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TOP OF SLAB
100'-0"

TRUSS BEARING
114'-0"

TOP OF FOOTING
97'-4"

20"x10" CAST-IN-PLACE 
CONCRETE FOOTING WITH 
(2) #4 CONTINUOUS REBAR

4" CAST-IN-PLACE CONCRETE 
FLOOR SLAB WITH 
IN-FLOOR HYDRONIC 
HEATING

2" EXTRUDED POLYSTYRENE 
BOARD INSULATION

6 MIL VAPOR RETARDER
COMPACTED GRANULAR FILL

EXTERIOR SIDING, SEE 
EXTERIOR ELEVATIONS

BUILDING WRAP
1/2" PLYWOOD SHEATHING
2x6 WOOD STUDS @ 16" O.C. 

WITH R-21 HIGH-DENSITY 
GLASS-FIBER BATT 
INSULATION

VAPOR RETARDER
INTERIOR FINISH, SEE ROOM 

FINISH SCHEDULE

2x6 TREATED WOOD SILL 
PLATE WITH 1/2" DIAMETER 
ANCHOR BOLTS @ 40" O.C. 
AND WITHIN 1'-0" (MAXIMUM) / 
4" (MINIMUM) OF PLATE ENDS 
(MINIMUM ((2)) BOLTS PER 
PLATE)

SILL SEALER

3" CLEAR

3
" 

C
L
E

A
R

3" CLEAR

PRE-FINISHED VENTED 
METAL SOFFIT

PRE-FINISHED METAL 
FASCIA

2x6 WOOD SUB-FASCIA

PRE-FINISHED METAL DRIP 
EDGE

INSULATION BAFFLES, SHOWN 
DASHED, IN-BETWEEN ROOF 
TRUSSES - PROVIDE MINIMUM 
2" VENT SPACE

SELF-ADHERED WATERPROOF 
MEMBRANE, SHOWN 
DASHED - EXTEND 2'-0" 
BEYOND INTERIOR FACE OF 
EXTERIOR WALL

SHINGLE ROOFING
ROOFING FELT
15/32" OSB ROOF SHEATHING 

WITH 'H' CLIPS
PRE-ENGINEERED WOOD ROOF 

TRUSSES, WITH R-50 
LOOSE-FILL INSULATION

VAPOR RETARDER
INTERIOR FINISH, SEE ROOM 

FINISH SCHEDULE

TYPICAL
1'-0" O.H.

FOUNDATION WATERPROOFING
(5) COURSES 8" CONCRETE

MASONRY UNIT
FOUNDATION WITH #5 
VERTICAL REBAR @ 4'-0"

CONCRETE MASONRY BOND 
BEAM
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2x4 WOOD LOOKOUTS @ 
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COMPACTED GRANULAR FILL
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EXTERIOR ELEVATIONS

BUILDING WRAP
1/2" PLYWOOD SHEATHING
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VAPOR RETARDER
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ANCHOR BOLTS @ 40" O.C. 
AND WITHIN 1'-0" (MAXIMUM) / 
4" (MINIMUM) OF PLATE ENDS 
(MINIMUM ((2)) BOLTS PER 
PLATE)

SILL SEALER

PRE-FINISHED VENTED 
METAL SOFFIT

PRE-FINISHED METAL 
FASCIA

2x6 WOOD SUB-FASCIA

PRE-FINISHED METAL DRIP 
EDGE

SELF-ADHERED WATERPROOF 
MEMBRANE, SHOWN 
DASHED - EXTEND 2'-0" 
BEYOND INTERIOR FACE OF 
EXTERIOR WALL

FOUNDATION WATERPROOFING
(5) COURSES 8" CONCRETE

MASONRY UNIT
FOUNDATION WITH #5 
VERTICAL REBAR @ 4'-0"

CONCRETE MASONRY BOND 
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SHINGLE ROOFING
ROOFING FELT
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TOP OF STONE
103'-6"

FOUNDATION WEEP SCREED

MANUFACTURED STONE 
VENEER

METAL LATH / MORTAR 
SCRATCH COAT / 
MORTAR SETTING BED

(2) LAYERS BUILDING WRAP,
LAP OVER WEEP SCREED

1/2" PLYWOOD SHEATHING
2x6 WOOD STUDS @ 16" O.C. 
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INTERIOR FINISH, SEE ROOM 
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ANGLE (IF REQUIRED)
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PERMIT AND 
CONSTRUCTION 

SET

Andrew Kilanowski
Architectural CAD / BIM Drafter

315 14th Avenue North
Saint Cloud, Minnesota 56303
andrew.kilanowski@gmail.com

Disclaimer of Warranties
Plans furnished by Andrew 
Kilanowski are provided for 
informational purposes only.  
Andrew Kilanowski makes no 
warranties or 
representation,whether oral, 
expressed, implied, or statutory 
regarding any plans or drawings, 
and specifically disclaims all 
implied warranties or 
merchantability, accuracy and 
fitness for a particular purpose with 
respect to all drawings and plans.  
The use of plans prepared by 
Andrew Kilanowski shall be at the 
sole risk of the builder, owner, and 
end user.  In no event shall Andrew 
Kilanowski be liable for any 
indirect, special or consequential 
damages.
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MATERIALS SYMBOLS

SITE LOCATION MAP

INDEX TO DRAWINGS

ALUMINUM - LARGE SCALE

BATT INSULATION

BRICK

CONCRETE

CONCRETE MASONRY UNITS

EXISTING CONSTRUCTION

FINISHED WOOD

GRANULAR FILL

GYPSUM BOARD

PLYWOOD

ROUGH LUMBER

RIGID INSULATION

SAND

SOIL, COMPACTED

SOIL, UNDISTURBED

STEEL - LARGE SCALE

ROOM NAME

1. ALL CONSTRUCTION SHALL BE ACCORDING TO STATE AND LOCAL CODES.

2. DO NOT SCALE DRAWINGS FOR DIMENSIONS.

3. CROSS-REFERENCE ARCHITECTURAL, STRUCTURAL, MECHANICAL AND
ELECTRICAL DRAWINGS TO ASSURE COORDINATION OF LOCATION, SIZES
AND MATERIALS.

4. THE CONTRACTOR SHALL CONFORM TO MATERIAL MANUFACTURERS'
STANDARD RECOMMENDATIONS, DETAILS AND INSTALLATION
PROCEDURES, AND NOTIFY THE OWNER  IMMEDIATELY IF THEY ARE IN
CONFLICT WITH THE CONTRACT DOCUMENTS PRIOR TO PROCEEDING.

5. THE OWNER SHALL RETAIN FIRST SALVAGE RIGHTS TO  ANY EXISTING
MATERIAL, EQUIPMENT, ETC.  THE CONTRACTOR SHALL VERIFY THOSE
ITEMS TO BE SALVAGED WITH THE OWNER PRIOR TO THE START OF ANY
DEMOLITION.

6. DIMENSIONS ON PLANS ARE AS FOLLOWS (SEE WALL TYPES FOR
ADDITIONAL INFORMATION);

6.1. MASONRY CONSTRUCTION - FACE OF MASONRY WALL TO FACE OF 
MASONRY WALL.

6.2. STEEL OR WOOD STUD FRAMING - FACE OF STUD TO 
FACE OF STUD.

7. WHERE A DETAIL IS TAKEN IN SECTION, THE MATERIAL SHOWN SHALL BE
CONSIDERED TO BE CONTINUOUS, UNLESS NOTED OTHERWISE.

8. FINISHES, TRIM, ETC. SHALL BE SCRIBED AS REQUIRED TO CONFORM TO
ADJACENT CONSTRUCTION.

9. SOLID BLOCKING IS TO BE PROVIDED AND INSTALLED AT WALL MOUNTED
HANDRAILS, GRAB BARS, COUNTER SUPPORT BRACKETS AND OTHER
MISCELLANEOUS WALL MOUNTED ACCESSORIES, TYPICAL.

10. WHERE GYPSUM BOARD / PLASTER WALLS AND / OR CEILINGS ABUT
DISSIMILAR SURFACES, THE EDGES SHALL RECEIVE METAL J-TRIM AND BE
HELD BACK 1/4" FROM DISSIMILAR SURFACE.   FINISH WITH JOINT
COMPOUND AND PROVIDE CONTINUOUS SEALANT AT 1/4" SPACE, TYPICAL.

