












































































































































































































































































































































































































































































Figures 
Figure 1 - Water Resources Inventory 

Figure 2 - SSURGO Soil Map 

Figure 3 - Sub-Watersheds Map 

Figure 4 - Water Table Sensitivity to Pollution 



'¥l!ffl 
~ -· ! ' 

~ 

Jt.. 
SEH 

I 

i 
i 
I 
i 
I 

11---~ 

156 HIGH STREET 
SUITE JOO 

NEW RICHMOND. WI 54017 
TF: (888) &81-4281 

FAX: (Ma) 908-8161 
www.sehinc.com 

Project: LAKEL 138248 

Print Date: 9/29/2017 

1---------1 
M•pDy JfflaChal 
P111jlcbOnNADllHARN 

MNWHh1ngtonC0(1'1j 
Sou,n ~i~sM~O. WUh11'91on C011rty , 

LEGEND 
r _ _;- -1 
l ___ J Municipal Boundary 

D Parcels 

/'-/ Roads 

FEMA Flood Hazard Zones 

AE - 1 % annual chance (100-yr) 

0.2% annual chance (500-yr) 

Freshwater Emergent Wetland 

Freshwater Forested/Shrub Wetland 

Freshwater Pond 

Riverine 

0 1,000 

FEET 

2,000 t 
~ 

\ 
\ 

\ 
\ 

(") .., 
2nd St·N O 

~ \ ";,: 

~
~ \ ';,:) 

vision S DJ 
1 

'· - · 
v slon Ct 

s f 
lst St S c,i J 

t- f 
, , _!!_ 

WATER RESOURCES INVENTORY 
LOCAL SURFACE WATER MANAGEMENT PLAN 

Lakeland, Washington County, Minnesota 

Figure 
1 

Tloo_ rt,,._l.,...,,__,.,._, __ ,,. ........ -■--•---,.•---O.-"'-""" _______ .......... -•lth~-•""--•""" S0._,_,.....,., ..... ~--'1-~0..-t,_.,_ __ ...,.,._ ,MSEH_oal __ 
.. G<SC,,.._to .. Oftw,_,;,.._ ........ .,..,..-,.._,_...,., _____ •-••--oo..-ftN __ lf _ _.,_,_ -•--••----SIEM-...c1oo_,..,_,,..,. ___ ..,_,.,._,.._., __ ..._.,.,._ 



Jt.. 
SEH 

156HIGHSTREET 
SUITE 300 

NEW RICHMOND, WI 54017 
TF: (888) 881-4281 

FAX: (888)908-8166 
www.Hhinc com 

Project. LAKEL 138248 

Print Date : 9129/2017 

Mapbyimacl>ol 
l>ro)!cllonNA08JHARN 

'-INWU~Wlg!On Co{IQ 

Sourc1~~!~R~;•rongtonCounty 

st. 

LEGEND 

[] Municipal Boundary 

D Parcels 

/'v Roads 

SSURGO Soils 

Antigo silt loam, 0 to 2 percent slopes 

- Antigo silt loam, 12 to 18 percent slopes 

- Antigo silt loam, 2 to 6 percent slopes 

- Antigo silt loam, 6 to 12 percent slopes 

Burkhardt sandy loam, Oto 3 percent slopes 

Burkhardt sandy loam, 3 to 9 percent slopes 

Chaska silt loam 

- Chetek sandy loam, 12 to 25 percent slopes 

- Chetek sandy loam, 6 to 12 percent slopes 

Dickman sandy loam, 0 to 2 percent slopes 

- Dickman sandy loam, 2 to 6 percent slopes 

Emmert gravelly loamy coarse sand, 15 to 25% slopes 

- Emmert gravelly loamy coarse sand, 3 to 12% slopes 

Hubbard loamy sand, 6 to 12 percent slopes 

Mahtomedi loamy sand, 12 to 25 percent slopes 

Mahtomedi loamy sand, 25 to 40 percent slopes 

Mahtomedi loamy sand, 6 to 12 percent slopes 

Pits, gravel 

Richwood silt loam, O to 2 percent slopes 

Richwood silt loam, 2 to 6 percent slopes 

Urban land-Chetek complex, 0 to 3 percent slopes 

- Urban land-Chetek complex, 3 to 15 percent slopes 

Waukegan silt loam, 0 to 2 percent slopes 

- Waukegan silt loam, 2 to 6 percent slopes 

- Waukegan silt loam, 6 to 12 percent slopes 

c::::J Water 

0 

Croix River 

SSURGO SO/LS 

1,000 

FEET 

2,000 f 

LOCAL SURFACE WATER MANAGEMENT PLAN 

Lakeland, Washington County, Minnesota 

Figure 
2 

ni. ..... ...... •••OOg1ly10<onlM,oa,nc,a....,oyffl.,and'l""'".,.,..,.,,.u_n""°Th"""" " "_,,"' ... "°',_'"'""'"•cn•""-,..,_....,, ... ..,....,,.,n•••'"'"'"•"'"'..,.,., .. , •• ..,,.,..._,..._,..,., SEHl_flOl_,_.,,...,,Geo;n,pr,,:Wonn,-syc .. lGIS)Ooto""'"'°_ ........ .., . .. ._ ,noSEHO-•<f...,,.._...., 
,,,.G,so-._ .. .,. .. f<roowgm<NI """'ng .,.,.,,_..,.,.,., ,_,o;,actr>1 ... .., .. ..id .. _"' "' "'""'"'"'-""'"'' "'....,,,"'gq,.,.,..fo-.... Tho•-"''"•m•••-•-<IQ""""sa.,...,,..., .. _,..,.,,,""'"'°'""""'_,• ,.. ""'" ... ,..'°""'"'""""'"•••"'" .. 



-------o,,iiioi\'St7 
i('" 
~ 

~ \ 

ti 
Sout 

WaterJ 

_.k 
SEH 

156 HIGH STREET 
SUITE 300 

NEW RICHMOND, WI 54017 
TF: {8&8) 881-4281 

FAX:(888)908-8166 
Y/W#.Hhinc.com 

-- -~ 
"' ~ ~ 

; ff 
J i 

0, 

Project: LAKEL 138248 

Print Date: 10/4/2017 

Mapby Jffla~hol 
P11>jl~llon NADUHARN 

MNWHhlngtonCo(to 
Source MnGEO. W11N,,gtor,Co..,t,. 

LEGEND 
r _ _;--1 
l ___ J Municipal Boundary 

D Parcels 

/'V Roads 

(:3 Subwatershed Boundary 

. 

>i<o0n~ 1,s Di . 0 vision C 
s 

I: 

ht{StS -~~ I 1- ~ 
• -$ 

2nd t·S-°2 f 
·; -.J 
Oi 

. t 

0 1,000 

FEET 

2,000 

I 
I 
I 

I 
I 
I 

,( ----} 

SUBWATERSHEDS 
LOCAL SURFACE WATER MANAGEMENT PLAN 

Lakeland, Washington County, Minnesota 

I 

/ 

f 

Figure 
3 

Tl'N_ .......... ,,,_,. .. __________ • ____ --.. •---------•d--·-• .. •••-• .... -,_.., __ ,....., SEN ___ INIMGooo91,---l-!O,lllfilOIO_IO_,..,_ ______ ~_ ... _ ... 
h QI.S Du-llo uHOllw.,.~--.-.... _...., __ ,_..,., _______ .,,_.,,,__ ... ,._,,,_._,_ -•-------... M)l-... loo-•llr_,, ___ _.._..,.,,.._,. ___ ...... ,...~,w 



~ 
~ -· 

~ 

~ 
SEH 

156 HIGH STREET 
SUITE300 

NEWRICHMOND.'M 54017 
TF; (888)881•4281 

FAX: (888)908-8166 
www,ehine.eom 

Project: LAKEL 138248 

Print Date: 10/30/2017 

Mapt>y,nachoU 
P!'Cjtc!JOn "'D83HAAN 

MNWa,:1h,og10nCo{ft) 
Sou101 MnGEO Wutungto,, Coonty 

LEGEND 
r--'--1 
l ___ J Municipal Boundary 

L-] Parcels 

/'-./ Roads 

Water Table Sensitivity to Pollution 

11111 VERY HIGH 

CJ HIGH 

11111 HIGH-MODERATE 

CJ 

All of Lakeland classified as HIGH sensitivity. 

