hall Happenings -

¢ Processed all the city mail and approved invoices for payments.
¢ Received approval for the .gov website and domain.
e Completed the application process for the 2024 Recycling Grant

+ Bank deposits weekly, made appropriate copies of documents for City records, property files,
and finance as needed.

« Completed mail pickups and checked the drop box at City Hall to make sure that no checks or
other communications from residents were overlooked.

»  Worked with Rum River to get building permits issued and payments processed for permits.

* Mailed outgoing vendor checks and other City communications.

+ Completed notarizations for residents as requested.

» Worked with People Service to process the water payments that came into the city office.

* Assisted residents in the process of applying for building permits, and understanding the
documents that are needed for the various applications.

e Worked with engineering, homeland security, and the resident on answering questions about a sale for
one of the properties for the FEMA project.
¢ Coordinated monthly cleaning at city hall.

e Worked with SEH on a Source Water Protection Plan implementation Grant Application for the Wellhead
Protection Plan

e Worked with outside staff and the DNR to get final documents signed and filed with the county for the
FEMA projects.

¢ Worked with the Elections Judges to get the council chambers ready for the primary election.

¢ Worked with Dietrich to get the microphones removed from the tables and all the wiring put away so the
tables could be moved for the elections.

e Worked with Dietrich to get the council chambers set back up to accommodate meetings.

« Worked with Washington County Staff to get the election equipment dropped off and picked up from City
Hall

e Virtually attended the Priority 1 3M Settlement Group Meeting.
s Worked with MSA to get a rezoning application designed for a rezoning request from Cheep Storage.

Respectfully submitted,
Michelle Elsner
City Clerk
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