11. MECHANICAL AND ELECTRICAL CUTOUTS IN COUNTERTOPS AND
BACKSPLASHES, WHETHER SHOWN OR NOT, ARE THE RESPONSIBILITY OF
THE COUNTERTOP INSTALLER.  COORDINATE WITH MECHANICAL AND
ELECTRICAL CONTRACTORS.

12. CABINET FACES EXPOSED TO VIEW ARE TO HAVE FINISHED END PANELS TO
MATCH THE CABINET FINISH.

13. COUNTERTOPS SHALL HAVE 4" BACKSPLASH AND ENDSPLASH AT ALL
VERTICAL SURFACES.

14. EDGES ALONG ENTIRE PERIMETER OF COUNTERTOPS ARE TO BE CAULKED
BY COUNTERTOP INSTALLER.

15. PROVIDE, FURNISH AND INSTALL FILLER STRIP AT BASE AND WALL
CABINETS AT WALL.  SCRIBE FILLER STRIP TO WALL.  WHERE FILLER PANEL
IS SCHEDULED, PROVIDE AT FRONT, TOP AND BOTTOM TO ENCLOSE SPACE,
PANELS TO MATCH ADJACENT CABINET MATERIAL.  FIELD VERIFY FILLER
PANEL DIMENSIONS.

16. PROVIDE 4" HIGH TOE SPACE AT BASE CABINETS, UNLESS NOTED
OTHERWISE.

17. REPLACE STANDARD GYPSUM BOARD WITH MOISTURE RESISTANT GYPSUM
BOARD IN ALL BATHROOMS AND  LAUNDRY ROOMS.

18. USE TILE BACKER BOARD AT GYPSUM BOARD LOCATIONS WHERE TILE
OCCURS.

19. CONFIRM ALL APPLICABLE FINISHES WITH OWNER BEFORE PURCHASE.
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ROOM NAME

SECTION NUMBER

DRAWING SHOWN ON

ELEVATION NUMBER

DRAWING SHOWN ON

DETAIL / ENLARGED PLAN

DRAWING SHOWN ON

NUMBER INDICATES 
REFERENCED 
CONSTRUCTION NOTE

WINDOW OR GRILLE TYPE
W-

--- DOOR NUMBER

NEW DOOR

EXISTING DOOR -
TO REMAIN

EXISTING DOOR -
TO BE REMOVED

9A
60

** FIRE RATING
(IN MINUTES)

WALL TYPE

** IF NO FIRE RATING NUMBER EXISTS 
WALL IS NOT REQUIRED TO BE FIRE 
RATED

1-HOUR RATED WALL

2-HOUR RATED WALL

4-HOUR RATED WALL

SMOKE RATED WALL

---

ROOM

GENERAL NOTES

BUILDING SIZE

1. THE 4,500 SQ FT THRESHOLD FOR SINGLE FAMILY HOMES INCLUDES ALL
FLOORS AND BASEMENT, BUT EXCLUDES GARAGE FLOOR AREA.  "FLOOR
AREA" IS DEFINED AS THE FLOOR AREA WITHIN THE PERIMETER OF THE
EXTERIOR WALLS.

DESIGN LOADS

FLOOR: 40 PSF LIVE LOAD
22 PSF DEAD LOAD

ROOF: 35 PSF LIVE LOAD
20 PSF DEAD LOAD

(ASSUMED SOIL BEARING CAPACITY: 2,000 PSF, VERIFY SOIL BEARING CAPACITY 
ON-SITE.)

CONCRETE

1. FOOTINGS WILL REQUIRE THE USE OF 5,000 PSI CONCRETE, THIS WILL HAVE
THE EFFECT OF CREATING A WATER SEPARATION PLANE BETWEEN THE
SOIL AND THE BUILDING FOUNDATION.  A FOOTING WITH 2,500 PSI
CONCRETE WITH AN APPROVED AD-MIXTURE IS ALSO PERMITTED.

2. ALL CONCRETE PAD FOOTINGS ARE AN ESTIMATION AND MUST BE
VERIFIED.

WOOD AND METALS

1. ENGINEERED (LVL) MEMBERS NOTED ON DRAWINGS ARE ENGINEERED
LAMINATED VENEER LUMBER.  SIZES SHOWN ON PLAN ARE ACTUAL.

2. ALL LVL MEMBERS NOTED ON DRAWINGS TO BE 1-3/4" 2.0E MAX-LAM OR
EQUIVALENT.

3. ALL WOOD AND STEEL HEADERS AND BEAMS NOTED ON PLAN ARE
ESTIMATIONS AND MUST BE VERIFIED AND ARE SUBJECT TO CHANGE PER
TRUSS MANUFACTURER'S SPECIFICATIONS OR PER ENGINEER

4. ALL WOOD AND STEEL HEADERS AND BEAMS ARE FOR ESTIMATION
PURPOSES ONLY AND MUST BE VERIFIED

5. SEE SUMMARY SHEET PROVIDED BY TRUSS MANUFACTURER FOR PROPER
HANDLING, INSTALLATION AND BRACING OF TRUSSES.

6. NOTCHING AND BORING STUDS

BEARING NON-BEARING

*60% HOLE ALLOWED ON BEARING WALL IF THROUGH ONLY (2) DOUBLE-
SUCCESSIVE STUDS.  ALL HOLES MUST BE MINIMUM OF 5/8" FROM MATERIAL
EDGE.

THERMAL AND MOISTURE PROTECTION

1. PROVIDE AIR / WEATHER BARRIER ON ALL EXTERIOR WALLS.

2. ALL VAPOR RETARDERS TO BE TAPED OR CAULKED AT ALL SEAMS.

3. ATTIC VENTILATION TO EQUAL 1/300 OF ATTIC SPACE WITH SOFFIT VENTING,
PROPER VENTS WITH AIR BAFFLES AND UPPER ROOF VENTS.

OPENINGS

1. WINDOW FALL PROTECTION: FOR WINDOWS WHERE THE LOWEST PART OF
THE OPENING IS MORE THAN 72" ABOVE THE FINISHED GRADE OR SURFACE
BELOW THE LOWEST PART OF THE OPENING MUST BE 36" OR HIGHER FROM
THE INTERIOR FINISHED FLOOR.  WINDOW OPENINGS LOWER THAN 36" WILL
BE REQUIRED TO HAVE WINDOW FALL PROTECTION.

FINISHES

1. FIRE PROTECTION OF FLOORS: INSTALLATION OF 1/2" GYPSUM BOARD IS
REQUIRED ON THE UNDERSIDE OF FLOOR ASSEMBLIES.  AN AREA NOT TO
EXCEED 80 SQ FT CAN BE LEFT UNPROTECTED PROVIDED THERE IS A FIRE-
BLOCKING INSTALLED ALONG THE PERIMETER OF THE UNPROTECTED
AREA. THE AREA AROUND THE FURNACE CAN BE DESIGNATED AS THE
UNPROTECTED AREA.

2. FIRE-RATED GYPSUM BOARD SIZE AND PLACEMENT PER BUILDING CODE.

3. PROVIDE SOUND INSULATION IN ALL WALLS BETWEEN BATHROOMS AND
ADJACENT ROOMS.

MISCELLANEOUS 

1. WARNING SYSTEMS

1.1 PROVIDE MINIMUM OF (1) SMOKE DETECTOR PER FLOOR AND ONE 
SMOKE DETECTOR IN EACH SLEEPING ROOM.  SMOKE DETECTORS ARE 
TO BE INTERCONNECTED TO HOUSE POWER SO THAT WHEN ONE 
SMOKE DETECTOR IS ACTIVATED ALL UNITS WILL ALARM.  ALL SMOKE 
DETECTORS TO BE PROVIDED WITH A BATTERY BACKUP.