0 1,000 

FEET 

WATER TABLE SENSITIVITY TO 
POLLUTION 

LOCAL SURFACE WATER MANAGEMENT PLAN 
Lakeland, Washin ton Count , Minnesota 

2,000 

Figure 
4 

t 

n.. .. oP ............ " ... - ......... _.....,.,"" .... """'""""" .. '°~•--· .... n. ....... ....,,.,_ ..... ,-... --......... g ..... .., .... _,.,,, .......... , ... .., ............. . ................. _'", SEHd<lnROlw ...... ., ..... ,G-,n,cr,bm, .. onS)'SIOm(GISJ01U•Md10-••·"'· .. •• .. ·-·" oMSEH, ....... ,.., ....... ., .. t,,GISOot•• .... _,,,.,oa.,;.....,• ,,._g ., ... .,., .... .,,............,g, .. ~,.• .. .,...., ..... .., .... ., ... .,..,,,.. • ..,.,.,,h,c•"'"'"""'""'''u"'" ,n, .... .,.,,,.,,0,....,o,,1.., ... ,...so, .. .,,.. .. .,~,,b".,,,o,m,1 .. ...,., . .... .,.. .. ,.,,,...,,.,coon«••"'••••-od 



Appendix A 
Cover and Table of Contents from City of Lakeland Wellhead Protection Plan Amendment - Part 1 

Cover and Executive Summary from Lakeland Water Utility Wellhead Protection Plan - Part 2 



Wellhead Protection Plan Amendment 

Part I 

Delineation of Wellhead Protection Area 
Drinking Water Supply Management Area Delineation 

Well and Drinking Water Supply Management Area Vulnerability Assessments 

Prepared for 

Lakeland Municipal Water 

March 2011 

Amal M. Djerrari, P.E., Hydrologist 

Minnesota Department of Health 



Table of Contents 

Page 

Glossary ofTerms ...................................................................................................................................... i 

Acronyms .................................................................................................................................................. ii 

1. Introduction ...................................................................................................................................... I 

2. Assessment of the Data Elements .................................................................................................... I 

3. General Descriptions ....................................................................................................................... 3 

3.1 Description of the Water Supply System ................................................................................ 3 

3.2 Description of the Hydrogeologic Setting .............................................................................. 3 

4. Delineation of the Wellhead Protection Area .................................................................................. 6 

4.1 Delineation Criteria ................................................................................................................ 6 

4.2 Method Used to Delineate the Wellhead Protection Area ...................................................... 8 

5. Delineation of the Drinking Water Supply Management Area ..................................................... I 0 

6. Vulnerability Assessments ............................................................................................................. 10 

6.1 Assessment of Well Vulnerability ........................................................................................ IO 

6.2 Assessment of the Drinking Water Supply Management Area Vulnerability ...................... 10 

7. Selected References ......................................................... .............................................................. 11 

List of Tables 

Table I: Assessment of Data Elements ................................................................................................. I 

Table 2: Water Supply Well Information ..................................................................... .. ...................... 3 

Table 3a: Description of the Hydrogeologic Setting at Lakeland Well I (420985) ............................... 4 

Table 3b: Description of the Hydrogeologic Setting at Lakeland Well 2 (533517) ............................... 5 

Table 4: Description of WHPA Delineation Criteria ............................................................................ 6 

Table 5: Annual Volume of Water Discharged from Water Supply Wells .......................................... 7 

Table 6: Other Permitted High-Capacity Wells Added to the Model Well File ................................... 7 



Table of Contents - Continued 

List of Figures 
Page 

Figure I a: Lakeland Well 1 Drinking Water Supply Management Area .............................................. 13 

Figure I b: Lakeland Well 2 Drinking Water Supply Management Area .......... ..... ........................ ..... .. 14 

Figure 2: Modeled Groundwater Flow Field - Mt. Simon Aquifer ............................................ ... ...... 15 

Figure 3a: Cross Section Location Map- Lakeland Well I .......................... ... .. ................................... 16 

Figure 3b: Cross Section Location Map- Lakeland Well 2 .................................................................. 17 

Figure 4a: Geologic Cross Section A-A' - Lakeland Well l ............................ ... ................................. 18 

Figure 4b: Geologic Cross Section B-B' - Lakeland Well 2 ................................................................. 19 



LAKELAND WATER UTILITY 
WELLHEAD PROTECTION PLAN 

Lakeland, Minnesota 

Serving the City's of Lakeland, Lakeland Shores & Lake St. Croix Beach 

W1!:1. T. TTF.A TJ 
PROTF.c-rro::v 
~ ARF.A 

Part 2 - Updated Nov. 2012 

• Potential Contaminant Source Inventory 
• Potential Contaminant Source Management Strategy 
• Evaluation Plan 
• Emergency/Conservation Plan 



March 2012 
TABLE OF CONTENTS 

WATER SUPPLY PROFILE .......................................................................................................................... O 

DOCUMENTATION LIST ............................................................................................................................. 1 

EXECUTIVE SUMMARY .............................................................................................................................. 2 

LAKELAND WATER UTILITY WELLHEAD PROTECTION AREAS MAP ....................................... 3 

CHAPTER ONE DATA ELEMENTS; ASSESSMENT (4720.5200) ......................................................... 7 

CHAPTER TWO IMPACT OF CHANGES ON PUBLIC WATER SUPPLY WELL (4720.5220) ...... 17 

CHAPTER THREE ISSUES, PROBLEMS, AND OPPORTUNITIES (4720.5230) .............................. 21 

CHAPTER FOUR WELLHEAD PROTECTION GOALS (4720.5240) .................................................. 24 

CHAPTER FIVE OBJECTIVES AND PLAN OF ACTION (4720.5250) ............................................... 26 

CHAPTER SIX EVALUATION PROGRAM (4720.5270) ....................................................................... 36 

CHAPTER SEVEN ALTERNATIVE WATER SUPPLY; CONTINGENCY STRATEGY. (4720.5280) 
.......................................................................................................................................................................... 37 

ABBREVIATIONS ......................................................................................................................................... 45 

APPENDIX A REFERENCED DATA FOR WHP PLAN PART II ....................................................... 47 

1. 

WATER SUPPLY PROFILE 

Public Water Supply 
City of Lakeland, Minnesota 
Public Utilities 
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Lakeland, Minnesota 55043 
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Fax: 651-436-3949 
Email: lakelandwater@comcast.net 



Building a Better World for All of Us® 
Sustainable buildings, sound infrastructure, safe transportation systems, clean water, 

renewable energy and a balanced environment. Building a Better World for All of Us communicates 

a companywide commitment to act in the best interests of our clients and the world around us. 

We're confident in our ability to balance these requirements. __k. 
SEH 
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AGENDA ITEM 
SC 

E-mail: city@ci.lakeland.mn.us 

The City of Lakeland Mayor and Council will be discussing and voting on a potential 
increase to the water rates for Lakeland Water Utility (Utility) at their regularly 
scheduled meeting located at 690 Quinnell Ave N, Lakeland, MN on April 19th

, 2022 at 
6:00 pm. 

The rate increase will be utilized as a tool to facilitate water conservation and to help 
pay for increased costs associated with high demand on the Utility. The rate increase 
will go into effect on July 15

\ 2022 

According to the United States Geological Survey, a science bureau in the United States 
Department of the Interior, the average person uses between 80-100 gallons of water 
per day. According to the United States Census Bureau, the average household size in 
2020 was 2.51 people. 

A conservative approach when considering revising Lakeland Water Rates might be to 
assume that every household that is served by Lakeland Water Utility is comprised of 4 
people that use 100/gallons per day, per person. Using 400/gallons per day per 
household as a base, the average consumption would be 12,000 gallons of water per 30 
day month, per household. In addition, it could be considered reasonable to recognize 
the use of water for irrigation purposes (or "other"), throughout the year. For 
perspective, it takes 27,154 gallons of water to apply 1 inch of water to 1 acre of land. 
Therefore, a starting base of 20,000 gallons of water per month {60,000 gallons per 
quarter) could be an option. That would leave 12,000 gallons per month for household 
consumption, and 8,000 gallons per month for "other". At that threshold, the Lakeland 
Water Rate of $3.00/per 1,000 gallons for the first 60,000 gallons of water used each 
quarter would remain in effect. Once a household goes above the threshold of 60,000 
gallons per quarter, the rates would increase to $6.00/per 1,000 gallons. 

It is therefore recommended by the Utility that, after discussion, Lakeland Mayor and 
Council adopt a motion to revise Page 4 of the Lakeland Water Utility Fee Schedule to 
reflect a change from "Water Usage per 1,000 gallons (residents) I $3.00" to "Water 
Usage Oto 60,000 gallons (Quarterly) I $3.00 per 1,000 gallons" and add "Water Usage 
Over 60,000 gallons (Quarterly) I $6.00 per 1,000 gallons". 

Please let us know if you have any comments at or before the Lakeland City Council 
Meeting at 690 Quinnell Ave N, Lakeland, MN on April 19th

, 2022 at 6:00 pm. 

Sincerely, 
Lakeland Water Utility 
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City Hall Options 
SEH No. 136223 14.00 

AGENDA ITEM 
8D 

MEMORANDUM 

This memo has been developed to provide information for the City Council to consider as the Council 
discusses options for City operations. The information compiled in this memo is both newly acquired 
information, along with the compilation of previously acquired information brought to one location. The 
options included within this memo are not intended to be all inclusive of the options available to the City 
nor are there any intentions to lead the City to a conclusion regarding the information presented. 

OPTIONS REVIEWED 

The following is a list of options reviewed, along with some costs associated with each of the options. 

City Hall Options Summary 

Preliminary 

Option Description Estimated Cost 

Renovation of Existing City Hall (Does not include 

1 required ADA improvements) $382,5001 

2 Build New at Well House 2 (Parkos Const Est) $942,0032 

3 Lakeland Plaza Lease (3,587 sf) $4,385/month 

4 St. Croix Business Center Lease (4,283 sf) $4,997 /month 

5 Lakeland Plaza Lease (2,001 sf - Council Chambers) $2,530/month 

1Costs do not include interior improvements needed for ADA compliance or building addition for space 
needs due to ADA alterations. 
2Costs do not include removal of the existing slab and foundation, which Jack Parkos thought would not 
be salvageable. AET was contacted and could provide a formal evaluation of the existing slab and 
foundation for $5,592. 

Engineers I Architects I Planners I Scientists 

Short Elliott Hendrickson Inc., 156 High Street, Suite 300, New Richmond, WI 54017-1128 

715.246.9906 I 888.881.4281 I 888.908.8166 fax I sehinc.com 

SEH is 100% employee-owned I Affirmative Action-Equal Opportunity Employer 



Memorandum 
April 11, 2022 
Page 2 

SPACE NEEDS REVIEW 

A review was completed of the Physical Needs Assessment for Lakeland City Hall & Shepard of the 
Valley Lutheran Church, dated February 20, 2001, to determine the space needs for City Hall. 

Below is a summary of the information included in the assessment. 

Lakeland City Hall Space Needs Summary 
Description Area 
City Administration 2,423 sf 
City Council Chambers 1,774 sf 
Total 4,197 sf 

See Attachment 3 for a further breakdown of the space needs summary and areas included with the City 
Administration portion. 

NEXT STEPS 

It is recommended the City continue to discuss the options available during public meetings and collect 
any additional information as necessary. A potential timeline to make a decision is outl ined below. 

• April 2022 Council Meeting - Review Options 
• May/June 2022 - Collect any information needed as determined at April Council Meeting 
• June 2022 Council Meeting - Make decision which option to pursue 

Attachments: 
Attachment 1 - 2021 City Hall Condition Assessment- Cost Estimate Overview 
Attachment 2 - Parkos Construction Co., Inc. - New City Hall Cost Estimate (4/4/2022) 
Attachment 3 - City Hall - Space Needs Summary 
Attachment 4 - Lakeland Plaza Lease Summary 
Attachment 5 - St. Croix Business Center Lease Information (email) 
Attachment 6 -AET Proposal for Evaluation of Foundation and Slab 

c: Simon Wirth I People Services 
Michelle Elsner, Acting City Clerk 
David Snyder I Jonson/Turner Legal, City Attorney 

\lsehnr\projects\kolnlakel\ 138248\city hall\2022 options\2022.0411 lakelandcityhalloptions.docx 



Attachment 1 

2021 City Hall Condition Assessment - Cost Estimate Overview 



Costs below were taken from the SEH 2021 City Hall Condition Assessment 

Retaining Wall $8,000 $12,000 

Main Entry Stoop/Sidwalk $3,000 $5,000 

Council Chamber Stoop/Walk $3,000 $5,000 

Turf Estblishment $1,200 $2,000 
Moisture Infiltration $3,000 $5,000 

Roof Structure $125,000 $150,000 

Exterior Siding $18,000 $26,000 

Doors $6,000 $8,000 

Roofing $35,000 $40,000 

Council Chamber $3,500 $5,000 

Office Space $750 $1,000 
Main Level Restrooms $35,000 $40,000 

Emergency Lighting $5,000 $7,000 

Construction Total= $246,450 $306,000 
Soft Costs {25%) $61,613 $76,500 

Total= $308,063 $382,500 

Estimate does not include the following: 

1. Foundation walls, not needed but monitoring required 

2. Wall framing reinforcement, not needed but monitoring required 

3. Interior improvements needed for ADA compliance 
4. Building addition needed for space needs due to ADA alterations(not 

required if City services out of well house 2 continue) 

Note: The estimates included here witin were taken from the City Hall Facility Conditions Assessment, dated October 14, 2021 as completed by SEH. The 

values are based on the cost estimate ranges included in the assessment. 



Attachment 2 

Parkos Construction Co., Inc. - New City Hall Cost Estimate (4/4/2022) 



PARKOS CONSTRUCTION CO., INC. 
ESTIMATE 

JOB NAME. ______ _ SH NO. ____ OF ____ SH NO. OF 

DATE 
lakeland city hall 4/4/2022 ESTIMATOR 

DIV WORK MATERIAL HOURS LABOR SUBS TOTAL 
2070 demo existino foundation 0.00 0.00 0.00 
2075 0.00 0.00 12,000.00 12,000.00 
2200 EARTHWORK 0.00 0.00 22,000.00 22,000.00 
2510 ASPHALT 0.00 0.00 18,800.00 18,800.00 
2700 SITE UTILITIES 0.00 0.00 14,000.00 14,000.00 
2800 0.00 0.00 0.00 
2930 LANDSCAPING 0.00 0.00 6,858.00 6,858.00 

0.00 0.00 0.00 
3&4 CONCRETE & MASONRY 0.00 0.00 77,800.00 77,800.00 
3412 0.00 0.00 0.00 
4400 0.00 0.00 0.00 

0.00 0.00 0.00 
5100 0.00 0.00 0.00 
5800 0.00 0.00 0.00 

0.00 0.00 0.00 
6100 ROUGH CARPENTRY 43,400.00 600.00 57600.00 101,000.00 
6200 FINISH CARPENTRY 3,800.00 80.00 7680.00 11,480.00 
6400 CASEWORK 22,300.00 60.00 5760.00 28,060.00 

0.00 0.00 0.00 
7100 0.00 0.00 0.00 
7120 0.00 0.00 0.00 
7200 INSULATION 0.00 0.00 7,395.00 7,395.00 
7250 0.00 0.00 0.00 
7300 ROOFING 0.00 0.00 37,000.00 37,000.00 
7310 0.00 0.00 0.00 
7400 siding 19,600.00 288.00 27648.00 47,248.00 
7600 0.00 0.00 0.00 
7800 0.00 0.00 0.00 
7900 CAULKING 0.00 0.00 3,510.00 3,510.00 

0.00 0.00 0.00 
8100 Hollow Metal Door Frames 8,000.00 22.00 2112.00 10,112.00 
8200 WOOD DOORS 12,000.00 24.00 2304.00 14,304.00 
8305 power operators 1,300.00 12.00 1152.00 2,452.00 
8330 windows 14,300.00 40.00 3840.00 18,140.00 
8360 0.00 0.00 0.00 
8700 FINISH HARDWARE 14,000.00 60.00 5760.00 19,760.00 
8800 GLAZING STOREFRONTS 0.00 0.00 7,000.00 7,000.00 

0.00 0.00 0.00 
9200 0.00 0.00 0.00 
9250 GYPSUM BOARD 0.00 0.00 38,500.00 38,500.00 
9300 TILE 0.00 0.00 8,100.00 8,100.00 
9400 0.00 0.00 0.00 
9510 ACT 0.00 0.00 8,900.00 8,900.00 
9600 VINYL & CARPET 0.00 0.00 16,975.00 16,975.00 
9650 0.00 0.00 0_. 00 
9900 PAINTI NG/WALLCOVERING 0.00 0.00 6,900.00 6,900.00 



DIV WORK MATERIAL 0.00 0.00 TOTAL 
0.00 0.00 0.00 

10100 0.00 0.00 0.00 
10155 0.00 0.00 0.00 
10200 0.00 0.00 0.00 
10350 0.00 0.00 0.00 
10440 0.00 0.00 0.00 
10500 0.00 0.00 0.00 
10520 FIRE EXT 500.00 4.00 384.00 884.00 
10650 0.00 0.00 0.00 
10800 BATH ACCESSORIES 2,400.00 16.00 1536.00 3,936.00 

0.00 0.00 0.00 
11132 0.00 0.00 0.00 
11400 0.00 0.00 0.00 

0.00 0.00 0.00 
12304 0.00 0.00 0.00 
12505 0.00 0.00 0.00 
12690 0.00 0.00 0.00 

0.00 0.00 0.00 
14200 0.00 0.00 0.00 

0.00 0.00 0.00 
15000 0.00 0.00 0.00 
15200 PLUMBING 0.00 0.00 57,800.00 57,800.00 
15500 HVAC 0.00 0.00 78,700.00 78,700.00 
15700 0.00 0.00 0.00 

0.00 0.00 0.00 
16000 ELECTRICAL 0.00 0.00 95,000.00 95,000.00 
17000 0.00 0.00 0.00 

TOTAL 0.00 0.00 774,614.00 
0.00 0.00 0.00 

1501 0.00 0.00 0.00 
1502 0.00 0.00 0.00 
1503 INSURANCE 2,000.00 0.00 0.00 2,000.00 
1504 SUPERVISION 300.00 28800.00 28,800.00 
1505 OFFICE 6,000.00 12.00 1152.00 7,152.00 
1506 SATELLITE 800.00 0.00 0.00 800.00 
1507 PHONE 150.00 0.00 0.00 150.00 
1508 survey 0.00 0.00 3,800.00 3,800.00 
1509 FLOOR PROTECTION 0.00 0.00 0.00 
1510 FENCE 0.00 0.00 0.00 
1511 DUST PARTION 0.00 0.00 0.00 
1512 CLEAN UP 35.00 16.00 1536.00 1,500.00 3,071 .00 
1513 PRJ MTG 35.00 24.00 2304.00 2 ,339.00 
1514 DUMPSTERS 3,400.00 0.00 0.00 3,400.00 
1515 PHOTOS/CRANES 0.00 0.00 3,500.00 3,500.00 
1516 close outs 100.00 16.00 1536.00 1,636.00 

0.00 0.00 0.00 
SUBTOTAL 0.00 831,262.00 

1502 PERMIT 0.00 16,625.24 
BOND COST 0.00 8,478.87 
GRAND TOTAL 0.00 856,366.11 
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April 6, 2022 

City Hall Space Needs Summary 
SEH No. 136223 14.00 

MEMORANDUM 

A review was completed of the Physical Needs Assessment for Lakeland City Hall & Shepard of the 
Valley Lutheran Church, dated February 20, 2001, to determine the space needs for City Hall. 