1.2 CARBON MONOXIDE DETECTORS SHALL BE INSTALLED WITHIN 10'-0" 
FROM EACH SLEEPING ROOM.

2. EXHAUST FANS ARE REQUIRED AT ALL BATHROOMS.

40%

25%

60%

40%

PROJECT 
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ABBREVIATIONS

A/E ARCHITECT/ENGINEER
AC ACOUSTIC/ACOUSTICAL
ACC ACCESSIBLE
ACT ACOUSTICAL CEILING TILE
ADA AMERICANS WITH DISABILITIES 

ACT
ADDL ADDITIONAL
AFF ABOVE FINISHED FLOOR
AHU AIR HANDLING UNIT
ALT ALTERNATE
ALUM ALUMINUM
AP ACCESS PANEL
ARCH ARCHITECT(URAL)
AUX AUXILIARY
AVE AVENUE

BCMU BURNISHED CONCRETE 
MASONRY UNIT

BD BOARD
BIT BITUMINOUS
BLDG BUILDING
BLKG BLOCKING
BLVD BOULEVARD
BM BENCH MARK
BOC BOTTOM OF CONCRETE/BOTTOM 

OF CURB
BOT BOTTOM
BRDG BRIDGING
BRG BEARING
BTWN BETWEEN
BUR BUILT UP ROOF
BURN BURNISHED

C CHANNEL/COURSE
C&G CURB AND GUTTER
CAB CABINET
CH COAT HOOK
CIP CAST-IN-PLACE
CJ CONTROL JOINT
CL CENTERLINE/CLOSET
CLG CEILING
CLR CLEAR
CLR OPG CLEAR OPENING
CMU CONCRETE MASONRY UNIT
CNR CORNER
CNTR COUNTER
CO CASED OPENING
COL COLUMN
CONC CONCRETE
CONT CONTINUOUS
CONTR CONTRACTOR
COORD COORDINATE
CPT CARPET
CS CAST STONE
CSWK CASEWORK
CT CERAMIC TILE
CTR CENTER
CUH CABINET UNIT HEATER

DEG DEGREE
DEMO DEMOLITION
DET DETAIL
DF DRINKING FOUNTAIN
DIA DIAMETER
DIAG DIAGONAL
DIM DIMENSION
DN DOWN
DR DOOR
DS DOWN SPOUT
DWR DRAWER

EA EACH
EHD ELECTRIC HAND DRYER
EIFS EXTERIOR INSULATI0N 

FINISH SYSTEM
EJ EXPANSION JOINT
EL ELEVATION
ELEC ELECTRIC(AL)
ELEV ELEVATOR
EP ELECTRICAL PANEL
EPT EPOXY PAINT
EQ EQUAL
EQUIP EQUIPMENT
EW EACH WAY
EWC ELECTRIC WATER COOLER
EXIST EXISTING
EXP EXPANSION
EXT EXTERIOR

FD FLOOR DRAIN
FDN FOUNDATION
FE FIRE EXTINGUISHER
FEC FIRE EXTINGUISHER 

CABINET
FIN FINISH(ED)
FIXT FIXTURE
FLR FLOOR
FR FRAME
FTG FOOTING
FURN FURNITURE

GA GAUGE
GALV GALVANIZED
GC GENERAL CONTRACTOR

GL GLASS
GYP BD GYPSUM BOARD

HB HOSE BIBB
HC HOLLOW CORE
HDW HARDWARE
HDWD HARDWOOD
HM HOLLOW METAL
HORIZ HORIZONTAL
HR HOUR
HT HEIGHT
HVAC HEATING/ VENTILATION/

AIR CONDITIONING

ID INSIDE DIAMETER
IN INCH(ES)
INSUL INSULATION
INT INTERIOR
IS INSIDE

JAN JANITOR
JST JOIST
JT JOINT

KOP KNOCK OUT PANEL

LAM LAMINATED / LAMINATE
LAV LAVATORY
LVL LAMINATED VENEER 

LUMBER

MATL MATERIAL
MAX MAXIMUM
MECH MECHANICAL
MED CAB MEDICINE CABINET
MEZZ MEZZANINE
MFR MANUFACTURER
MH MANHOLE
MIN MINIMUM
MIR MIRROR
MISC MISCELLANEOUS
MO MASONRY OPENING
MR MOISTURE RESISTANT
MS MOP SINK
MULL MULLION

NA NOT APPLICABLE
NIC NOT IN CONTRACT
NOM NOMINAL
NTS NOT TO SCALE

OC ON CENTER
OCC OCCUPANT
OD OUTSIDE DIAMETER
OH OVERHEAD
OPG OPENING
OPP OPPOSITE

PERF PERFORATED
PERP PERPENDICULAR
PL PLATE
PLAM PLASTIC LAMINATE
PLAS PLASTER
PNL PANEL
PORC T PORCELAIN TILE
PPT PRESSURE PRESERVATIVE 

TREATED
PRC PRECAST
PRC C PRECAST CONCRETE
PREFIN PREFINISHED
PROP PROPERTY
PT PAINT
PTD PAPER TOWEL DISPENSER
PTDR PAPER TOWEL DISPENSER 

AND RECEPTACLE
PTN PARTITION

QT QUARRY TILE
QTY QUANTITY

R RISER(S) OR RADIUS
R&S ROD AND SHELF
RB RUBBER BASE
RB HK ROBE HOOK
RD ROOF DRAIN
REBAR REINFORCING BAR
REF REFRIGERATOR
REINF REINFORCE(D)(ING)
REQ REQUIRED
RESIL RESILIENT
REV REVERSE
RM ROOM
RO ROUGH OPENING
RWL RAIN WATER LEADER

SC SOLID CORE
SD SOAP DISPENSER
SF SQUARE FOOT / FEET
SHT SHEET
SIM SIMILAR
SND SANITARY NAPKIN DISPENSER
SNR SANITARY NAPKIN RECEPTACLE
SPEC SPECIFICATION
SQ SQUARE
SS STAINLESS STEEL
STC SOUND TRANSMISSION CLASS
STL STEEL
STOR STORAGE
STRUC STRUCTURAL
SUSP SUSPENDED
SYM SYMMETRICAL

T TREAD(S)
T&G TOUNG AND GROOVE
TB TOWEL BAR
TEMP TEMPERATURE OR TEMPERED 

OR TEMPORARY
TER TERRAZZO
THRU THROUGH
TKBD TACK BOARD
TKS TACK STRIP
TPD TOILET PAPER DISPENSER
TPH TOILET PAPER HOLDER
TRTD TREATED
TOC TOP OF CURB OR CONCRETE
TOF TOP OF FOOTING
TOM TOP OF MASONRY
TOS TOP OF STEEL OR SLAB
TOW TOP OF WALL
TPD TOILET PAPER DISPENSER
TPH TOILET PAPER HOLDER

UL UNDERWRITERS LABORATORY
UNEXC UNEXCAVATED
UNO UNLESS NOTED OTHERWISE
UR URINAL

VB VINYL BASE OR 
VAPOR BARRIER

VCT VINYL COMPOSITE TILE
VENT VENTILATE(ION)
VERT VERTICAL
VTR VENT THROUGH ROOF
VWC VINYL WALL COVERING

W/ WITH
W/O WITHOUT
WC WATER CLOSET
WB WOOD BASE
WD WOOD
WDW WINDOW
WH WATER HEATER
WSCT WAINSCOT
WWF WELDED WIRE FABRIC

& AND
L ANGLE
@ AT

℄ CENTERLINE
[ CHANNEL
° DEGREE, DIAMETER, ROUND
' FEET
" INCHES OR DITTO
/ PER
% PERCENT
# POUND OR NUMBER

ZONING REQUIREMENTS

ADDRESS: 303 QUENTIN AVENUE NORTH 
LAKELAND, MN 55043

ZONING DISTRICT: RESIDENTIAL 'R-3'

LOT SETBACKS
PRIMARY 
STRUCTURE: FRONT - 30'-0"

SIDE (INTERIOR) - 10'-0"
SIDE (CORNER) - 30'-0"
REAR - 30'-0"

LOT SETBACKS
ACCESSORY
STRUCTURE: FRONT - 30'-0"

SIDE (INTERIOR) - 5'-0"
SIDE (CORNER) - 20'-0"
REAR - 5'-0" (PER LOCAL 

CODE OFFICIAL)

MAXIMUM ACCESSORY
BUILDING AREA: 1,014 SQ FT

MAXIMUM ACCESSORY
BUILDING NUMBER
OF STORIES: 1 STORY

MAXIMUM BUILDING 
HEIGHT: 35'-0"