Below is a summary of the information included in the assessment. 

,'.Lakeland_City.Hall Space Needs Summary,: 
Description Area 
*City Administration 2,423 sf 
City Council Chambers 1,774 sf 
Total 4,197 sf 

*The space needs assessment for City Administration includes some of the following items. To review the 
full scope of determination of the needed space the 2001 study should be reviewed. 
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1 
.. C1ty.Admm1strat1on Area Summary·- • ;_ 
Description Area 
City Clerk's Office 200 sf 
**General Work Area 1,484 sf 
Waiting Area 24 sf 
Conference Room 156 sf 
Total 2,423 sf 

**The general work area includes 324 sf for 4 modular work stations, 936 sf for archives, and other misc. 
items. 

\\sehnr\projects\ko\l\lakel\138248\city hall\2022 options\a3 - space needs summary.docx 
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Attachment 4 

Lakeland Plaza Lease Summary 



April l't, 2022 

~ 7' 
~~<Cll HOLDINCi.5. LLC 

Confidentiality Agreement: The terms outlined within this document are confidential and should NOT be shared with anyone but the intended recipient. 

Re: Proposal to Lease: 
Lakeland Village 

South Saint Croix Trail 
Lakeland, MN 55043 

Mayor and Respected Council Members: 

I am pleased to present you with the following proposal to lease space at Lakeland Village. 
The basic economic terms to be incorporated into a lease agreement include the following: 

Premises: 

Parties: 

Term: 

Use: 

Year 

1 

2 

3 

4 

5 

PSF 

$9.50 

$9.79 

$10.09 

$10.39 

$10.70 

Operating Expenses: 

Suite #320/#326: 3,587sgft 

Approximately 3,587sqft of a 34,000 square foot mixed use 
building, as shown on the third (3) page of the marketing brochure. 

Landlord: 

Tenant: 

Five (5) Years 

Lakeland Plaza, LLC 

City of Lakeland 

City Hall/City Chambers 

Five (5) Year Annual Base Rent: 

Monthl:i£ Base Rent 

$2,839.71 

$2,926.39 

$3,016.07 

$3,105.74 

$3,198.41 

Annual Base Rent 

$34,076.50 

$35,116.73 

$36,192.83 

$37,268.93 

$38,380.90 

In addition to Annual Base Rent, Tenant shall be responsible for 
its proportionate share of operating expenses including, but not 
limited to, common area maintenance, insurance, real estate 
taxes and special assessments. This cost is currently estimated to 
be $5.17 per square foot. ($1,545.40/ monthly) 

ABG Holdings, LLC t,. PO Box 245 t,. Lakeland, MN 55043 t,. Phone: (651) 341-0798 t,. Fax: (651) 337-2164 



April l5t, 2022 

tA!IO>Q 110LDINC.5. LLC 
. ····- . --·------· ·· - - ... - . -- ----- - -

Utilities: Tenant shall be metered directly and pay all utility costs specific to 
their suite. 

Improvement Allowance: Landlord will offer a $ ___ Tenant Improvement Allowance to 
be used toward improving the suite. Allowance must be paid to a 
licensed and insured contractor approved by Landlord. 

Commencement Date: To Be Determined 

Security Deposit: One-month Base Rent. ($2,839.71) 

Tenant Signage: All Tenant signage requires Landlord's written approval. Tenant 
shall be responsible for the cost of all signage. 

If you agree to the terms outlined in this proposal and are ready to secure your new 
location , please sign this document and return to me at your soonest convenience. I am looking 
forward to the possibility of us working together and appreciate the opportunity to do so. 

Sincerely, 

Grady Erickson 
Lakeland Plaza , LLC 

City of Lakeland 

Accepted by tenant: Date: 

This letter is not a binding agreement and is intended as a mutual expression of Landlord and Tenant to 
enter into a mutually satisfactory written lease agreement. The terms outline in this proposal may be 

withdrawn by Landlord if not accepted within 30 days. 

ABG Holdings, LLC /j_ PO Box 245 /j_ Lakeland, MN 55043 /j_ Phone: (651) 341-0798 /j_ Fax: (651) 337-2164 



April l 5t, 2022 

Confidentiality Agreement: The terms outlined within this document are confidential and should NOT be shared with anyone but the intended recipient. 

Re: Proposal to Lease: 
Lakeland Village 

South Saint Croix Trail 
Lakeland, MN 55043 

Mayor and Respected Council Members: 

I am pleased to present you with the following proposal to lease space at Lakeland Village. 
The basic economic terms to be incorporated into a lease agreement include the following: 

Premises: 

Parties: 

Term: 

Use: 

Year 

1 

2 

3 

4 

5 

PSF 

$10.00 

$10.30 

$10.60 

$10.92 

$11.24 

Operating Expenses: 

Suite #320: 2,001sgft 

Approximately 2,001 sqft of a 34,000 square foot mixed use 
building, as shown on the third (3) page of the marketing brochure. 

Landlord: 

Tenant: 

Five (5) Years 

Lakeland Plaza, LLC 

City of Lakeland 

City Hall/City Chambers 

Five (5) Year Annual Base Rent: 

Monthl)l Base Rent 

$1,667.50 

$1,717.53 

$1,767.55 

$1,820.91 

$1,874.27 

Annual Base Rent 

$20,010.00 

$20,610.30 

$21,210.60 

$21,850.92 

$22,491.24 

In addition to Annual Base Rent, Tenant shall be responsible for 
its proportionate share of operating expenses including, but not 
limited to, common area maintenance, insurance, real estate 
taxes and special assessments. This cost is currently estimated to 
be $5.17 per square foot. ($862.09/ monthly) 

ABG Holdings, LLC t::,, PO Box 245 t::, Lakeland, MN 55043 t::, Phone: (651) 341-0798 t::,, Fax: (651) 337-2164 
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Utilities: Tenant shall be metered directly and pay all utility costs specific to 
their suite. 

Improvement Allowance: Landlord will offer a $ ___ Tenant Improvement Allowance to 
be used toward improving the suite. Allowance must be paid to a 
licensed and insured contractor approved by Landlord. 

Commencement Date: To Be Determined 

Security Deposit: One-month Base Rent. ($1,667.50) 

Tenant Signage: All Tenant signage requires Landlord's written approval. Tenant 
shall be responsible for the cost of all signage. 

If you agree to the terms outlined in this proposal and are ready to secure your new 
location, please sign this document and return to me at your soonest convenience. I am looking 
forward to the possibility of us working together and appreciate the opportunity to do so. 

Sincerely, 

Grady Erickson 
Lakeland Plaza, LLC 

City of Lakeland 

Accepted by tenant: Date: 

This letter is not a binding agreement and is intended as a mutual expression of Landlord and Tenant to 
enter into a mutually satisfactory written lease agreement. The terms outline in this proposal may be 

withdrawn by Landlord if not accepted within 30 days. 

ABG Holdings, LLC l!.. PO Box 245 l!.. Lakeland, MN 55043 l!,. Phone: (651) 341-0798 l!.. Fax: (651) 337-2164 



Attachment 5 

St. Croix Business Center Lease Information (email) 



From: 
To: 
Subject: 
Date: 
Attachments: 

Michelle Elsner 
patrjck Rivers: Doug sand; Erik Henningsgard 
Lakeland City Hall 
Friday, April 1, 2022 10:19:26 AM 

imageoo1 pna 

Please see below this is from the St Croix Business Center 

Best Regards, 

:Miche{{e 

Michelle Elsner 

Acting City Clerk 

City of Lakeland 

1190 St. Croix Trail South 

P.O. Box 321 

Lakeland, MN. 55043 

Office: 651-436-4430 

Melsner@cityoflakeland.us 

NOTICE: Unless restricted by law, email correspondence to and from the City of Lakeland 

government offices may be public data subject to Minnesota Data Practices Act and/or may be 

disclosed to third parties. 

From: Jacki Aldridge <jackialdridge@gmail.com> 

Sent: Friday, April 1, 2022 10:15 AM 

To: Michelle Elsner <melsner@cityoflakeland.us> 

Subject: Re: Lakeland City Hall 

1. Full time leasing of office and meeting space could be accomplished in Suite 
250. Rates are $8.50/prsf plus $5.50/prsf to cover tax and ops ($14.00 prsf), 
3 year lease + desired. Suite is 4,283 rsf. If fire and building depts. approve 
interior separation of the suite, we would construct a demising wall with one 
door between office section and meeting section at our cost. Any other 
changes or special needs (electrical, A-V, etc.) would be at city expense to give 
you the meeting capabilities that you need. Internet wiring is existing 
throughout the suite already. Previous long term tenant had work stations in 
the open center area and all those wires have been retained in place since their 
occupancy ended. Your design plan would assist us in the placement of the 
center wall and offer other ideas for perhaps adding a closet/store room/coat 
room in the wall area that could become part of our construction. The back 
section would be the ideal meeting space and includes a long counter with sink 
and cabinetry below. 

2. This is really not a good option for us. Difficult to dedicate that much space 
in suite 250 for quasi part-time use and risk losing a tenant who needs it 



everyday as part of their business operations and signs a lease with me. Also, 
do not know if fire would approve cutting off that 2nd entry/exit from the large 
250 suite. 

You have the drawing for 250 already. If there are other questions, please let 
me know. 

On Thu, Mar 24, 2022 at 4:31 PM Michelle Elsner <melsner@cityoflakeland.us> wrote: 

Jacki here is what we believe our space needs to be as you know Council Chambers are needed as 

a usual once or twice a month usually not much more than that 

The City is reviewing options for long term leasing of space for City operations. It was thought that 

you might have some space available. Below are a couple of options the City is considering. Could 

you please provide pricing information you might have on space that could meet these needs? 

1. Full time leasing of 2,400 sf of office/archive space and full time leasing of an additional 

1,800 sf meeting space for Council Chambers. (Monthly rate) 

2. Periodic usage of 1,800 sf meeting space for Council Chambers and elections. (Daily or 

hourly rate?) 

Best Regards, 

:Micfie((e 

Michelle Elsner 

Acting City Clerk 

City of Lakeland 

1190 St. Croix Trail South 

P.O. Box 321 

Lakeland, MN. 55043 

Office: 651-436-4430 

Melsner@cityoflakeland.us 

NOTICE: Unless restricted by law, email correspondence to and from the City of Lakeland 

government offices may be public data subject to Minnesota Data Practices Act and/or may be 

disclosed to third parties. 

From: Jacki Aldridge <jackialdridge@gmail.com> 

Sent: Thursday, March 24, 2022 3:26 PM 

To: Michelle Elsner <melsner@cityoflakeland.us> 

Subject: Re: Lakeland City Hall 



Michelle, 
We would be more than happy to provide a quote to potentially host the new 
city offices. I have the space Dan was referring to available in approximately 
11-ish months which is fairly good timing as it will allow us time to plan the 
space and have you and the City officials review the concept. 

I am attaching a diagram of the approximately 4283 rsft suite available for 
your review. As you are aware from the last meeting, adding additional 
partition walls to accommodate a variety of your needs is possible. The walls 
for the office currently there go all the way to the roof deck and are well 
insulated. There is currently mega-internet wiring to all central and interior 
office areas from the communications room at the west end of the suite from 
one long term tenant who had work stations throughout the open areas of the 
room. 

If there might be a need for additional space on the 2nd level, one of our 
office tenants has FROR on one of the new Flex suites when it becomes 
available in October 2022 and will vacate Suite 200 at that time. I have 
enclosed the diagram for that space as well if you have need for something 
separate from city offices (but within steps away) for other departments. 

Take a look at this and perhaps we can work together on a plan. 

Jacki Aldridge 

On Thu, Mar 24, 2022 at 3:07 PM Michelle Elsner <melsner@cityoflakeland.us> wrote: 

Dan, I am not sure if you have any space available any longer however the council is looking for 

possible pricing on this option . 

Best Regards, 

:.M.idie{{e 

Michelle Elsner 

Acting City Clerk 

City of Lakeland 

1190 St. Croix Trail South 

P.O. Box 321 

Lakeland, MN. 55043 

Office: 651-436-4430 

Melsner@cityoflakeland.us 

NOTICE: Unless restricted by law, email correspondence to and from the City of Lakeland 

government offices may be public data subject to Minnesota Data Practices Act and/or may be 

disclosed to third parties. 



From: Dan . <dan@villageplumbinginc.com> 

Sent: Wednesday, December 15, 2021 8:28 PM 

To: Michelle Elsner <melsner@cityoflakeland.us> 

Cc: Jacki Aldridge <jackialdridge@gmail.com> 
Subject: Lakeland City Hall 

I This message was sent from outside of the organization. Please do not click links or open attachments unless 

you recognize the source of this email and know the content is safe. 

Michelle 

I am reaching out to you in an effort to inform the City of Lakeland that the St Croix 

Center has a space currently available that may suit the current and future needs of 

hosting the City Hall and its related function(s). 

I understand that me reaching out on behalf of MDA Properties, LLC with this opportunity 

is informal. I wanted to touch on a couple points of interest as it pertains to the available 

space for possible consideration by the City of Lakeland. 

1. Suite 250 at 44 St Croix Trail South is 4200 net usable square feet. Suite 250 can 

also be divided as to accommodate the particular size of space the City needs or is 

considering needing as related to the comprehensive City Hall relocation plan. 

2. The space has high ceilings and large windows throughout. 

3. The St Croix Business Center is located within the City limits of Lakeland, MN. It 

serves as host for a majority of Lakeland operated and owned individual businesses 

within the community. It offers the City of Lakeland/ City Hall an opportunity to be 

located at the hub of the City's business and professional district. It offers a 

welcoming, professional, and modern environment to host and serve City of 

Lakeland residents, City of Lakeland employees, as well as City of Lakeland public 

servants and elected officials. 

4. The space is modern in design and factuality. Including but not limited to CAT 6 

network wiring, Zoned rooftop high efficiency heating and cooling system(s), high 

grade quality finishes, current energy efficiency standard(s), Full ADA compliance 

including elevator, handicap ramps, restrooms, parking, etc.; modern security and 

fire protection. 

5. Suite 250 can accommodate council and planning chamber(s), individual breakout 

room(s), coffee and break area, front of facility customer and resident service 

counter, waiting room, secure filing and record(s) area(s), modern IT networking 



capability, video and meeting conferencing, individual staff and executive office(s), 

public information and resource area, and anything else the City is considering as 

an amenity or necessity for their current and future City Hall needs. 

MDA Properties is prepared to offer the City of Lakeland a significant build out allowance 

for the exclusive purpose of planning and constructing a tailored facility specific to 

functions necessary for the City Hall. MDA Properties is also prepared to offer the City of 

Lakeland significant concessions in the form of rent concessions in an effort to attract and 

suit the current and future City Hall needs for the community of Lakeland. 

Thank you for your time in reviewing and passing along this "potential" option for the City 

of Lakeland to consider in addition to the other consideration(s) currently being reviewed 

and explored by the City for the new City Hall location. 

Sincerely 

Daniel Aldridge 

Director of Leasing 

M DA Properties, LLC 

651-482-9169 

Jacki Aldridge 

Jacki Aldridge 



Attachment 6 

AET Proposal for Evaluation of Foundation and Slab 



March 29, 2022 

The City of Lakeland 
690 Quinnell Avenue North 
PO Box 321 
Lakeland, MN 55043 

Attn: Simon Wirth 
swirth@peopleservice.com 

RE: Fire Damage Assessment Proposal: 
Lakeland City Hall 
1190 Saint Croix Trail South 
Lakeland, MN 55043 
AET Project No: P-0011568 

Dear Mr. Wirth, 

AMERICAN 
ENGINEERING TESTING 

American Engineering Testing, Inc. (AET) is pleased to offer services to the City of Lakeland (hereafter 
referred to as the Client) for conducting a fire damage assessment at the above-referenced project 
(Project). This proposal has been prepared in response to our recent email correspondences and 
describes our understanding of the Project, the purpose, scope, schedule, fees, and other information 
regarding our services. 

PROJECT INFORMATION 
We understand that the proposed site of the new Lakeland City Hall building burned down during 
construction in 2016. The Client has decided not to build a new building at the Project site and has 
requested that AET perform a fire damage assessment of the remaining slab-on-grade and exposed 
building foundation and wants to know if it can still be used. The building slab area is approximately 60 
feet (north-south dimension) by 40 feet (east-west dimension). 

SCOPE OF SERVICES 
After our initial site visit and discussions with you, our scope of services will consist of the following: 

1. Record visual observations of the concrete slab area and exposed perimeter foundation wall. We will 
document the approximate extents of surface spalling as well as cracking. 

2. Perform sounding across the slab-on-grade surface via chain dragging to determine if any other 
sections of the slab are delaminated / in the process of spalling. 

3. Obtain 3, 3" diameter concrete cores to perform petrographic analysis to assess the extent of fire 
damage. 1 core will be obtained at the southeast corner where the damage to the concrete slab 
surface appeared to be the most severe, 1 core in the northwest corner where the damage appeared 
to be the least severe, and 1 core in the middle of the slab area as an intermediary. 

550 Cleveland Avenue North I Saint Paul, MN 55114 
Phone (651) 659-9001 I (800) 972-6364 I Fax (651) 659-13791 teamAET.com I AA/EEO 

This document shall not be reproduced, except in full, without written approval from American Engineering Testing, Inc. 



P-0011568 
Lakeland City Hall, Lakeland, MN 
March 29, 2022 
AET Project No. P-0011568 A RICAN 

ENGINEE.AING Tl!STING 

4. Prepare a report summarizing our findings. The report will include diagrams showing where concrete 
had spalled / delaminated, surface cracks, as well as where cores were obtained. We will also include 
recommendations for repair/ replacement of the concrete slab. 

PERFORMANCE SCHEDULE 
Our services will begin within two weeks of receiving written authorization to proceed. The final report 
will be prepared as expeditiously as possible following completion of all field services and data analysis. 