PROPOSED ACCESSORY
BUILDING AREA: 1,008 SQ FT

PROPOSED ACCESSORY
BUILDING NUMBER
OF STORIES: 1 STORY

PROPOSED BUILDING 
HEIGHT: 19'-9"
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Saint Cloud, Minnesota 56303
andrew.kilanowski@gmail.com

Disclaimer of Warranties
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informational purposes only.  
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warranties or 
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expressed, implied, or statutory 
regarding any plans or drawings, 
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implied warranties or 
merchantability, accuracy and 
fitness for a particular purpose with 
respect to all drawings and plans.  
The use of plans prepared by 
Andrew Kilanowski shall be at the 
sole risk of the builder, owner, and 
end user.  In no event shall Andrew 
Kilanowski be liable for any 
indirect, special or consequential 
damages.
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TO: Mayor and City Council   

FROM: Andy Erickson, City Clerk-Treasurer 

RE: COVID-19 Preparedness Plan 

DATE: May 19, 2020  

Background 

After reviewing current City documents and searching the archives at City hall there are no documented 
guidelines that are related to a communicable disease outbreak. Using resources from the CDC I drafted 
a COVID-19 Preparedness Plan. 

Discussion 

In order to implement the details in this proposed plan time is needed to secure sanitation supplies, notify 
the public, and train staff members. Reopening City hall on June 1, 2020 from Monday through Thursday 
with reduced hours from 9:30 a.m. to 3:30 p.m. for the added cleaning duties required as part of this plan. 
Friday would be a full day of remote work by the City Clerk-Treasurer. 

Recommendation 

An opening date of June 1, 2020 for City hall with temporary reduced hours of 9:30 a.m. to 3:30 p.m 
Monday through Thursday. Friday 8:00 a.m. to 4:30 p.m. with City hall closed to public remote-in work. 

AGENDA ITEM
8A
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COVID-19 Preparedness Plan for The City of Lakeland 
The City of Lakeland is committed to providing a safe and healthy environment for all our residents and staff. To 
ensure we have a safe and healthy environment, we have developed the following COVID-19 Preparedness Plan 
in response to the COVID-19 pandemic. City staff are all responsible for implementing this plan. Our goal is to 
mitigate the potential for transmission of COVID-19 in our City buildings and communities, and that requires full 
cooperation among our staff, City Council, and residents. Only through this cooperative effort can we establish 
and maintain the safety and health of our staff and resident. 

City staff are responsible for implementing and complying with all aspects of this COVID-19 Preparedness Plan. 
The City Council has our full support in enforcing the provisions of this policy. 

Our residents are our priority. We are serious about safety and health and keeping our resident’s rights to access 
City services. City staff involvement is essential in developing and implementing a successful COVID-19 
Preparedness Plan. We have involved City Council staff in this process by having a public meeting presenting the 
proposed information. Our COVID-19 Preparedness Plan follows Centers for Disease Control and Prevention 
(CDC) and Minnesota Department of Health (MDH) guidelines, federal OSHA standards related to COVID-19 and 
Executive Order 20-48, and addresses: 

• hygiene and respiratory etiquette; 
• engineering and administrative controls for social distancing; 
• cleaning, disinfecting, decontamination and ventilation; 
• prompt identification and isolation of sick persons; 
• communications and training that will be provided to managers and workers; and  
• management and supervision necessary to ensure effective implementation of the plan. 

Screening and policies for employees exhibiting signs and symptoms of 
COVID-19 

Staff have been informed of and encouraged to self-monitor for signs and symptoms of COVID-19. The following 
policies and procedures are being implemented to assess staff’ health status prior to entering the workplace and 
for staff members to report when they are sick or experiencing symptoms. Resident and staff health screening 
checklist will be placed on the resident reception area clear barrier. This screening tool will also be emailed to all 
staff and City Council; as well as be disseminated through the City website, newsletter, and posted at City hall. 

The City has leave policies that promote workers staying at home when they are sick, when household members 
are sick, or when required by a health care provider to isolate or quarantine themselves or a member of their 
household. The details for these leave policies are in section 7.4 of the employee handbook. Accommodations 
for staff and Council Members with underlying medical conditions or who have household members with 
underlying health conditions have not been implemented.  City staff require Council input and if this can be 
implemented. Recommendations from staff include working from home, remoting into Council meetings using 
voice or video conferencing, and scheduling time to be in City hall with less than 10 persons on premises. 
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The City of Lakeland can implement a policy for informing workers if they have been exposed to a person with 
COVID-19 at their workplace and requiring them to quarantine for the required amount of time with Council 
approval. 

The current privacy policy concerning employee records protect the privacy of workers’ health status and health 
information, which are detailed in the employee handbook section 2.12. The City strongly encourages any 
employee who tests positive for COVID-19 to report this to their immediate supervisor. The City can, and will, 
investigate the employee’s schedule and work location to determine with whom the employee interacted. The 
City may also coordinate with state or local health authorities as needed, or as available, concerning COVID-19 
exposure. Employees or residents who may have been exposed will be notified by City staff through a phone call 
and a call log will be kept in the event this occurs. 

Handwashing 

Basic infection prevention measures are being implemented at our City buildings. Staff are instructed to wash 
their hands for at least 20 seconds with soap and water frequently throughout the day, but especially at the 
beginning and end of their shift, prior to any mealtimes and after using the toilet. All residents and staff in City 
buildings will be required to wash or sanitize their hands prior to or immediately upon entering the facility. 
Currently a City employee must use a spray applied hand sanitizer for all residents entering the building. Hand-
sanitizer dispensers (that use sanitizers of greater than 60% alcohol) will be purchased and placed at entrances 
and locations in City buildings as supplies become available. Hands that are visibly soiled must be washed as a 
sink. 

Hand washing posters designed by the CDC will be placed in prominent display in restrooms, above any other 
sinks, and in the resident reception area of City Hall. Beneath the resident reception area are sanitation supplies 
including hand sanitizer and face masks. 

Respiratory etiquette:  Cover your cough or sneeze 

Staff, residents, and visitors are being instructed to cover their mouth and nose with their sleeve or a tissue 
when coughing or sneezing and to avoid touching their face, in particular their mouth, nose and eyes, with their 
hands. They should dispose of tissues in provided trash receptacles and wash or sanitize their hands 
immediately afterward. Respiratory etiquette will be demonstrated on posters and supported by making tissues 
and trash receptacles available to all staff, residents, and visitors. The resident reception area has CDC posters 
for respiratory etiquette. Posters created by the CDC will be applied to the clear barrier inside the entrance to 
City Hall resident reception area and included in the June newsletter. 

Social distancing 

Social distancing of six feet will be implemented and maintained between workers, customers and visitors in the 
City building through the following engineering and administrative controls: The resident reception area has a 
plastic barrier in place to reduce risk of infectious transmissions. Each staff member has their workstation a 
minimum of 6 feet apart. The City newsletter can be used to send updated recommendations on social 
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distancing, using masks in public, hand washing guidelines, and other pertinent information. City Council 
meetings have been scheduled using remote technology accessible by any resident with a phone (all phones 
from smart cellular phones to rotary dial phones are compatible). Work for the City has been done remotely 
when possible. City staff recommend continuing to use remote technology for City meeting unless a larger space 
can be acquired to accommodate 6-foot social distancing guidelines for public meetings. 

Cleaning, disinfection, and ventilation 

Regular housekeeping practices are being implemented, including routine cleaning and disinfecting of work 
surfaces, equipment, tools and machinery, delivery vehicles and areas in the work environment, including 
restrooms, break rooms, lunchrooms, meeting rooms, and drop-off and pick-up locations. Frequent cleaning and 
disinfecting will be conducted in high-touch areas, such as phones, keyboards, touch screens, controls, door 
handles, railings, copy machines, delivery equipment, etc. The City plans to implement a professional 
housekeeping service which will deep clean City Hall twice monthly, this in process to be approved through City 
Council. Currently each staff member will clean their own workstation daily. Commodities shared between staff 
such as the printer/copier will be cleaned after each use by the staff member. The last staff member to exit City 
Hall will perform the last cleaning and disinfection of touch areas as exiting the building. 