This proposal is valid for a period of 90 days from the date issued 

FEES 
Our fees for services will be charged on a time and materials basis in accordance with our current 
schedule of fees, which is attached. For the proposed scope of services described above, the cost will 
not exceed $5,592.00 without prior written approval. 

This proposal is based on a 2-person crew spending up to 4 hours in the field. Please see attached table 
for a breakdown of our estimate. 

TERMS/CONDITIONS 
All AET Services are provided subject to the Terms and Conditions set forth in the enclosed Service 
Agreement-Terms and Conditions, which, upon acceptance of this proposal, are binding upon you as 
the Client requesting Services, and your successors, assignees, joint venturers and third-party 
beneficiaries. Please be advised that additional insured status is granted only upon written acceptance 
of the proposal. 

ACCEPTANCE 
AET requests written acceptance of this proposal in the Proposal Acceptance box below, but the following 
actions shall constitute your acceptance of this proposal together with the Terms and Conditions: 1) 
issuing an authorizing purchase order for any of the Services described in this proposal, 2) authorizing 
AET's presence on site, or 3) written or electronic notification for AET to proceed with any of the Services 
described in this proposal. Please indicate your acceptance of this proposal by signing below and 
returning a copy to us. When you accept this proposal, you represent that you are authorized to accept 
on behalf of the Client. 

Page 2 of 3 



P-0011568 
Lakeland City Hall, Lakeland, MN 
March 29, 2022 
AET Project No. P-0011568 A RICAN 

ENGINEERING TESTING 

AET appreciates the opportunity to provide this service for you and looks forward to working with you on 
this project. If you have any questions or need addition information, please contact me. 

Sincerely, 

:c~ 
~Mikelson 

Engineer II 
Phone: 651.659.1331 
Email: bmikelson@teamaet.com 

Attachments: Fee Estimate 

ry Vancura, PE 
Principal Engineer 
Phone: 612.356.0190 
Email: mvancura@teamaet.com 

Service Agreement- Terms and Conditions 
Certificate of Insurance 
W9 

Authorized Client Representative: 

Signature: 

Printed Name: 

Company: 

PO No./Project No.: 

Invoice email: 

Date: 

Page 3 of 3 



PROJECT TESTING SERVICES 
Lakeland City Hall - Fire Damage Assessment 
1190 Saint Croix Trail South 
Lakeland, MN 55043 
AET PROJECT NO. P-0011568 

SERVICE DESCRIPTION 

Travel & Field Work 
Engineer II 
Engineer I 

Mileage 
Company Vehicle 

Equipment Fees 
Core Drill 
GPR 

Material Testing Fees 
Fire Damage Petrograph (ASTM C856) 

Reporting 
Engineer II 
Peer Review 

~ RICAN 
ENGINEERING TESTING 

PROJECT BUDGET 

ESTIMATED UNIT BUDGET 
UNITS RATE AMOUNT 

5 hour(s) $165.00 $825.00 
5 hour(s) $146.00 $730.00 

50 miles $1.200 $60.00 

4 hour(s) $53.00 $212.00 
0.5 day(s) $350.00 $175.00 

3 each $900.00 $2,700.00 

4 hour(s) $165.00 $660.00 
1 hour(s) $230.00 $230.00 

ESTIMATED BUDGET $5,592.00 

Page 1 of 1 



SERVICE AGREEMENT - TERMS AND CONDITIONS Page 1 of 4 

SECTION 1 - RESPONSIBILITIES 
1.1 - This Service Agreement - Terms and Conditions ("terms and conditions") is applicable to all services ("Services") provided by American 
Engineering Testing, Inc. (AET). As used herein "Services" refer to the scope of Services described in the proposal submitted by AET to Client. The 
proposal, these terms and conditions and any appendices attached hereto shall comprise the agreement ("Agreement") between AET and Client 
for Services described in the proposal and are binding upon the Client, its successors, assignees, joint ventures and third-party beneficiaries. AET 
requests written acceptance of the Agreement. but the following actions shall also constitute Client's acceptance of the Agreement: ll issuing 
an authorizing purchase order. task order. service order. or any other documentation for any of the Services, 21 authorizing AET's presence on 
site. or 3) written or electronic notification for AET to proceed with any of the Services. Issuance of a purchase order, task order or service 
order by Client which contains separate terms and conditions will not take precedence or modify the terms and conditions contained in this 
Service Agreement. 
1.2 - Prior to AET performing Services, Client will provide AET with all information that may affect the cost, progress, safety and performance of 
the Services. This includes, but is not limited to, information on proposed and existing construction, all pertinent sections of contracts between 
Client and their Client and/or Owner which contain flow-down provisions to AET, if they are included, site safety plans or other documents which 
may control or affect AET's Services. If new information becomes available during AET's Services, Client will provide such information to AET in a 
timely manner. Failure of Client to timely notify AET of changes to the project including, but not limited to, location, elevation, loading, or 
configuration of the structure or improvement will constitute a release of any liability or indemnity obligations of AETfor loss or damages related 
to such changes. Client will provide a representative for timely answers to project-related questions by AET. 
1.3 - AET is responsible only for performance of the Services. AET will not be held responsible for work or omissions by Client or any other party 
working on the project. The Services do not include construction management, general contracting or surveying services. AET will not be 
responsible for directing or supervising the work of other parties, unless specifically authorized and agreed to in writing. 
1.4 - Services performed by AET often include sampling at specific locations. Inherent with such sampling is variation of conditions between 
sampling locations. Client recognizes this uncertainty and the associated risks, and acknowledges that opinions developed by AET, based on 
samples so taken, are qualified to that extent. 
1.5 - AET is not responsible for interpretations or modifications of AET's recommendations by other persons. 
1.6 - Should changed conditions be alleged, Client agrees to notify AET before evidence of alleged change is no longer accessible for evaluation. 
1.7 - Pricing in the proposal assumes use of these terms and conditions. AET reserves the right to amend pricing if Client requests modifications 
to the Agreement or use of Client's alternate contract format. Any contract amendments made after Client has authorized the Services shall be 
applicable only to Services performed after the effective date of such amendment. The proposal and these terms and conditions, including terms 
of payment, shall apply to all Services performed prior to the effective date of such amendment. 
1.8 - The AET proposal accompanying these terms and conditions is valid for ninety (90) days after the proposal issuance date to the Client. Any 
attempt to authorize Services after the expiration date is subject to AET's right to revise the proposal as necessary. 

SECTION Z - SITE ACCESS. RESTORATION AND UNDERGROUND UTILITIES AND STRUCTURES 
2.1- Client will furnish AET safe and legal site access to the site. 
2.2 - Client acknowledges that in the normal course of its Services AET may unavoidably alter existing site conditions or affect the environment 
in the area being studied. AET will take reasonable precautions to minimize alterations to the site or existing materials. Restoration of the site is 
the responsibility of the Client. 
2.3 - With the exception of public utilities which AET will contact state "call before you dig" notification centers (e.g. Gopher State One call in 
Minnesota). Client will mark or cause to be marked the location of all other underground utilities and structures (Facilities) that service or are 
located on the site. AET shall be entitled to rely upon the accuracy of all location information supplied by any source. 
2.4 - Client shall hold harmless. indemnify and defend AET from all claims, damages. losses. fines, penalties and expenses (including attorney's 
fees) arising out of or related to the following: al Facilities that are not shown or vary from the locations shown on any plans or drawings, bl 
Facilities that are not located by or vary from the locations marked by Client, governmental or quasi-governmental locator programs, or private 
utility locating services. or cl any other Facilities that are not disclosed or vary from locations provided by the Client. The obligation to defend 
AET shall be independent of the obligation to indemnify and hold harmless AET and shall be with independent counsel acceptable to AET. 

SECTION 3 - SAFETY 
3.1- Client shall inform AET of any known or suspected hazardous materials or unsafe conditions at the site. If, during the course of AET's Services, 
such materials or conditions are discovered, AET reserves the right to take measures to protect AET personnel and equipment or to immediately 
terminate Services. Client shall be responsible for payment of such additional protection costs. 
3.2- AET shall only be responsible for safety of AET employees; the safety of all others shall be Client's or other parties' responsibility. 

SECTION 4 - SAMPLES 
4.1 - Client shall inform AET of any known or suspected hazardous materials prior to submittal to AET. All samples obtained by or submitted to 
AET remain the property of the Client during and after the Services. Any known or suspected hazardous material samples will be returned to the 
Client at AET's discretion. 
4.2 - Non-hazardous samples will be held for thirty (30) days and then discarded unless, within thirty (30) days of the report date, the Client 
requests in writing that AET store or ship the samples. Storage and shipping costs shall be borne solely by Client. 

SECTION 5 - PROJECT RECORDS 
The original project records prepared by AET will remain the property of AET. AET shall retain these original records for a minimum of three years 
following submission of the report, during which period the project records can be made available to Client at AET's office at reasonable times. 

ACS415 (01/22) AMERICAN ENGINEERING TESTING, INC. 