Appropriate and effective cleaning and disinfectant supplies have been purchased and are available for use in 
accordance with product labels, safety data sheets and manufacturer specifications and are being used with 
required personal protective equipment for the product. Cleaning supplies are in the closet in the restroom. The 
Clerk-Treasurer will purchase additional cleaning supplies as needed or as supplies become available. Beneath 
the resident reception area are sanitation supplies including hand sanitizer and face masks. The maximum 
amount of fresh air is being brought into the workplace, air recirculation is being limited and ventilation systems 
are being properly used and maintained. Steps are also being taken to minimize air flow blowing across people. 
The City already has high quality HEPA air filtration and IR capability installed at City hall. 

Communications and training 

This COVID-19 Preparedness Plan will be communicated at the May Council Meeting, City website, and City 
newsletter to all staff by 5.31.2020 and necessary training was provided. Additional communication and training 
will be ongoing through City website, email, phone calls, Council meetings, and City newsletter and provided to 
all employees who did not receive the initial training. Instructions will be communicated to residents and staff 
about:  how drop-off, pick-up, and delivery will be conducted to ensure social distancing between the residents 
and staff; required hygiene practices; and recommendations that residents and staff use face masks when 
dropping off, picking up, and accepting delivery. Staff and residents will also be advised not to enter the City 
buildings if they are experiencing symptoms or have contracted COVID-19. This information will be disseminated 
through the City website, newsletter, and displaced on the clear barrier in the resident reception area. City staff 
and other employees are to work through this new program together and update the training, as necessary. This 
COVID-19 Preparedness Plan has been certified by the City Council and was posted throughout City buildings by 
5.31.2020 and distributed through the City newsletter, City website, and email. It will be updated, as necessary. 
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Written by: 
Andy Erickson 
City Clerk-Treasurer 
5-15-20 
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Appendix A – Guidance for developing a COVID-19 Preparedness Plan 

General 

Centers for Disease Control and Prevention (CDC):  Coronavirus (COVID-19) – www.cdc.gov/coronavirus/2019-
nCoV 

Minnesota Department of Health (MDH):  Coronavirus – www.health.state.mn.us/diseases/coronavirus 

State of Minnesota:  COVID-19 response – https://mn.gov/covid19 

Businesses 

CDC:  Resources for businesses and employers – www.cdc.gov/coronavirus/2019-
ncov/community/organizations/businesses-employers.html 

CDC:  General business frequently asked questions – www.cdc.gov/coronavirus/2019-ncov/community/general-
business-faq.html 

CDC:  Building/business ventilation – www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-
response.html 

MDH:  Businesses and employers:  COVID-19 – www.health.state.mn.us/diseases/coronavirus/businesses.html 

MDH:  Health screening checklist – www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  

MDH:  Materials for businesses and employers – www.health.state.mn.us/diseases/coronavirus/materials 

Minnesota Department of Employment and Economic Development (DEED):  COVID-19 information and 
resources – https://mn.gov/deed/newscenter/covid/ 

Minnesota Department of Labor and Industry (DLI):  Updates related to COVID-19 – www.dli.mn.gov/updates 

Federal OSHA – www.osha.gov 

Handwashing  

MDH:  Handwashing video translated into multiple languages – www.youtube.com/watch?v=LdQuPGVcceg  

Respiratory etiquette:  Cover your cough or sneeze 

CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html  

CDC:  www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html 

MDH:  www.health.state.mn.us/diseases/coronavirus/prevention.html  
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Social distancing 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html  

MDH:  www.health.state.mn.us/diseases/coronavirus/businesses.html  

Housekeeping 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html  

CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html 

Environmental Protection Agency (EPA):  www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-
sars-cov-2  

Employees exhibiting signs and symptoms of COVID-19 

CDC:  www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html  

MDH:  www.health.state.mn.us/diseases/coronavirus/basics.html   

MDH:  www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  

MDH:  www.health.state.mn.us/diseases/coronavirus/returntowork.pdf  

State of Minnesota – https://mn.gov/covid19/for-minnesotans/if-sick/get-tested/index.jsp    

Training 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-small-business.html  

Federal OSHA:  www.osha.gov/Publications/OSHA3990.pdf  

MDH:  www.health.state.mn.us/diseases/coronavirus/about.pdf 
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TO: Mayor and City Council   

FROM: Ed  Shukle, Interim City Administrator 

RE: Discussion and Action Regarding Building Inspection Services 

DATE: May 19, 2020  

Background 

I was directed to prepare a Request for Proposal (RFP) for building inspection services.  The RFP was 
posted and sent to firms who perform building inspection services for municipalities in and around the 
Twin Cities Metropolitan area.   The purpose of the RFP was to “test the waters” to see what other firms 
might be available and interested to perform inspection services for the city of Lakeland.  

We received 3 proposals:  Stensland Inspections, West Lakeland Township; MNSPECT, Waconia; and 
Rum River Construction Consultants, St. Francis.   The City Council directed me to interview all 3 firms. 
Due to COVID-19 and city offices being closed, interviews were done by phone.  All 3 firms are well 
qualified to perform building inspection services.   

The city of Lakeland is currently under contract with Stensland Inspections as its Interim Building Official.  
Stensland was hired in early summer, 2019.  The city made this arrangement so it could explore its 
options  by either retaining Stensland Inspections permanently or hiring another firm.  Duane and his son, 
Isaac, have been certified building officials since 2000 and 2005 respectively.  Stensland Inspections 
performs building inspection services for many of the St. Croix Valley area cities.   

MNSPECT was the city of Lakeland’s building inspections firm for 3 years.  They have a staff of 25 full-
time employees.  They currently serve 19 communities and provide supplemental services to 9 additional 
communities.  MNSPECT has been providing comprehensive inspection services since 1987.  
MNSPECT, LLC was formed in 2010.  The company was originally named Paul Waldron and Associates, 
Limited. 

The firm of Rum River Construction Consultants has been in the building inspection services business 
since 2011.  The owner and Chief Building Official is Andy Schreder, who has building inspection services 
background and experience dating back to 2003 as a building inspector for the cities of Monticello and 
Big Lake.  Mr. Schreder also served other cities as their building inspector and/or designated building 
official.  The firm has 12 full-time employees. 

Discussion 

As you know, Stensland Inspections is capable of handling the city of Lakeland’s work.  They are locally 
based, have done building inspections for St. Croix Valley cities and have built good relationships with the 
cities and residents they serve. 

MNSPECT has an impressive track record with a great deal of experience.  The firm has been in the 
business for many years and many of the inspectors have worked for cities as building officials prior to 
joining the firm.  They can address any and all types of inspections needs.   Speaking from experience, I 
can attest that they are a quality firm.  As an aside, MNSPECT is currently researching the feasibility of 
locating another office in the east metro area. 

AGENDA ITEM
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Rum River Construction Consultants hasn’t been in existence as long as Stensland and MNSPECT but 
still offers a great deal of experience with licensed code officials and plans examiners who have worked in 
municipal settings for multiple years.  In talking to Mr. Schreder, the owner of the firm, he emphasized the 
company’s approach to education and inspections related to the Minnesota State Building Code.  He 
pointed out that each project that they are presented with allows them to communicate not only what is 
required by code but also why.  Also impressive is that they process all permit applications electronically 
which is easier on city staff.  Municipalities I spoke to about them gave positive feedback high marks 
particularly when it comes to responsiveness, timeliness of processing applications and the quality of 
work. 
 
Inspection and plan review fees are lower with Stensland Inspections.  MNSPECT and Rum River are 
similar for permit and plan reviews with MNSPECT being higher for additional services. 
 
For your information, attached are the proposals submitted by each firm in response to the RFP. 
 
Recommendation 
 
After review of the proposals submitted, interviewing each firm and doing reference checks, staff 
recommends that the city engage the services of Rum River Construction Consultants to perform building 
inspection services for the City of Lakeland.  It is further recommended that the City Council direct staff to 
negotiate a contract with Rum River Construction Consultants with final approval by the City Council at its 
June 16, 2020 City Council meeting. 
 
It should be noted that once the contract with Rum River Construction Consultants receives final 
approval, notice of termination of the current contract with Stensland Inspections will be given. 
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Andrew J. Schreder 
32134 - 111 ½ Street 

Princeton, MN  55371 
763-291-3704  

 
Objective 

Continue applying my knowledge and experience in the field of 
Building Code Administration through municipal partnerships and expert testimony 

 
Summary of Qualifications 

     Experienced Building Official with excellent public relation skills and a strong 
construction background. Critical thinker and problem solver with a reputation for accuracy. 
 

Education & Certifications 
● Certified Building Official, State of Minnesota BO002536 
● Certified SSTS Inspector, Minnesota Pollution Control Agency C8772 
● Residential Building Inspector, International Code Council 
● Occupational Certificate in Building Inspection Technology, North Hennepin 

Community College, Brooklyn Park, Minnesota 
● Associate of Arts Degree in Radio and Television Broadcasting, Brown Institute, 

Minneapolis, Minnesota 
● High School Graduate, Sartell High School, Sartell, Minnesota 

 
Highlights of Qualifications 

During the course of my inspection and construction career, I have discovered the value of                
education while applying the Minnesota State Building Code and municipal ordinances.           
Through the development of department handouts, streamlining procedures for contractors          
and acting as a seminar instructor for the industry, I have learned how voluntary              
compliance can ensure standards are met while maintaining a positive working           
relationship. I strive to explain not only what the code requires, but why. 

 
Employment History 

Owner/ Chief Building Official, Rum River Construction Consultants 
Designated Building Official, City of St Francis & Nowthen, Minnesota-2011 to 2017 
Code Enforcement Technician, City of Coon Rapids, Minnesota – 2011 
Building Inspector, City of Coon Rapids, Minnesota – 2010 
Building Inspector/ Plans Examiner, City of Ramsey, Minnesota – 2004 to 2009 
Building Inspector, City of Big Lake, Minnesota – 2003 to 2004  
Building Inspector, City of Monticello, Minnesota – 2003 to 2004 
Journeyman Carpenter/ Crew Foreman, Carpenter’s Local #1644 – 1993 to 2003 
News Reporter/ Announcer, WRLO Radio, Antigo, Wisconsin – 1992 to 1993 
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April   10,   2020  

Ed   Shukle,   Interim   City   Administrator  
City   of   Lakeland  
505   Walnut   Street,   Suite   1  
Lakeland,   MN    55043  
 
Re:   Proposal   for   Professional   Services  
 
Rum   River   Construction   Consultants   is   pleased   to   provide   for   your   consideration   a  
proposal   of   available   inspection   and   plan   review   services.  
 
Our   company’s   approach   to   education   and   inspections   related   to   the   MN   State   Building  
Code   is   based   on   exceptional   customer   service   as   well   as   an   appreciation   for   the   needs  
of   licensed   General   Contractors.   As   approved   instructors   for   the   industry,   we   engage  
each   project   with   a   desire   to   communicate   not   only   what   is   required,   but   why.  
 
Code   provisions   are   vital   to   ensuring   building   safety,   durability   and   energy   efficiency   for  
both   commercial   and   residential   structures.   We   look   forward   to   a   lasting   partnership  
providing   the   quality   and   continuity   of   services   the   City   of   Lakeland   residents   expect  
and   deserve.  
 
Staff   includes   ICC   certified   Permit   Technicians   as   well   as   Licensed   Code   Officials   and  
Plans   Examiners   who   have   worked   in   Municipal   settings   for   multiple   years.   We   have  
come   to   the   conclusion   that   the   public   need   for   building   code   administration,   combined  
with   the   flexibility   and   performance   of   a   privately   held   company,   is   the   most   effective  
means   to   provide   this   service,   thereby   meeting   standards   set   forth   by   the   MN   State  
Building   Code.  
 
RRCC   has   embraced   available   technology   as   a   means   to   operate   with   the   utmost  
efficiency   and   effectiveness   for   our   customers.   Permit   processing   and   plan   review  
begins   immediately   upon   submittal   with   documentation   sent,   processed   and   retained  
electronically.   Projects   requiring   Zoning,   Engineering,   Public   Works   or   other   department  
approval,   will   be   routed   accordingly   prior   to   issuance.   Payments   will   most   likely   be  
received   by   Lakeland   staff   and   tracked   on   a   spreadsheet   developed   by   RRCC.  
  
Our   Field   Inspectors   have   access   to   all   project   documents   as   our   platform   is   cloud  
based   and   does   not   rely   solely   on   printed   site   plans   which   can   be   lost   or   damaged  
during   construction.  
 
 

Accuracy   -   Efficiency   -   Uniformity  
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Our   company   is   licensed   and   authorized   to   perform   inspections   for   On-site   septic  
systems,   Fire   Sprinkler   Systems,   State   Licensed   facilities   as   well   as   commercial   and  
residential   projects.   It   is   understood   that   the   scope   of   this   contract   would   most   likely   be  
limited   to   residential   and   commercial   construction   work.  
 
Andy   Schreder,   Chief   Building   Official   and   Jolene   Buberl,   Building   Official   -   Limited,   will  
be   the   inspectors   dedicated   to   this   municipality.   Together   with   other   team   members,  
permit   and   inspection   services   are   provided   to   our   10   municipal   partners.   
 
Offering   inspection   services   six   days   per   week,   along   with   our    Remote   Inspection  
Services ,   our   knowledge   and   customer   service   approach   makes   Rum   River  
Construction   Consultants   a   true   innovator   in   the   Inspection   Field.  
 
I   look   forward   to   working   with   you   and   your   staff.  
 
Please   review   the   attached   contract   proposal   and   advise   if   you   have   any   questions.   
 
Thank   you   for   the   opportunity   to   introduce   Rum   River   to   your   City.  
 

Sincerely,  

 

Andy   Schreder,   CBO  
Chief   Building   Official  
Rum   River   Construction   Consultants  
23306   Cree   St   NW,   Suite   103  
St   Francis,   MN   55070  
Email:     Andy@rumrivercc.com  
Cell:   763-291-3704  
www.rumrivercc.com  
 
  

Accuracy   -   Efficiency   -   Uniformity  
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   CITY   OF   LAKELAND  
WASHINGTON   COUNTY  
STATE   OF   MINNESOTA  

 
AGREEMENT   FOR   BUILDING   OFFICIAL   SERVICES  

 
This  Agreement  for  Building  Official  Services  (the  “Agreement”)  is  entered  into  on  this______              
day  of  ______________,  2020,  by  and  between  the  City  of  Lakeland  (the  “Municipality”)  and               
Rum   River   Ventures,   LLC   DBA   Rum   River   Construction   Consultants   (the   “Contractor”).  
 

RECITALS  
 

WHEREAS,  the  Municipality  is  in  need  of  professional  services  to  fulfill  the  needs  of               
their   building   inspection   services   pursuant   to   Minn.   Stat.   §   326B.133;   and  
 

WHEREAS,  Contractor  has  substantial  experience  as  a  Building  Official  and  providing            
building  department  inspection  services  implementing  the  State  Building  Code  and  is  otherwise             
qualified   to   assist   the   Municipality   on   an   as   needed   basis   for   the   same;   and  
 

WHEREAS,  the  Municipality  desires  to  contract  with  Contractor  to  act  as  a  Building              
Official   and/or   provide   building   inspection   services   for   the   Municipality;   and  
 

WHEREAS,  Contractor  is  engaged  in  an  independent  business  and  has  complied  with  all              
federal,  state,  and  local  laws  regarding  business  permits  and  licenses  of  any  kind  that  may  be                 
required   to   carry   out   said   business   and   the   tasks   as   set   forth   in   this   Agreement;   and  
 

WHEREAS,  Contractor  is  an  independent  contractor  and  may  be  engaged  to  perform  the              
same  or  similar  activities  for  other  municipalities  during  the  term  of  this  Agreement,  and  that                
Contractor   shall   not   work   solely   on   behalf   of   Municipality.  
 