SERVICE AGREEMENT - TERMS AND CONDITIONS Page 2 of 4 

SECTION 6 - STANDARD OF CARE 
AET will perform its Services consistent with the level of care and skill normally performed by other firms in the profession at the time of the 
service and in the same geographic area, under similar budgetary constraints. 
SECTION 7 - INSURANCE 
AET maintains insurance with coverage and minimum limits shown below. AET will furnish certificates of insurance to Client upon request. 
7.1-

Workers' Compensation 
Employer's Liability 

Commercial General Liability 

Automobile Liability 

Professional/Pollution Liability Insurance 

Statutory Limits 
$100,000 each accident 
$500,000 disease policy limit 
$100,000 disease each employee 

$1,000,000 each occurrence 
$1,000,000 aggregate 

$1,000,000 each accident 

$1,000,000 per claim 
$1,000,000 aggregate 

7.2 - Commercial General Liability insurance will include coverage for Products/Completed Operations extending one (1) year after completion 
of AET's Services as outlined in our proposal, Property Damage, Personal Injury, and Contractual Liability coverage applicable to AET's indemnity 
obligations under this Agreement. 
7.3 - Automobile Liability insurance shall include coverage for all owned, hired and non-owned automobiles. 
7.4 - Professional/Pollution Liability Insurance is written on a claims-made basis and coverage will be maintained for one (1) year after 
completion of AET's Services as outlined in our proposal. Renewal policies during this period shall maintain the same retroactive date. 
7.5 - To the extent permitted by applicable state law, and upon Client's signing of the proposal, which includes these Terms and Conditions, 
and return of the same to AET, or Client provided forms of acceptance as defined in Section 1.1; Client and Owner shall be named an "additional 
insured" on AET's Commercial General Liability Policy (Form CG D414, which includes blanket coverage for the Additional Insured on a Primary 
and Non-Contributory basis). Client and Owner shall also be named an "additional insured" on a Primary and Non-contributory basis on AET's 
Automobile Liability Policy (Form CA T4 74). Any other endorsement, coverage or policy requirement may result in additional charges. 
7.6 - AETwill maintain insurance coverage required by this Agreement at its sole expense, provided such insurance is reasonably available, with 
insurance carriers licensed to do business in the state in which the project is located and having a current A.M. Best rating of no less than A minus 
(A-). Such insurance shall provide for thirty (30) days prior written notice to Client for notice of cancellation or material limitations for the policy 
or ten (10) days' notice for non-payment of premium. 
7.7 - AET reserves the right to charge Client for AET's costs for additional coverage requirements unknown on the date of the proposal, e.g., 
coverage limits or policy modification including waiver of subrogation, additional insured endorsements and other project specific requirements. 

SECTION 8 - DELAYS 
If delays to AET's Services are caused by Client or Owner other parties, strikes, natural causes, pandemic, weather, or other items beyond AET's 
control, a reasonable time extension for performance of the Services shall be granted, and AET shall receive an equitable fee adjustment. 

SECTION 9 - PAYMENT, INTEREST AND BREACH 
9.1 - Invoices are due net thirty (30) days from the date of receipt of an undisputed invoice, but not greater than 45 days from the date of the 
invoice. Client will inform AET of invoice questions or disagreements within fifteen (15) days of invoice date; unless so informed, invoices are 
deemed correct. 
9.2 - Invoices remaining unpaid for sixty (60) days shall constitute a material breach of this Agreement, permitting AET, in its sole discretion and 
without limiting any other legal or equitable remedies for such breach, to terminate performance of this Agreement and be relieved of any 
associated duties to the Client or other persons. Further, AET may withhold from Client data and reports in AET's possession. If Client fails to cure 
such breach, all reports associated with the unpaid invoices shall immediately upon demand be returned to AET and Client may neither use nor 
rely upon such reports or the Services. 
9.3 - AET reserves the right to pursue any unpaid invoice utilizing available remedies at law. AET explicitly reserves its Mechanic Lien or Bond 
Claim rights for nonpayment of an undisputed invoice. Client is responsible for paying AET expenses and attorney fees related to collection of 
past due invoices. 

SECTION 10 - CHANGE ORDERS 
AET's proposal associated with this project provides an estimated cost for the work. If the proposal amount is a time and material estimate, or if 
changes occur affecting the project scope, estimated quantities, project schedule or other unforeseen conditions, AET will communicate with 
Client request a change order. However, nothing in this agreement shall be construed in any way as a waiver of payment by Client to AET for 
Services authorized under this agreement. Approval of a change order may be in writing or by electronic communication, or any directive for 
additional Services. 
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SECTION 11 - MEDIATION 
11.1 - Except for enforcement of AET's rights to payment for Services rendered or to assert and/or enforce its lien rights, including without 
limitation assertion and enforcement of mechanic's lien rights and foreclosure of the same, Client and AET agree that any claim, dispute or other 
matter in question arising out of or related to this Agreement shall be subject to mediation as a condition precedent to arbitration or the 
institution of legal or equitable proceedings by either party; provided however that if either party fails to respond to a request for mediation 
within sixty (60) days, the party requesting mediation may without further notice, proceed to arbitration or the institution of legal or equitable 
proceedings. 
11.2 - Mediation shall be in accordance with the Construction Industry Mediation Rules of the American Arbitration Association. Request for 
mediation shall be in writing and the parties shall share the mediator's fee and any filing fees equally and each party shall pay their own legal 
fees. The mediator shall be acceptable to both parties and shall have experience in commercial construction matters. 

SECTION 12 - LITIGATION REIMBURSEMENT 

Except for matters relating to non-payment of fees, which is governed by Section 9 hereof, payment of attorney's fees and costs associated with 
lawsuits or arbitration of disputes between AET and Client, which are dismissed or are judged substantially in either party's favor, shall be paid 
by the non-prevailing party. Applicable costs include, but are not limited to, attorney and expert witness fees, court costs, and other direct costs. 

SECTION 13 - MUTUAL INDEMNIFICATION 
13.1 - Subject to the limitations contained in Sections 13 and 16, AET agrees to indemnify Client from and against damages and costs to the 
extent caused by AET's negligent performance of the Services. 
13.2 - Client agrees to indemnify AET from and against damages and costs to the extent caused by the intentional acts or negligence of the Client, 
Owner, Client's contractors and subcontractors or other third parties. 
13.3 - If Client has an indemnity agreement with other persons or entities relating to the project for which AET's Services are performed, the 
Client shall include AET as an Additional Insured. 
13.4 - AET's indemnification to the Client, including any indemnity required or implied by law, is limited solely to losses or damages caused by its 
failure to meet the standard of care and only to the extent of its negligence. 

SECTION 14 - NON-SOLICITATION 

Each party to this Agreement (a "Party") agrees that it will not encourage, induce, or actively solicit any employee of the other party to leave 
their employment for any reason, provided that neither Party is precluded from (a) hiring any such employee who has been terminated by a Party 
or its subsidiaries prior to commencement of employment discussions between a Party and such employee, or (b) soliciting any such employee 
by means of a general advertisement or through an employment agency that does not specifically pursue the employee, or (c) hiring employees 
or former employees of the other Party who contact the Party on its own accord. This Non-Solicitation provision shall be effective and enforceable 
for six (6) months following termination of this Agreement. 

SECTION 15- MUTUAL WAIVER OF CONSEQUENTIAL DAMAGES 
Except as specifically set forth herein and to the extent permitted by applicable law, Client and AET waive against each other, and each other's officers, 
directors, members, subcontractor, agents, assigns, successors, partners, and employees any and all claims for or entitlement to special, incidental, 
indirect, punitive, or consequential damages arising out of, resulting from, or in any way related to the Services provided by AET under this Agreement. 
This mutual waiver of consequential damages includes, but is not limited to, the following: loss of profits; loss of revenue; rental costs/expenses 
incurred; loss of income; loss of use of property, equipment, materials or services; loss of opportunity; loss of rent; loss of good will; loss of financing; 
loss of credit; diminution of value; loss of business and reputation; loss of management or employee productivity or the services of such persons; 
increased financing costs; cost of substitute facilities; cost of substitute goods/property/equipment; cost of substitute services; and/or cost of capital. 
This mutual waiver is applicable, without limitation, to all consequential damages due to either party's termination of this Agreement in accordance 
with the provisions of the Agreement and related documents and shall survive any such termination. 

SECTION 16 - LIMITATION OF LIABILITY 

To the fullest extent permitted by applicable law, the total aggregate liability of AET and its officers, directors, partners, employees, 
subcontractors, agents, and sub-consultants, to Client and/or Client's employees, officers, directors, members, agents, assigns, successors, or 
partners, or anyone claiming through Client, for any and all injuries, damages, claims, losses, or expenses (including attorney's fees and costs) 
arising out of, resulting from or in any way related to Services provided by AET from any cause or causes, including, but not limited to, its 
negligence, professional errors and omissions, strict liability, breach of contract, or breach of warranty, shall not exceed the total compensation 
in excess of costs received by AET for Services or $50,000, whichever is greater. The limitation of liability set forth herein does not apply to claims 
arising solely out of or related to the willful or intentional acts of AET. 

SECTION 17 - POSTING OF NOTICES ON EMPLOYEE RIGHTS 
Effective June 21, 2010, prime contracts with a value of $100,000 or more and signed by federal contractors on projects with any agency of the 
United States government must comply with 29 CFR Part 471, which requires physical posting of a notice to employees of their rights under 
Federal labor laws. The required notice may be found at 29 Code of Federal Regulations Part 471. Appendix A to Subpart A. The regulation also 
has a "flow-down" requirement for subcontractors under the prime agreement for subcontracts with a value of $10,000 or more. AET requires 
strict compliance of its subcontractors working on federal contracts subject to this regulation. The regulation has specific requirements for 
location of posting and language(s) for the poster. 