NOW,  THEREFORE,  for  the  reasons  set  forth  above,  and  in  consideration  of  the  mutual               
promises   and   covenants   made   herein,   it   is   agreed   as   follows:  
 

I. Services. Contractor  shall  provide  services  to  the  Municipality  on  an  as  requested             
basis  for  the  prices  set  forth  on  Exhibit  A  attached  hereto  (the  “Services”).  Contractor  shall                
perform  the  Services  in  the  capacity  of  a  Designated  Building  Official,  at  the  direction  of  the                 
City  Administrator,  under  Minn.  Stat.  §  326B.133,  in  accordance  with  the  Minnesota  State              
Building  Code,  applicable  Municipality  Ordinances,  and  applicable  Minnesota  law.  The           
Municipality  understands  that  all  transportation  expenses  incurred  in  the  course  of  performing             
the  Services  shall  be  the  responsibility  of  the  Contractor.  Contractor  reserves  the  right  to  change                
the  prices  and  services  offered  on  Exhibit  A  from  time  to  time,  and  shall  provide  the                 
Municipality  30  days  written  notice  in  advance  of  any  such  changes.  Municipality  agrees  that  in                
the  course  of  performing  the  Services,  Contractor  is  acting  as  a  public  official  on  the                
Municipality’s   behalf.  
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II. Term. This  Agreement  shall  commence  on  the  date  first  written  above  and  shall              
continue  for  a  period  of  one  year  therefrom,  at  which  time  the  Agreement  shall  automatically                
renew   on   a   yearly   basis   until   or   unless   terminated   as   specified   below.  

 
III. Performance. Contractor  shall  maintain  licenses  by  the  State  of  Minnesota  as  a             

Certified  Building  Official  and  by  the  Minnesota  Pollution  Control  Agency  as  a  Certified              
Inspector  for  on-site  septic  systems.  Contractor  shall  perform  the  Services  in  a  manner  consistent               
with  that  of  a  reasonable  and  prudent  Building  Official.  Contractor  shall  maintain  an  adequate               
set  of  records  in  Municipality  property  files  of  all  dates,  types,  and  results  of  permits  as  required                  
when  inspecting  permitted  work.  If  any  work  is  requested  outside  of  the  scope  of  the  services  set                  
forth  in  Exhibit  A,  such  work  shall  not  commence  until  Contractor  and  the  Municipality  agree  to                 
the  terms,  scope,  price,  and  other  details  in  writing  (including  via  electronic  mail).  Such               
additional   work   shall   still   be   subject   to   the   terms   and   conditions   of   this   Agreement.   
 

IV. Duties  and  Powers  of  Building  Official. As  provided  by  Minnesota           
Administrative  rules  1300.0110,  the  Municipality  does  hereby  appoint  Rum  River  Construction            
Consultants  and  its  employees  as  Subd.  2.  Deputies,  and  extend  the  Duties  and  Powers  of                
Building   Official   while   providing   services   for   the   City   of   Lakeland.  

 
V. Independent  Contractor. Contractor  shall  perform  the  Services  as  an          

independent  contractor  and  agent  of  the  Municipality,  and  not  as  an  employee.  No  withholdings               
or  deductions  shall  be  made  from  payments  due  to  the  Contractor.  Contractor  shall  not  be  eligible                 
for  benefits,  workers  compensation,  or  unemployment  benefits.  To  the  extent  allowable  by  law,              
Contractor  may  subcontract  the  performance  of  certain  administrative  or  other  duties  under  the              
Agreement.   
 

VI. Insurance.  During  the  entire  term  of  this  Agreement,  Contractor  shall  maintain            
the  following  insurances  and  will  provide  the  Municipality  of  evidence  of  the  same  upon  request:                
(1)  Commercial  general  liability  insurance  coverage  with  a  policy  limit  of  at  least  $1,500,000  per                
occurrence;  (2)  Business  automobile  liability  coverage  with  a  total  liability  limit  of  at  least               
$1,500,000;  and  (3)  Workers’  compensation  insurance.  If  Contractor  is  not  required  by  law  to               
carry  workers’  compensation  insurance,  in  place  of  proof  of  workers’  compensation  insurance,             
Contractor  may  provide  a  written  statement  of  exemption  specifying  the  particular  provision  of              
Minn.  Stat.  §  176.041  that  exempts  Contractor  from  having  to  carry  such  coverage.  If  Contractor                
is  required  by  law  to  carry  workers’  compensation  insurance,  Contractor  shall,  at  the  time  of                
execution  of  this  Agreement,  furnish  evidence  satisfactory  to  the  Municipality  that  Contractor             
maintains  or  is  exempt  from  maintaining  insurance  coverage  pursuant  to  the  terms  of  this               
Agreement.   
 

VII. Amendments. Any  alterations,  variations,  modifications,  or  changes  of  any          
provisions  of  this  Agreement  shall  only  be  valid  when  they  have  been  reduced  to  writing  and                 
signed   by   Municipality   and   Contractor.   
 

VIII. Regulatory  Compliance.  Contractor  shall  abide  by  all  federal,  state,  and  local             
laws,  statutes,  ordinances,  rules,  and  regulations  now  in  effect  or  hereinafter  adopted  pertaining              
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to  this  Agreement  or  to  the  facilities,  programs,  and  staff  for  which  Contractor  is  responsible.                
Contractor  shall  procure,  at  Contractor’s  expense,  all  permits,  licenses,  or  other  rights  required              
for  the  provision  of  the  Services.  Any  violation  of  federal,  state,  or  local  laws,  statutes,                
ordinances,  rules  or  regulations,  as  well  as  loss  of  any  applicable  license,  permit,  or  certification                
by  Contractor  shall  constitute  a  material  breach  of  this  Agreement,  regardless  of  the  reason  and                
whether  or  not  intentional,  and  shall  entitle  Municipality  to  terminate  this  Agreement  effective  as               
of   the   date   of   such   violation,   failure,   or   loss.   
 

IX. Data  Practices  Compliance.  Contractor  will  have  access  to  data  collected  or            
maintained  by  the  Municipality  to  the  extent  necessary  to  perform  Contractor’s  obligations  under              
this  Agreement.  Contractor  agrees  to  maintain  all  data  obtained  from  the  Municipality  in  the               
same  manner  as  the  Municipality  is  required  under  the  Minnesota  Government  Data  Practices              
Act,  Minnesota  Statutes  Chapter  13.  Contractor  will  not  release  or  disclose  the  contents  of  data                
classified  as  not  public  to  any  person  except  at  the  written  direction  of  the  Municipality.  Upon                 
termination  of  this  Agreement,  Contractor  agrees  to  return  all  data  pertaining  to  Municipality              
business   within   30   days   of   Agreement   termination.  
 

X. Termination.  Either  party  may  terminate  this  Agreement  by  providing  written           
notice  to  the  other  party  60  days  prior  to  the  termination.  In  the  event  of  a  material  breach  by                    
either  party,  the  Agreement  may  be  terminated  with  10  days  written  notice  to  the  other  party.  In                  
the  event  Municipality  elects  to  terminate  based  upon  an  alleged  material  breach  of  the               
Agreement  by  Contractor,  Contractor  shall  have  10  days  (or  the  least  amount  of  time  reasonably                
necessary   if   longer   than   10   days)   to   cure   the   breach.   
 

XI. Billing  and  Payment.  Invoices  shall  be  submitted  periodically  (customarily  on  a            
monthly  basis)  and  are  due  and  payable  within  30  days  of  receipt  by  Municipality.  Past  due                 
balances  shall  accrue  interest  at  a  rate  of  1.0%  per  month  (or  the  maximum  rate  of  interest                  
permitted   by   law,   if   less).  
 

XII. Choice  of  Law  and  Venue.  This  Agreement  is  being  executed  in  and  is  intended               
to  be  performed  in  the  State  of  Minnesota,  and  shall  be  construed  and  enforced  in  accordance                 
with  Minnesota  law.  The  parties  hereto  consent  and  agree  that  any  legal  action  arising  from  or                 
related   to   the   Agreement   shall   be   venued   in   Anoka   County   District   Court,   State   of   Minnesota.  
 

XIII. Severability .  The  provisions  of  this  Agreement  shall  be  deemed  severable.  If            
any  part  of  this  Agreement  is  rendered  void,  invalid,  or  otherwise  unenforceable,  such  rendering               
shall   not   affect   the   validity   and   enforceability   of   the   remainder   of   this   Agreement.   
 

XIV. Merger . The  Parties  acknowledge  and  represent  that  no  promise  or           
representation  not  contained  in  this  Agreement  has  been  made  to  them,  and  acknowledge  and               
represent  that  this  Agreement  contains  the  entire  understanding  between  the  Parties  and  contains              
all   terms   and   conditions   between   them.   
 

XV. Counterparts. This  Agreement  may  be  executed  in  one  or  more  counterparts,            
each  of  which  shall  be  deemed  an  original  but  all  of  which  shall  constitute  one  and  the  same                   
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instrument.  For  purposes  of  this  Agreement,  the  use  of  facsimile,  email,  or  other  electronic               
medium   shall   have   the   same   force   and   effect   as   an   original   signature.   
 
 
 
IN  WITNESS  WHEREOF,  the  parties  hereto  have  signed  and  executed  this  Agreement,  both  in               
duplicate,   on   the   day   and   year   first   above   written.  
 
MUNICIPALITY  
 
 
By:   _______________________________  
 
 
Its:   _______________________________  
 
 
 
Second   Signature   (if   required   by   Municipality)  
 
 
By:   _______________________________  
 
 
Its:   _______________________________  
 
 
 
CONTRACTOR  
 
 
By:   _______________________________  
 
 
Its:   ________________________________  
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Exhibit   A  
Services  

 
● Building   Inspection   Services   and   Additional   Requested   Work.   

o On  call  and  as  needed  general  building  inspection  services  during  normal  business             
hours  will  be  billed  at  a  rate  of  $85.00  per  hour  at  the  direction  of  the  City                  
Administrator.  

o Permits  will  be  processed  and  inspected  with  compensation  to  the  Contractor  at  a              
rate   of   85%   of   Plan   Review   and   80%   of   Permit   fee.  

  
● Transportation  Costs.  Contractor  will  provide  transportation  to  meetings  and  site           

inspections   within   the   Municipality   at   no   cost   to   the   City   of   Lakeland.  
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City of Pine City – Community Development Department 

315 Main Street South, Suite 100, Pine City, Minnesota 55063-1619 | Phone: 320.629.2575 | Fax: 320.629.6081 
E-mail:  lsauter@pinecitygov.com | Website:  pinecity.govoffice.com  

 
In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, 

national origin, age, disability, religion, sex, familial status, sexual orientation, and reprisal. An equal opportunity employer/contractor. 
 

 
January 30, 2020 
 
 
 
To Whom it May Concern, 
 
The City of Pine City contracted with Rum River Construction Consultants starting in March 2018 after the 
swift departure of our in‐house building official. We had several projects underway within the City, and 
needed  the  expertise  of  a  licensed  building  official  immediately,  to  provide  permit  inspections  and 
construction oversight.  
 
Andy Schreder and his  team were able  to  immediately  step  into  the Pine City  community, with  their 
superior  knowledge  of  the  building  code  and  great  customer  service mind‐set  so  that  no  projects 
experienced delays. Mr.  Schreder  and his  team  also helped  to  introduce  a more efficient method of 
processing building permits, eliminating the need for paper almost completely.  
 
Over the past two years, Rum River Construction Consultants, under the direction of Andy Schreder, has 
also expanded the knowledge of the Community Development Department here at City Hall. City staff are 
more comfortable answering questions regarding building permits and are also able to foresee issues of 
future developments due to the education Andy and his team has provided, because they truly embody 
collaboration and open communication.  
 
The City Council  renewed  its  contract with Rum River Construction Consultants  for 2020 due  to  this 
outstanding service, and also because it fiscally makes sense for the size of this community. The permits 
which are pulled for projects directly pay for the costs the City incurs for hiring Rum River Construction 
Consultants, rather than paying a static salary each year for a building official at City Hall regardless of 
how many projects are underway.  
 
At this time, the Community Development Department continues to support this continued relationship 
and wholeheartedly recommends Rum River Construction Consultants for building code enforcement.  
 
 
Sincerely, 
 
 
Lezlie Sauter 
Community Development Director 
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January 8, 2020 
 
 
 
To whom it may concern.  
 

I am writing this letter to give a little history on Andy Schreder and Rum River 
Construction Consultants. Andy has been the designated building official for the City of 
Nowthen going back to 2012. In those early years of paper documentation, applicants 
were logged into a 3-ring binder, with all the detailed information related to their project, 
including fees. Applicants were required to provide paper copies of plans and 
specifications, and inspection records were paper with handwritten notes. 
  Once Andy started Rum River Construction Consultants, the applications and 
required documentation were submitted, processed and retained by the city in electronic 
form. Now, electronic records are sent by email immediately after the inspectors on site 
complete their task as they have computers in their vehicles. Contractors and owners 
received live updates of all inspections and can conduct other business if their presence 
was not needed on the actual jobsite 
  While implementing this system, Andy worked with city staff to start the process 
of sorting and scanning existing archived documents. As all property files contained 
numerous paper documents, we began to organize and scan them for long term 
retention on the city server. The modernizing and digitizing of the inspection and 
permitting process has improved the management of the resident’s data, improved its 
efficiency, cut costs, and sped up the time it takes to finish the permit and inspection 
process. 
 Nowthen city staff has had professional and courteous experiences when 
working with Andy Schreder and Rum River Construction Consultants, and many of the 
residents and contractors would share the same sentiments. Andy is very 
knowledgeable and experienced and would be a great inspector for your building 
projects. 
 
 
 
 
Joel Greenberg 
21925 Sugarbush Road, 
Nowthen, MN  55330 
joelgreenberg67@gmail.com 
763-245-4864 
 

138

mailto:joelgreenberg67@gmail.com


February 5, 2018 
 
RE: Letter of Recommendation for Rum River Construction Consultants 
 
To Whom It May Concern, 
 
In 2017, the city’s Building Official resigned.  We contacted neighboring cities, asking if we could borrow 
their inspectors until we were able to fill the vacancy, but they were all too busy.  The City of New 
Brighton recommended that we contact Andy Schreder of Rum River Construction Consultants. 
 
Andy Schreder served as our Interim Building Official, September thru December, 2017.  During this 
time, significant building projects included the Mounds View Public Works building, a cleanroom for a 
medical manufacturer, and normal residential and commercial plan reviews and inspections.  Andy 
conducted all plan reviews.  Andy and/or Jeff Pleski (CBO) from Rum River conducted inspections, and 
worked from City Hall two or three days per week.  When not in City Hall, Andy fielded questions from 
residents and contractors via phone and email. 
 
I was immediately impressed with Andy’s professional demeanor and thoroughness in his plan review 
and documentation.  This thoroughness provided an easy transition for our Permit Technician in 
scheduling inspections and distributing approved permits.  Andy and Jeff are very pleasant to work with, 
and courteous to residents and contractors.  In one instance where a homeowner purchased materials, 
and then applied for a permit to construct a canopy over a backyard dancefloor intended for busloads of 
people, Andy was polite and tactful when explaining to the homeowner that this is a life-safety issue, 
and warranted more thought (structural engineering) into its design than the homeowner anticipated. 
 
Additionally, Andy and Jeff took great effort to mentor our Housing/Zoning Inspector, encouraging him 
to pursue obtaining a Building Official, Limited (BOL) license, which he did during Rum River’s tenure.  
During our search for a Building Official, Andy served on the interview panel, and was instrumental at 
identifying candidates’ true experience in plan review and inspection process.  We hired a CBO, who 
started in January, 2018.  Andy and Jeff stayed through January to transition the new CBO, following 
Rum River’s plan review and inspection documentation process.  Once we saw Rum River’s process of 
doing things, we realized how critical their process is in administering permits and inspections. 
 
I would not hesitate in using Rum River Construction Consultants as a contracted building inspector.  
Our plan is use Rum River again whenever a complex permit is applied for, and to supplement our staff 
during busy times.  I really cannot praise Rum River enough. 
 
Respectfully, 

 
Jon Sevald, AICP 
City Planner / Supervisor 
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I wrote a proposal of COVID-19 Preparedness Plan for the Council to review. I searched through City 
records and archives for any existing documents that would be applicable for a communicable disease 
outbreak such as the current pandemic. No such documents were found. This draft is meant to be a 
starting point for the City to function while operating with the healthy and safety of residents, staff, and 
Council in mind. 
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