SECTION 18 - TERMINATION 

After seven (7) days written notice, either party may elect to terminate this Agreement for justifiable reasons. In this event, the Client shall pay 
AET for all Services performed, including demobilization and reporting costs to complete the Services. 
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SECTION 19 - SEVERABILITY 
Any provisions of this Agreement later held to violate a law or regulation shall be deemed void, and all remaining provisions shall continue in 
force. However, Client and AET will in good faith attempt to replace an invalid or unenforceable provision with one that is valid and enforceable, 
and which comes as close as possible to expressing the intent of the original provision. 

SECTION 20 - GOVERNING LAW 
This Agreement shall be construed in accordance with the Laws of the State of Minnesota without regard to its conflicts of law provisions. 

SECTION 21 - ENTIRE AGREEMENT 
This Agreement, including these terms and conditions and attached proposal and appendices, is the entire agreement between AET and Client. 
Regardless of method of acceptance of this Agreement by the Client, this Agreement supersedes any written or oral agreements, including 
purchase/work orders or other Client agreements submitted to AET after the start of our Services. Any modifications to this Agreement must be 
mutually acceptable to both parties and accepted in writing. No considerations will be given to revisions to AET's terms and conditions or alternate 
contract format submitted by the Client as a condition for payment of AET's accrued Services. 
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ACORD' CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MM/DDNYYY) 

~ 12/6/2021 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER License# 20443386 S2~E'cT Ann Ross 
Hub International Great Plains F.t8,N:o, Ext): (651) 288-5137 I r..e~. No):(651) 286-0560 245 E. Roselawn Avenue 
Suite 31 ~-M,A.J~cc. ann.ross@lhubinternational.com 
Saint Paul, MN 55117-1940 

INSURER/SI AFFORDING COVERAGE NAIC# 

INSURER A: The Phoenix Insurance Comoanv 25623 
INSURED 

AMERICAN CONSUL TING SERVICES INC 
INSURER B: The Travelers lndemnitv Comoanv of America 25666 

AMERICAN ENGINEERING TESTING INC INSURER c : Travelers Property Casualty Company of America 25674 
AMERICAN PETROGRAPHIC SERVICES INC INSURER D: The Travelers lndemnitv Comoanv 25658 
550 CLEVELAND AVE N 

INSURER E: Continental Casualtv Comoanv 20443 
ST PAUL, MN 55114-1804 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN)SSUBJECTTOALL THETERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR TYPE OF INSURANCE ~.?.P~ t'l.~i POLICY NUMBER POLICY EFF POLICY EXP LIMITS I TR 

A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 2,000,000 
- =:J CLAIMS-MADE [K] OCCUR ~~~~ft,U9E~~~J,~,;lencel 1,000,000 P630539K8896PHX22 1/1/2022 1/1/2023 $ 

MED EXP /Anv one oerson) $ 10,000 
-

PERSONAL & ADV INJURY $ 2,000,000 
-

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000 

~ POLICY [K] msir □ LDC PRODUCTS - COMP/OP AGG $ 4,000,000 

OTHER: $ 

B AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 2,000,000 rEa accident\ s 
X ANY AUTO 8102L6457122143G 1/1/2022 1/1/2023 BODILY INJURY (Per oerson) s - OWNED - SCHEDULED 

- AUTOS ONLY 
~ 

AUTOS BODILY INJURY (Per accident) $ 

- ~GRTWsoNLY 
~ ~afu~"mi~ 1P~9~tc\'d~it~AMAGE $ 

$ 

C X UMBRELLA LIAB M OCCUR EACH OCCURRENCE $ 10,000,000 
-

CUP3K2260092143 1/1/2022 1/1/2023 10,000,000 EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

OED I X I RETENTION$ 0 $ 

D WORKERS COMPENSATION XI ~ffTIIT~ I I OTH-
AND EMPLOYERS' LIABILITY ER 

YIN UB9H9151012143G 1/1/2022 1/1/2023 1,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE [fil N/A E.L. EACH ACCIDENT $ Pr,m~:m.~,~~i~ EXCLUDED? E.L. DISEASE - EA EMPLOYEE $ 1,000,000 
If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

1,000,000 

E PROF/POLL LIABILITY ECH254066939 1/1/2022 1/1/2023 EACH CLAIM 10,000,000 

E RETRO: 070287 ECH254066939 1/1/2022 1/1/2023 AGGREGATE 15,000,000 

DESCRIPTION OF OPERATIONS /LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
RENEWALS: contracts@teamAET.com 

CERTIFICATE HOLDER CA NC ELLA TION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

ILLUSTRATION CERTIFICATE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

I 
{?v--?;;~, 
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Form W-9 Request for Taxpayer Give Form to the 

(Rev. October 2018) Identification Number and Certification requester. Do not 
Department of the Treasury 

► Go to www.irs.gov/FormW9 for Instructions and the latest information. 
send to the I RS. 

Internal Revenue Service 

1 Name (as shown on your income tax return), Name is requ ired on this line; do not leave this line blank. 

ANERICAN ENGINEERING TESTING, INC. 
2 Business name/disregarded entity name, if different from above 

C") 
II> 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to 
Cl following seven boxes. certain entities, not individuals; see 
~ 
0. instructions on page 3): 
C: D Individual/sole proprietor or 0 C Corporation 0 S Corporation 0 Partnership 0 Trust/estate 0 

. 0 single-member LLC Exempt payee code (if any) QI C: g_g 
□ Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ► 

... (> 

0 .$ Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting 
~ 0 LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
·e-= another LLC that is not disregarded from the owner far U.S. federal tax purposes. Otherwise, a sing le-member LLC that code (if any) 
Cl. (> is disregarded from the owner should check the appropriate box for the tax classification of its owner. !E 

IJ D Other (see instructions) ► (Applie~ to accounts rnamtairied avu,ae the l). S.) 

8. 
C/J 6 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional) 

C1l 550 CLEVELAND AVENUE NORTH C1l 
(/) 

6 City, state, and ZIP oode 

SAINT PAUL, MN 55114 
7 List account number(s) here (optional) 

■ ::r.1 , .. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid I Social security number I 

' ' .. ' .. backup w1thholdIng. For 1ndIv1duals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions fo r Part I, later. For other 
entities, It Is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

[II] -[I] -I I I I I 
or 

Note: If the account is in more than one name, see the instructions for line 1 . Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

[ Employer identification number 

41 -0977521 

Certification 
Under penalties of pe~ury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withhold ing, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup w ithholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt ontributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the c ification, but you must provide your correct TIN. See the instructions for Part 11, later. 

Sign 
Here 

General lnstn.iftions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest Information about developments 
related to Form W-9 and its instructions. such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpa-yer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1099-INT (interest earned or paid) 

Cat. No. 10231X 

Date ► 

• Form 1099-DIV (dividends, inc 
funds) 

2 

• Form 1099-M ISC (various t-ypes of income, prizes, awards, or gross 
proceeds) 

• Form 1099-B {stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest). 1098-E (student loan interest), 
1098-T (tuition) 

• Form 1O99-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev. 10-201 BJ 



city of 

~~ 
CLERK'S 
REPORT 

CITY CLERK'S REPORT 
DATE: April 19, 2022 

City Hall Happenings -

• Completed notarizations for multiple residents 

• Housekeeping as needed 
• Completed bank deposits as needed 

• Processed and submitted invoices for claims to be paid with Carlson SV 
• Checked City drop boxes for payments and other communications with City Offices multiple 

times 

• Worked with Carlson SV to get all vendor invoices for claims to be paid submitted for 
processing 

• Processed incoming mail including checks for permits and water payments 

• Sent out certified registered letters when necessary for documentation reasons 
• Mailed outgoing vendor checks and other City communications 

• Quarterly call with CIT regarding the security of the city computers 
• Had a Zoom court appearance on behalf of the city 
• Assisted Dave Snyder with documentation for a court appearance 
• Met with Dave Snyder and other staff multiple times regarding the court appearance on behalf 

of the city 

• Provided SEH with the original court order regarding the court appearance on behalf of the city 
• Provided Rum River with pictures to get enforcement letters sent out to residents regarding 

zoning violations 

• Coordinated the one time a month cleaning at City Hall before the meeting with the cleaning 
crew 

• Worked with WMO, zoning, and a resident on the application for grading and filling permit in 
the St Croix River District 

• Remotely attended the Washington County Administrators bi-monthly meeting 
• Remotely met with CIT for an annual technology audit 
• Answered resident questions regarding the strong smell of bleach in the water 

• Provided numerous residents with information from their property files. 
• Participated in the conference call for the S&P bond rating with Carlson SV 
• Assisted residents in getting well-capping grant forms filed with Washington County Health 

Dept. 

• Assisted a resident with contact information for the DNR to get questions answered about a 
project in the SCRO. 

• Worked with People Service to get reports for property owners for year-end information 
• Wrote resolution 2022-07 for the consent agenda for the packet 
• Issued a temporary sign permit for a tenant at the St. Croix Business Center 



• Assisted a resident with getting an address corrected on their water bill 
• Answered questions for residents about getting hooked up to City water and what the process 

looks like for the 3M settlement 

Respectfully submitted, 

Michelle Elsner 

Acting City Clerk 
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